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TepMuHBI HOTIPeIeSIEHUs

TepMuHBI U oONpeneneHus, UCMONb3yeMble B HACTOSIIEM aIMHUHHUCTPATUBHOM pPETJIAMEHTE
IPEJOCTaBICHUs] MYHMLMIAIBHOW yciayru«Bpinada pasperieHuss Ha HCIOJIb30BaHUE 3€MElb WM
3€MEJIbHBIX YYacCTKOB, HaXOJSIIMXCS B MYHHMIMNAIbHOM COOCTBEHHOCTHM WJIM TOCYJapCTBEHHAs
COOCTBEHHOCTb Ha KOTOpbIE HE pasrpaHuyeHa»(nanee — AJIMUHUCTPATUBHBIN PErJaMeHT), YKa3aHbl B
[Ipunoxenun 1k HacTosuieMy AAMUHUCTPATUBHOMY PEIJIAMEHTY.

l. O01IMe moJ10KeHus

1. Ilpeomem pezynuposaHuaAOMuUHUCMPAMUBHOZO PeciaMeHma

1.1. AAMUHUCTPATHBHBIN periiaMeHTyCTaHaBJIMBaCTCTaHAAPT MPEA0CTaBIICHUS
MYHHIIUITATLHOWYCITYTH «BbIaua paspernieHns Ha UCIOJb30BaHNE 3e€MEIb HIIM 3€MENIbHBIX y4acTKOB,
HAXOJAIIUXCS B MYHUITUTIAIBHONH COOCTBEHHOCTH WIIM TOCYJAapPCTBEHHAss COOCTBEHHOCTh Ha KOTOPBIC
HE pasrpaHudeHa» (manee — MyHUIMIAAbHAS YCIIyra), COCTaB, IMOCJIEIOBATEIILHOCTh U CPOKH
BBITIOJTHCHUSI  QJIMHHHCTPATHBHBIX MPOLEAYpP IO MPEIOCTaBICHWI0O MyYHUIIMTIATBHORYCIYTH,
TpeOOBaHUS K MOPSIKY UX BBIIIOJIHEHUS, B TOM YHCJIE€ OCOOCHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX
IpoLEAyp B AIEKTPOHHOU dopMe, a TaKKe 0COOCHHOCTH BBITIOTHEHUS aIMUHUCTPATUBHBIX POLEAYD
B MHOTO()YHKIIMOHAJIBHBIX LEHTPAX MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT B
MockoBckoit obmactu (manee — M®II), dopmMbl KOHTpOJISI 32 HCIIOTHEHHEM AJIMHHUCTPATHUBHOTO
periamMenTta, JAocyneOHbI (BHeCyneOHBIH) TMOPSAOK OOKajlOBaHUSA pEIIeHUH U JeHCTBUM
(Oe3melCcTBUSA) TOJDKHOCTHBIX JIMII AJMUHHCTpPAlMUd TOpojackoro okpyra MHerpa (mamee —
AJMUHUCTpALUs), YIIOJTHOMOYEHHBIX COTpyIHUKOB M®II.

1.2.HacrosimuM AJMHUHUCTPATHBHBIM PErJIAaMEHTOM PETyJIUpPYETCsl BblJaua pa3pelicHuid Ha
UCIIOJIb30BaHUE3eMEIh MM  3€MENIbHBIX yYaCTKOB Ha TeppuUTOpUH MOCKOBCKOH o0sacTw,
HAXOJSAIIUXCS B MYHUITUTIAIBHONH COOCTBEHHOCTH HIIM TOCYJAapCTBEHHAss COOCTBEHHOCTh Ha KOTOpBIE
HE pasrpaHuueHa, 0e3 MpeI0CTaBlIeHUs 3eMEIbHBIX YIaCTKOB U YCTAHOBJICHHS CEPBUTYTOB.

2. Jluya, umeroujue npaeo na noayuenue MynuyunaibHou yciayzu

2.1.JlunamMu, WMCIOIIMMH MPaBO Ha TOJydeHWe MYHUIUNATBHOW YCIIYTH, SBISIOTCS,
bu3nYecKue IuIla, OPUIAYECKUE TUIA WIH UHAUBUIYaTbHbIC PETPUHUMATENH (Janee-3asiBUTENb).

2.2. Intepechl NI, YKa3aHHBIX B MyHKTe 2.1 HacTosIIero AJMUHUCTPATUBHOTO periaMeHTa,
MOTYT MPEACTABIATh UHBIE JIMIIA, IEUCTBYIOIINE B MHTEpeEcax 3asBUTENSI HA OCHOBAHMM JIOKYMEHTA,
YIOCTOBEPSIONIETO €ro IMOJTHOMOYMS IJIMOO B COOTBETCTBHM C 3aKOHOAATEIHCTBOM (3aKOHHBIE
MPEJICTAaBUTENN) (Jlajiee — MPeJCTaBUTENh 3assBUTENs).

3. Tpebosanus Kk nopaoky ungpopmuposanus o nopsaoxe npedocmagienus MynuyunanbHoil
yeayeu

3.1. Uadopmanus o MecTe HaXOXIeHHS, rpaduke pabOTHI, KOHTAKTHBIX TeleoHaX, axpecax
opUIMaNBbHBIX CalTOB B ceTh VIHTepHET AJMHHHCTpAlMM W OpraHU3alyil, y4acTBYIOIIUX B
NPEOCTaBIEHUH W HH(DOPMHPOBAHMM O TOPSAKE NpeaocTaBieHuss MyHHUIMNATIbHON yCIyru
npuBeneHbl B [Ipunoxennun 2 K HacTosueMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

ITpuem 3asBuTENEN MO BONPOCY NpenoCcTaBleHUsT MyHUIIMIIAJBbHOW YCIIYTH OCYLIECTBIIAETCS B
COOTBETCTBUU c OpraHU3alMOHHO-PACIOPSAUTEIbHBIM JOKYMEHTOM AJMUHUCTpaLUH,
OTBETCTBEHHBIM 3a NMPEOCTaBIeHNEe MyHUIIMTAIBHONYCIYTH A IMUHUCTPALIUN.

Mecto HaxoxaeHus: AnMUHHCTpauuu:MockoBckas obnacts, r.Mcrpa, ui.PeBomtonun, 1.4

[TourtoBsiii agpec Anmunuctpanun: 143500, MockoBckas obnacts, r.Mcrpa, min.PeBomtonnu, 1.4



Tenepon Anmunucrparmu:8 (49831) 4-30-85

Anpec odunmanpHOro caita AIMUHUCTpPAMd B WHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON
cetu «MuTepuer»: htt://www.uctpa-aam.pd (ganee - cets HTEpHET), CAallT A IMHHHUCTPAIIUH.

3.2. Undopmanus o npenocraBieHNM MyHHIMIIATBHOM yCIyrd pa3Meniaercs B 3JEKTPOHHOM
BUJIC:

- Ha OPUIMATTLHOM caiiTe AJIMUHUCTPALIUH.

- Ha ourransHOM calite M®II;

- Ha mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIIaX, MOCBAIICHHBIX [ 0CymapcTBEHHOM
ycIyre.

[Topsimok monay4deHus 3aMHTEPECOBAHHBIMY JIMLIaMU UH(GOPMALIMK IO BOIIPOCAM MPEA0CTaBICHHS
MyHuIMOaabHOM YCIYTd, CBEACHUW O XOJI€ NMpEeAoCTaBlIeHHs MYyHUIMNAIBLHOW YCIYTH, MOPSIKE,
dopMe u mecte pa3melleHUs HHPOpPMAIUMK O MOPSAAKE MpeAocTaBieHHs MyHHIMNAIbLHOW YCIyrd
npuBeneHsl B [Ipunoxennn 3 K HaCTOAMEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

1. Cranpapr npenocraBjieHdss MyHHIIUNIAJbHON YCJIYTH

4. Haumenosanue MynuyunaivHou yciyeu

4.1, MYHI/II_II/IHaJ'IbHaH ycnyra«BHz[aqa paspC€icHuA Ha HMCIIOJIb30BaAaHUC 3€MCIIb HUJIM 3C€MCJIbHBIX
Y4aCTKOB, HAXOAAIINUXCA B MYHHHHHaHBHOﬁ COOCTBEHHOCTH WU rocyaapCTBCHHaAd COOCTBEHHOCTH Ha
KOTOPBIC HC pasrpaHuvcHan.

5. Opzanwl u opzanusayuu, yuacmeyoujue ¢ npedocmasnenuu MyHuyunanvbHou yciayzu

5.1. OpraHoMm, OTBETCTBEHHBIM 3a IpPeAOCTaBICHHE MyHUIMNAIBHOW YCIYIH, SBISAETCS
AnmuHucTpanus. 3asBUTENb oOpamiaercs 3a IpefocTaBieHHeM MyHHLIMDAIbHOW yCIyrM B
AJIMUHUCTpPALMIO TOPOACKOTO OKpyra WJIM MYHHUIMIAIBHOIO paiioHa, Ha TEPPUTOPHUH KOTOPOTO
pacIoyio’keH 3eMeNbHBINH yuacTok, nocpenctsam PIII'Y, a Takyke MHBIM CIOCOOOM MPETyCMOTPEHHBIM
3aKoHoAarenbCcTBOM Poccutickoit denepanuu.

5.2. 3asiBUTENb BIpaBe OOpaTUThCS 3a MpeAoCTaBiIeHHMEM MyYHUIUNAIBHON YyCIyru
nocpenctsoM PIITY, M®LI, noyToBOro OTIPABIECHUS U JTUYHOTO HpI/IeMa.l

5.3. B M®I] 3asgBurento (mpenctaBuUTeN0 3asBUTENS) MPEJOCTaBICH OECIIaTHBIA JOCTYIN K
PII'Y ans nonydenuss MyHUIIMDIAIBHOW YCIIYTH B 3JIEKTPOHHOM (opMme.

5.4. IlopsanoKk OCYIIECTBIIEHUS JIMYHOIO INpueMa 3asBUTENIEH II0 BOIPOCY IPENOCTABIICHUS
MyHULIIMNIAIBHOW  YCIYTHM YCTAHABIMBAETCS OPraHU3ALMOHHO-PACIOPSAUTEIBHBIM JTOKYMEHTOM
AJIMUHHCTpALIUH.

5.5. 3asgBneHus o mpenocTaBiieHuM MyHUIIMIIAIbHOW YCIYIM 00pabaThIBAIOTCS MOCPEICTBOM
Monyns okazaHus yciayr €JuHOW HMH(POPMAIMOHHOM CHCTEMbI OKa3aHUs TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIyT MockoBcko# obnactu (1anee — Moaynb okazanus ycayr EMC OV).

5.6. AaMuHHCTpaisiHe BrpaBe TpeboBaTh OT 3asButens (MpeacTaBUTeNss 3asBUTEIIS)
OCYILECTBIICHUS] JEUCTBUI, B TOM 4YHCIE COIJIACOBAHUN, HEOOXOAUMBIX IS IOJyYEHHS
MyHUIIMIIaTBHON YCIYTHH CBSI3aHHBIX ¢ 0OpallleHHeM B HHbIE TOCYAapCTBEHHbIE OpPraHbl WM OpraHbl
MECTHOI'O CaMOYIIPABJICHNUS, OPraHU3ALNH.

5.7. B nensx npenocraBieHuss MyHUIIMNIAIBHOW YCITYTHA IMUHUCTPALIUAB3aUMOIEHCTBYET C:

5.7.1. VupaBnenuem @PenepaiabHON CIykObl TOCYJapCTBEHHON peTrUCTpaliy, KaaacTpa H
kaprorpadur mo MOCKOBCKOW 00JacTH AJiS TIOJYYEHHS] CBEJIEHWNW O 3E€MEIbHOM YYacTKe W/HWIn

1 o o .
ITpuem 1 06paboTKa 3as1BIEHHI O MIPEXOCTABICHHH MYyHHIINIIAIBHON YCITyTH OCyIeCTBIsIeTCS AqMUHHCTparuei mocpeacrsom PIITY.



pacIioIOKEHHOM Ha 3E€MEJbHOM ydacTke oOBekTe u3 EaumHOro rocymapcTBEHHOTO peecTpa
HEIBYKUMOCTH.

5.7.2. denepanbHONl HAIOTOBOW Ciy)kO0i Poccum nmiiss mOATBEpXKACHUS MPUHAJICKHOCTH
3asgBUTENS K KATETOPUH IOPUANYCCKUX JIMI MU MHAUBUYATbHBIX MPEIITPHHIMATEICH.

5.7.3. MWuUHHCTEPCTBOM SKOJIOTUM M TPHPOJOIOIB30BaHUS MOCKOBCKOH obOmactu  Juis
MOJTyYeHUs] KONMUM JIMIEH3UU, YJOCTOBEPSIONICH MpaBoO MPOBEACHHS pPabOT MO T'€OJOTHYECKOMY
U3Y4YEHUIO HEJIP.

6. Ocnosanus 0na odopawenusn u pe3yabmamot npedocmasenus MyHuyunaibHoil ycuyzu

6.1. 3assBuTenb (IpenCcTaBUTENb 3asgBUTEINS) 0OpamaeTcs ¢ 3asBJICHHEM B AJIMUHHCTPALIAIO TI0
CJICAYIOIIMM OCHOBAHHUSM:

6.1.1. 3anonyueHueM pa3perieHus Ha UCIIOJIb30BAHUE 3€MEITb WU 3€METbHBIXYJaCTKOB, B IIEIIIX
MPOBEJICHUS HMHXKCHEPHBIX M3BICKAHUN MO0 KAMUTAILHOTO WM TEKYIIEro PEMOHTAa JIMHEHHOTO
00BbeKTa Ha CPOK HE OoJiee OJHOTO roja.

6.1.2.3a nmomyueHHEeM pa3perieHus Ha UCII0JIb30BaHNUE 3eMelb UIN3EMEIbHBIXYYacTKOB, B IIEIISAX
CTPOUTENILCTBA BPEMEHHBIX HIIM BCIIOMOTATENbHBIX COOPYKEHHMH (BKIItOUasi OTrpaskaeHUs, ObITOBKH,
HABEChl), CKJIAJUPOBAHUS CTPOUTENBHBIX U UWHBIX MATEPUANOB, TEXHUKH Ui OOecreyeHHs
CTPOUTENBCTBA, PEKOHCTPYKIIMU JTUHEHHBIX 00BEKTOB (heepaabHOr0, PErMOHAIIBHOTO MJIM MECTHOTO
3HAUEHUS Ha CPOK MX CTPOUTENHCTBA, PEKOHCTPYKIIUU.

6.1.3.3a momydeHHeM pa3pelieHUs Ha HCIOJIb30BaHUE 3€MENh WM 3EMENIbHBIX y4YacTKOB, B
[EJISIX OCYIIECTBJICHHS T'€OJOTHYECKOr0 HW3YYCHHS HEAP Ha CPOK JCHCTBUS COOTBETCTBYIOIICH
JTUTCH3UH.

6.2. Crioco0Obl To1aum 3asBIICHUST Ha IMPeaoCTaBiIeHneM yHHIIMITAILHOW YCIYTH TPUBEICHBI B
nyHKTe 16 HacTosero AAMHUHUCTPATUBHOTO PErJaMeHTa.

6.3. PesynpTaToM nmpenocrabienrs MyHULIUTTATBbHON YCITYTH SIBISIETCS:

6.3.1. Perienrie 0 BBIAade pas3pelliecHHs Ha HCIOJb30BaHHE 3eMeNb (3€MEIbHOTO Y4YacTKa)
(IMpunoskerue 4 K HACTOAIIEMY AIMUHUCTPATUBHOMY PETIIAMEHTY).

6.3.2. Pemienne 00 oTrkaze B mpemoctaBicHun Mynununanshoi ycnyru ([Ipunokenune 5 k
HacTosIIeMy AJIMUHUCTPATUBHOMY PETIIAMEHTY).

6.4. Pemenue o BbIaue paspelleHUs JOJDKHO COJepXKaTh yKa3aHue 00 0OS3aHHOCTU JIMIL,
MOJIyYMBIINX Ppa3pelIeHHe, BBINOJHUTh TNpPEeAYyCMOTpeHHbIe cTarbei 39.35 3emenbHOro Kojekca
Poccuiickoit denepanuu TpeGoBaHUS B ciydae, €CIIM HCIOJb30BAHUE 3€MENlb WIM 3€MEJIbHBIX
Y4YaCTKOB IMPUBECIIO K ITOPUC UM YHUUTOXKCHUTIO IIIIOJOPOJHOIO CJI0A ITOYBEI B rpaHUIIaX TaKHUX 3€MCIIb
WIN 3€MEIbHBIX YYacTKOB, a TaKXKe yKa3zaHHe O NpeaycMOTpeHHoH cratheil 39.34 3emenbHOro
kozekca Poccniickont @enepanny BO3MOKHOCTH JIOCPOYHOTO IIPEKPALICHUS JEHCTBUS pa3peleHUs CO
JIHSL TIPEeIOCTaBJIEHUSI 3€MEJIbHOTO YYacTKa (U3UYECKOMY WM IOPUANYECKOMY JIMIy U CPOKH
HapaBJIEHUS! YIOJIHOMOYEHHBIM OPIaHOM 3asiBUTENI0 YBEJOMJICHUS O MPEIOCTABIEHUU 3€MEIBHOTO
y4JacTKa TaKuM JIMIaM.

6.5. Pesynbrar mpenocraBieHuss MyHUIIMNATBHOM YCIYTH B BHJE DJIEKTPOHHOI'O JOKYMEHTa,

NOJNMCAHHOTO YCHJICHHOM KBAJU(HUIMPOBAHHOW 3JEKTPOHHOW IOAMUCHIO  YIIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JuIa AJIMUHHUCTpAalMM, HAIpPABIAETCS CHELMATIUCTOM AJIMUHHUCTPALMU B JIMYHBINA
kabuHet 3asButens (npexacraBurtens 3assurtens) Ha PIII'Y mocpenctBom Moayns okasaHHsl yCIyr
eAUHON HMH(POPMAIMOHHON CHUCTEMBl OKa3aHHUS TOCYIAapCTBEHHBIX W MYHUIIMINAIbHBIX YCIYyT
MockoBckoit obnactu (nanee — Moaynb okazanust yeunyr EMC OVY).B 6ymakHoM Buje pe3ynbrar
npenocTraBieHuss MyHMIMNANbHOM YyCAYrM XpaHUTCS B AJMHMHHCTpPallMM B COOTBETCTBHUHM C
YCTaHOBJIEHHBIMU IIPaBUJIaMU JI€JIONIPOU3BOJICTBA.

6.6. 3asButens (mpeacTaBUTENb 3asgBUTENSA), NPU YCIOBHM YKa3aHUS COOTBETCTBYIOILEIO
croco0a TOJy4YeHUs pe3yiabTara B 3asBICHUU, MOXKET MOJYYHTb pe3yJbTaT IMPEeAOCTaBICHHS
MyHUIUIIaIBHON YCIIYTH:
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6.6.1. UYepes MODI[,B sToM cnydae cneruanuctom MO®IL][ pacnedaTpiBaeTCIIK3EMILIP
JNIEKTPOHHOTOJIOKYMEHTa Ha OyMa)XHOM HOCHUTeENle, 3aBepseTcs IMOAMKNCHI0 YIOIHOMOYEHHOTO
crenpanucta MOI] u nedarpro MOLI, Beimaercs 3asBUTEINTO (MMPEACTABUTEIIO 3asBUTEIISA);

6.1.2. Tlo mouTe, B 3TOM ClIy4ae CIEUUATUCTOM AJIMUHUCTPALIMU PACIIEYATHIBACTCS IK3EMILISIP
JIOKYMEHTA, 3aBEpsIeTCs] IOJIUCHIO0 YIOJIHOMOYEHHOIO cHeluaincTta AJIMHUHUCTpPAllMM U I€4aTbio
AJIMUHUCTpAllMU U HamlpaiseTcss 3asBUTENIO (IIPEACTABUTENIO 3asBUTEINsI) 3aKa3HbIM IUCHBMOM C
YBEIOMJIEHHEM O BPYUYEHHH 110 I1OYTE.

6.7. ®akr mnpemocraBieHUs MyHUIMNATBHOW YCIYTH C TPUIOKEHUEM pe3yiIbTara
npeaocTaBlIeHUIM yHUIIUITAIBHON yelyruukcupyeTcssB Mopayne okazanus ycayr EUC OV,

6.8. Pazpemienne Ha UCHONB30BaHHWE 3€MeNb  (3€MEIBHOIO  y4acTKa), CHELHAIUCT
Anvunuctpanuu B TedeHue 10 kajaeHaapHBIX THEH HarpasisieTB YnpasieHne denepaabHON CIIyKObI
roCcy/IapCTBEHHON PEerucTpalnu, KagacTpa u kaprorpaguu mo MockoBckoi o01acTu.

6.9. Hacrosammii AJMUHUCTPAaTHBHBIM pErJIAaMEHT HE  COJCPKHUT OCHOBAHUH Ui
IPUOCTAHOBJICHUS NPEJOCTaBICHUsI MyHUIIMIIATIBHOM YCIyTH.

7. Cpok pecucmpayuu 3asenenus

7.1.3asBnenue, MmojaHHoe B 3NeKTpoHHOM ¢dopme yepe3 PIII'Y go 16:00 paboyero nHs,
peructpupyercs B AIMUHHUCTpAIMK B JIeHb ero nofauu. [Ipu nmonade 3assnenus uepe3 PIII'Y mocie
16:00 pabGouero nus 1100 B HepabOOUUil NIeHb, PETUCTPUPYETCS B AJMUHUCTPAIMHU Ha CIEHAYIOLIUI
pabouuii 1eHb.

8. Cpok npedocmagnenua MynuyunaipbHoi yciyzu

8.1.1.Cpox mpenocraBieHuss MyHUIIMNIANBHOM  yCOyrd cocTaBisier He Oonee 15
(msITHAAUATH)KAICHIAPHBIX AHEHCO JAHS PErucTpanuy 3asBlIeHUs B A IMHUHUCTPALINH.

8.1.2.1lpu HanuuuM OCHOBaHWH, yKa3aHHBIX B MyHKTe 13 Hacrosmero AJIMUHUCTPaTUBHOTO
periaMeHTa, pemieHue AIMHHUCTpAIMM 00 OTKa3e B MPENOCTaBICHHH MyHHUIIMNAIBHOW YCIyTH
NPUHUMAETCS B CPOK He Mo3aHee § (BOCbMH) pabouMx AHEW C JaThl PETUCTpaluu 3asBlICHUS B
AJIMUHHCTpAIIUH.

9. [Ilpasosvie ocnosanus npedocmasienus MyHuUyuUnaibHoU ycayeu

9.1. OCHOBHBIM ~ HOPMAaTHBHBIM  TPAaBOBBIM  aKTOM, DErYJIMPYIOLUIMM  IMPEAOCTaBICHHUE
MyHuUIMIIaIbHON YCIIYTH, SBIISIETCS:

9.1.1. 3emenbHbIii Kogeke Poccuiickoii @eneparum;

9.1.2.TlocranoBnenue IlpaBurensctBa Poccuiickoit ®emeparmmu ot 27.11.2014 No 1244
«O0 yTBepXAEHUU NMPaBUIJI BbIJAUM pa3pelIeHns Ha UCIIOJIb30BaHUE 3€MENb WM 3€MEJIbHOIO yJacTKa,
HaXOJALIMXCS B TOCYJapCTBEHHON MIJIM MYHHIIUIIAIBHON COOCTBEHHOCTH.

9.2. Criucok MHBIX HOPMATUBHBIX aKTOB, IPUMEHSIEMBIX MPH MPEAOCTaBICHUH MyHHUIIUIIATBHOMI
yeayru npuBesieH B [IpuoskeHnn 6 kK HacTosAEeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

10. Hcuepnuvisarouwuii nepeuenb 00KyMeHmM o8, HEOOX00UMBIX 0151 HPEOOCM ABICHUA
Mynuyunanvnou ycayzu

10.1. B cayuae oOpaiieHus 3a noixydeHueM MyHUIMIAIbHON yCIyr HEMOCPEICTBEHHO CaMUM
3asBUTENIEM MPEACTABIAIOTCS CIEAYIONINE 00s3aTeNIbHbIE TOKYMEHTHI:

10.1.1. 3asBnenue, noamucaHHoe 3asBuTeneM, coriacHo [Ipunoxkenuto 10 x HacrosmeMmy
AJIMUHUCTpAaTUBHOMY perjameHTy (nmpu nogaue 3asBienus yepe3 PIIIY 3amonHsercs snekTpoHHas
dbopma 3asBiIeHUS ).



10.1.2. JIoKyMeHT, yAOCTOBEPSIOIMIMNI JUIYHOCTh 3asIBUTEIIS.

10.2. Tlpu oOpameHnu 3a ToJydeHHEM MYyHHUITUTIATIBHON YCIYTH TPEACTaBUTENS 3asBUTEIS,
VIIOJHOMOYEHHOTO Ha TMojadyy JOKYMEHTOB U IIOJIyu€HHUE pe3yjibTaTa IpeAOoCTaBICHUS
MyHununanbHON yCayru,IpeCTaBIIsAIOTCS CAeIyIOUIe 00s13aTeIbHbIE TIOKYMEHTHI:

10.2.1. 3asBnenue, NOAIUCAHHOE 3asBUTEICM;

10.2.2. JIokyMeHT, YAOCTOBEPSIONINI JIMYHOCTD MIPEICTABUTEIS 3asIBUTEIIS,

10.2.3. JIokyMeHT, MOATBEP K AAIOIINI TTOTHOMOYHS MTPEICTABUTENS 3asBUTEISL.

10.3. TIpu oOpamienuu 3a moaydyeHHeM MyHUIMNAIBHON YCIYTH TNPENCTaBUTENS 3asBUTEN,
VIIOJHOMOYEHHOTO Ha MOANUCaHuEe 3asBICHUS M TMoJady JOKYMEHTOB, a TakkKe IOoJyuyeHue
pe3ysbTaTa mpefocTaBieHus] MyHUIIMNIANBHON YCIYTH,IPEACTaBISAIOTCA CIEAYIOIIe 00s13aTebHbIe
JIOKYMEHTBI:

10.3.1. 3asBieHue, NOANMCAHHOE PEACTABUTEIIEM 3asIBUTEIIA.

10.3.2. JIOKyMeHT, yA0CTOBEPSIOIINI JTUYHOCTh MPEACTABUTENS 3asiBUTEIS.

10.3.3. JIOKyMEeHT, MOATBEPKIAIOIINM TOTHOMOYUS MIPEACTABUTEINS 3assBUTEIIS.

10.4. B ciyyae, ecnu TUTaHUPYETCSl UCIOJIB30BATh 3€MJIM MJIM YaCTh 3€MEJIbHOTO Y4acTKa st
npenocTaBieHuss MyHununaibHoll ycnyru  3asButeneM  (IpeAcTaBUTENEM — 3asBUTEIS)
JIOTIOJIHUTENBHO K JIOKYMEHTaM, YyKa3aHHbIM B myHkrax 10.1. — 10.3. HacTodiero
AJMUHUCTPATUBHOTO pETJIAMEHTA, MPEACTaBISETCS CXeMa TPaHUIll MPEANoNIaraeMbix K
MCIOJIb30BAHUIO 3€MeJb UM YaCTH 3eMEIbHOr0 y4acTKa Ha KaJacTPOBOM IIJIaHE TEPPUTOPHUH C
yKa3aHHEM KOOpJMHAT XapaKTepPHBIX TOUEK I'PaHuUll TEPPUTOPHH, TpuBeaeHa B [Ipunoxenun 7 k
HACTOALEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

10.5. JIokyMeHTBI, COCTaBJICHHbIE Ha HMHOCTPAHHOM S3bIKE, TMOJICKAT IEPEBOJY Ha
pycckuil s13bIK. BepHOCTh niepeBoAa U MOUIMHHOCTD MOANKMCH [IEPEBOTUMKA CBUAETEILCTBYIOTCS
B IIOPSAKE, YCTAHOBIEHHOM 3aKOHOIATeNbCTBOM Pocculickor @enepanuu 0 HoTapuare.

10.6. DnexTpoHHBIe 00pa3bl JAOKYMEHTOB, IPEIOCTABISEMBIX 3asBUTEIIEM IPH
oOpallleHnu 3a MpeaocTaBleHueM MyYHUIMNAIBHON YCIYyTd JOJDKHBI — TO3BOJSATH B IOJHOM
o0beMe MPOYUTaTh TEKCT AOKYMEHTA W/WIIM paclo3HaTh PEKBU3UTHI JOKYMEHTOB, a TaKKe HE
JOJDKHBI COJIEpXKaTh WCIPABJICHUS, HE 3aBEPEHHbIE B YCTAHOBJIECHHOM 3aKOHOAATEIbCTBOM
MOPSJKE.

10.7. Ommcanme poxkymMeHTOB TpuBeAeHo B Ilpwmokennn 11 K Hacrosmemy
AJIMUHUCTPATHBHOMY PETJIAMEHTY.

11. Hcuepnuvisarouyuii nepeuens 00OKyMeHm 08, HEOOX00UMBIX 0151 RPEOOCM ABIeHUA
MynuyunansHoii yciyzu, Komopbsle Haxooamcs 6 pacnopaxcenuu Opzanog enacmu, Opzanos
MecmHozo camoynpaenenus unu Opzanuzayuii

11.1. lns npenoctaBieHus: MyHULIMIIATBHOM YCIyTH HE3aBHCUMO OT OCHOBAaHUH oOpalieHus
AJMMHUCTpane 3anpamuBaroTcsl Cclelylollue HeoOXoIuMble JOKYMEHTBI, HaxXojsdluecs B
pacnopsikeHnr OpraHoB BlIacTH:

11.1.1. Beinucka u3EnMHOTO TroCcyJapCTBEHHOTO  peecTpa  HEIBHKUMOCTHOO  0ObeKTe
HenBwkuMmoct (manee — EIPH)Ha wcnpamuBaeMblii 3eMeNbHBIA  y4acTOK W3 YTPaBJICHUS
®denepanbHON CIYKOBI TOCYJAPCTBEHHON perucTpaluu, kKamactpa M kaprorpaduu 1mo MOCKOBCKOM
o0JjacTy;

11.1.2.B cnyuae oOpalieHuss MHAWBUAYAJIBHOTO IMpEeINpUHUMATENs - BbIMHMCKa u3 Eaunoro
rOCyJapCTBEHHOTO peecTpa WHAMBUIAYalIbHBIX NpeANpUHUMATENeH, coJepxkalas CBEIEHUS O
3asBurene n3 denepanbHOM HANOTOBOM CiTykOb1 Poccun.

11.1.3.B cny4ae oOparieHusi IOpUANYECKOTrO JIMIA - BBINMKUCKAa U3 ENMHOro rocymapcTBeHHOro
peecTpa I0pUINYECKUX JIUL, COAepIKalliasi CBEACHUs 0 3asBUTEIE.



11.2.TIpn oGpamennn 3asButens (NMIPeACTaBUTENS 3asBUTENsI) 10 OCHOBAHMIO, YKa3aHHOMY B
nyHkTe 6.1.3. HacTosEero AAMUHUCTPATUBHOTO PETIAMEHTAIONOIHUTEIHHO 3aMpaIIMBaACTCS

11.2.1. Konusi JUIIEH3WH, YAOCTOBEPSIONICH IPaBO MPOBEAEHUS PabOT MO T'EOJOTHYECKOMY
U3YYEHHUIO Help B MUHUCTEPCTBE IKOJIOTUU U IPUPOJIONOIb30BaHUS MOCKOBCKOM 001acTy.

11.2. lokymeHTbI, ykazaHHble B myHKTe 11.1Hactosimiero AJMHHUCTPAaTHBHOTO peErJIaMEeHTa,
MOTYT OBITh MPEACTABICHBI 3assBUTENEM (IIPEICTABUTENEM 3asiBUTENIS) IO COOCTBEHHON MHUIIMATHUBE.
HenpencraBnenue 3asButenem (mpencTaBUTeNIeM 3asBUTENSI) YKa3aHHBIX JIOKYMEHTOB HE SIBJIAETCS
OCHOBaHMEM I OTKa3za 3asBUTENIO0  (IPEACTAaBUTENIO  3asBUTENs) B  IPEJOCTABICHUU
MyHuIMIaIbHON YCIYTH.

11.3. AnmMuHucTpanusine BIpaBe TpeOoBaTh OT 3asgBuTeNs (NMPEACTaBUTENS  3asBHUTEIS)
NpEJCTaBICHUs JOKYMEHTOB M uH(poOpMauuu, YyKa3aHHbIXx B mnyHkre 11.1. HacTosiero
AJMUHUCTPATUBHOTO perjiaMeHTa.

11.4. AnmunucTpanuss He BmpaBe TpeOoBaTh OT 3asBUTENs (NIPEACTABUTENS 3asBUTEIS)
OCYIIECTBIICHUS ICUCTBUMN, HE MPEAYCMOTPEHHBIX HACTOSIINM AJIMUHUCTPATUBHBIM PErJIaMEHTOM.

12. Hcuepnuisarouyuii nepeuens 0CHOBAHUIL 011 OMKA3A 6 npUeMe 0OKYMEHM 08, HEe0OX0OUMBIX
ona npeoocmagienuaMynuyunaivnou yciyeu

12.1. OcHOBaHUSIMU [JIs1 OTKa3a B NpPUEME U PErUCTpaluu JOKYMEHTOB, HEOOXOJIMMBIX IS
IIpeaocTaBiIeHnss MyHUIIUITAIBHON YCIIyTH, SBIISFOTCS:

12.1.1. OOpamieHue 3a TpeaoCTaBIeHHEM MYyHHIMNAIBHOW YCIyTH, HE MpPEJOCTaBIIIEMON
AnMuHUCTpALIMEH.

12.1.2. O6pamienne 3a TmpenocTaBieHneM MyHHIMIANBHON ycayru 0e3 mNpeabsBleHUs
JIOKYMEHTA, IT03BOJISIOLIET0 YCTAHOBUTh JINYHOCTD JIMIA, HEITOCPEICTBEHHO MOAAIOLIET0 3asiBICHHE.

12.1.3. IokyMeHTbl ~ HUMEIT  WCHOpPABIEHMSA, HE  3aBEPEHHble B  YCTaHOBJIECHHOM
3aKOHOJIATEITLCTBOM TTOPSIIKE.

12.1.5. lIokyMeHTbl  yTpaTWiIH CHJIy Ha MOMEHT OOpameHuss 3a IpeIOoCTaBICHUEM
lNocynapcTBeHHOM ycayru (JIOKYMEHT, yIOCTOBEPSIIOLINI THYHOCTh, TOBEPEHHOCTb).

12.1.6. IlpencraBieHne HEKAYECTBEHHBIX JJICKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB),HE TO3BOJIAIONINX B MOJHOM O0OBbEME MPOYUTATh TEKCT JOKYMEHTa W/MIM pacrlo3HaTh
PEKBU3UTHI IOKyMEHTA.

12.1.7. opma mnopmanHoro 3asBuTedeM (IpeicTaBuTeNneM 3asBUTENsA) 3asBICHHUS HE
COOTBETCTBYET (hopMe 3asBICHUsI, YCTAHOBJIEHHONH AJIMMHUCTPAaTUBHBIM persiameHToM (IIpunoskenue
7 K HacTOSAMEMY AJMUHUCTPATUBHOMY PETJIAMEHTY).

12.1.8. HekoppekTHOe 3amojiHeHue oOs3arenbHbIX mnosiell B ¢opme 3assinenuss Ha PIITY
(OTCyTCTBHE 3aIlOHEHUS], HETOCTOBEPHOE, HEIIOIHOE JINOO HEMPABUIHHOE MPEICTABICHHE CBEICHHH,
HE COOTBETCTBYIOUIMX  TPEeOOBaHUSM, YCTAaHOBJIIEHHBIM  HACTOSIIUM  AJIMAHUCTPATHBHBIM
periaMeHToM);

12.1.9. IlpeacraBieH He MOJHBIM HakeT JOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 HacrTosiero
AJIMUHUCTPAaTHUBHOTO perjaMeHTa.

12.1.10.ITopaua 3asBieHUs U HMHBIX JTOKYMEHTOB B JJIGKTPOHHOH (opme, MOANUCAHHBIX C
WCITOJIb30BAaHUEM YCHJICHHOW KBAJTM(DUIIMPOBAHHON DSJIEKTPOHHOW TMOAMKMCH, HE TMPUHAJISKAIICH
3asBuTENIO (TMPENCTABUTENIO 3asBUTEINS, YIIOJHOMOYEHHOTO Ha TIOJNMHCaHWE 3asBICHUS W IOAaqy
JIOKYMEHTOB).

12.1.11. 3asBreHWe TOJMAHO JIUIIOM, HE HMCIOIUM ITOJIHOMOYHH TPEJICTABIISITh HHTEPECHI
3asBUTEINSA, B COOTBETCTBHH C ITYHKTOM 2.2. HACTOSIIEr0 AIMUHICTPATUBHOTO PETJIAMEHTA.

12.2. Pemenue 00 OTKaze B NIpHUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIS IPeNOCTaBICHUS
MyHnununanbHoi yciyru, odopmistercs mno ¢opme cormnacHo Ilpunoxenuto 10 k HacTtosmemy
AnmuHucTpaTuBHOMY pernamenty.llpu obpamenun yepe3 PIII'Y, pemenue o6 oTkase B mpueme



JOKYMEHTOB MOJMUCHIBACTCS  YIIOJIHOMOUYEHHBIM JOJDKHOCTHBIM — JIUIOM ~ AJMHHHUCTpAlMM U
HaIpaBJIsieTCsl B JUYHBIA KaOwHeT 3asButens (npeactaButens 3asButens) Ha PIIIY He mo3mnee
nepBoro padbodero JHs, CAEAYIOLIETO 3a JHEM Mo1ayl 3asBICHUS

13. Hcuepnuisarouyuii nepeuens 0CHOBAHUIL 01 OMKA3a 6 npedocmaesieHuu MyHuUyuUnabHou
yeayzu

13.1. OcHoBanus A 0TKa3a B IPeJ0CTaBICHUN MyHUIIMTIATBHON YCIIyTH:

13.1.1. 3asBneHue MOJAHO C HApyIIEHWEM TpPEOOBAHMM, YCTAaHOBICHHBIX NMyHKTaMH 3 U 4
[IpaBun BeljauM paspellieHUs HAa UCIIOJIb30BAHUE 3€MEINIb UM 3€MEJIbHOIO y4yacTKa, HaXOAAIUXCs B
TOCYJapCTBEHHONH WM MYHUIHMIAIHLHOH COOCTBEHHOCTH, YTBEPXKICHHBIX ITocranoBieHneM
[IpaButenbctBa PO ot 27.11.2014 Ne 1244;

13.1.2.B 3asgBrneHuM yKa3aHbl LI€JIM HCIOJIb30BaHUS 3€MeJb WM 3€MEJIbHOr0 y4acTKa WIIU
O0OBEKTHI, TMpeaIojiaracMble K pa3MEIICHHIO, HE MpeayCMOTpeHHbIe NyHKTOM 1 crarbu 39.34
3emenbHOrO Kojekca Poccuiickoit denepanuu;

13.1.3. 3eMenbHBIA y4acTOK, Ha HCIHOJB30BaHUE KOTOPOrO HCHPALINBACTCS pa3pelleHue,
npeoCcTaBleH (PU3NIECKOMY WIIH IOPUANYECKOMY JIHILY;

13.1.4. Nudopmamus, KoTopas COAEPKUTCS B JOKYMEHTaX, HPEICTABICHHBIX 3asBHTEIEM
(npeacraButeneM  3asBUTENS), MPOTHUBOPEUYUT OOIIEAOCTYHNHBIM O(PHUIMAIBHBIM  CBEICHUSM,
COJIEpKalMMCSl B TOCYIapCTBEHHBIX WM MYHMLMIAJIBHBIX UH()OPMALIMOHHBIX CUCTEMAaX, peecTpax U
peructpax, opUIHAIBEHBIX TOKYMEHTAX YIIOJTHOMOYEHHBIX OPTaHOB.

13.2.3asButennp  (mpeacTaBUTENb — 3asBUTENs)  BIOpaBe  OTKa3aTbCd  OT  IONy4YCHUS
MyHULIMTIaTbHOW YCIIYTM Ha OCHOBAaHWMHU JIMYHOTO THCbMEHHOTO 3asBICHHUS, HAMHMCAaHHOTO B
cB0OOAHOM (hopMe, HAMpPaBUB MO apecy MEKTPOHHOM MOYTHI MIIM OOPATUBLIUCH B AIMUHHUCTPALHIO.

13.3.Ot1ka3 or mnpenoctaBieHUss MYHUIIMNAIBHON YCIYIM HE HPENATCTBYET MOBTOPHOMY
oOpallleHuIo 3a NpeaocTaBieHneM MyHUIIMIIATbHON YCIyTH.

14. Ilopaook, pazmep u 0CHOGAHUA 63UMAHUA 20CYOAPCMEEHHON NOWLTUHBL WU UHOU NIAMbI,
e3umaemoii 3a npedocmaenenue MyHuyunaibHou yciyzu

14.1. MynununanpHas yciayra npeaocTasisieTcs: 6e3 B3UMaHus roCcy1apCTBEHHON MOLUIUHBI.

15. Illepeuens ycnye, Heodxo0umvix u 06a3amenvhovix 0na npedocmasnenus Mynuyunanvhoi
ycayzu, 6 mom yucie nopAooK, pazmep U 0CHOBAHUA 3UMAHUA NIIAMbL 3a RPEOOCmasieHue
makux yciye

15.1. Yenyru, HeoOXoaumble U 00si3aTeNbHbBIE U MPEAOCTaBICHUSIMYHUIIMTIANBHON YCIyTH,
OTCYTCTBYIOT.

16. Cnocoowbl npedocmasnenun3aneumenem 00OKyMeHmMO8, HEOOXO0OUMBIX
onanonyuenuaMyHuUyunanoHou ycayeu

16.1. O6pamenue 3asButens (npeacraButeis 3assurens) mocpeacresom PIITY ¢ OIT.

16.1.2.]Ins monydeHuss MyHHIMIATBHOW yCayru 3asBHUTENb (TPEICTABUTETh 3asBHTEINS)
3amoJIHSAET 3asBIICHUE B DJIEKTPOHHOU (opme ¢ ucnosib3oBanueM PIITY, mpukiagsiBaeT 3J1eKTPOHHBIC
o0pa3bl JOKYMEHTOB, yKa3aHHbIX B NyHKTe 10 Hacrosiero AJMHMHHUCTPATUBHOIO peErjiaMeHTa,
MOJNMCAHHBIX YCUJIEHHOW KBAIU(UIIMPOBAHHOM 3JIEKTPOHHOIN NMoANKChi0 3asBuTeNs (MpeacTaBuTeNs
3asBUTENA, YIIOJIHOMOYEHHOTO Ha MojanucaHue 3asBieHus). B cinyuae oOpaleHus mpeacTaBUTENs
3asBUTENSA, HE YINOJHOMOYEHHOIO Ha MOANMCAaHWE 3asBICHUS, NPEICTaBUTENb 3asBUTEIA



MIPUKPEIUISETCS AJICKTPOHHBIA 00pa3 3asBicHUs, MOANMMCAHHOTO YCHUJICHHON KBAIM(PHUIIMPOBAHHON
3JIEKTPOHHOM MOJMUCHIO 3asIBUTEIIA.

16.1.3. OtnpaBnenHoe 3asBieHHWE M JOKYMEHTHI IocTynaoT B Moaynb okazanus yciayr EVMC
oVv.

16.1.4. TlpencraBieHHe OpPUTHHAIOB JOKYMEHTOB M CBEpKa C OJJIGKTPOHHBIMH OO0pazaMu
JIOKYMEHTOB HE TpeOyeTcH.

16.2. O6pamenue 3assurens (IIpeacraBurens 3asurens) mocpenctsom PIITY 6e3 OII.

16.2.1. Ins monyyenus MynununansHoi yemyru 3assurtens (IIpencraBurtens 3asBUTENS)
dbopmupyet 3asiBIeHHE B JIEKTPOHHOM BUJIe ¢ ucmonb3oBanueM PIIY, npukiiagpiBaeT 31€KTpOHHBIE
o0pa3bl JOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 Hacrosimiero AIMUHUCTPAaTUBHOTO periiameHTta. B
ciiydae oOpalleHHusl MpencTaBuTeNs 3asBUTENs, HE YINOJHOMOYEHHOIO Ha MOJNHCAaHHE 3asBICHUS,
IpEe/ICTaBUTEINb 3asiBUTEIIS IPUKPEIUISET 3JIEKTPOHHBIN 00pa3 3asBiIeHUs, IOANUCAHHOTO 3asBUTEIIEM.

16.2.2.0tnpaBiieHHOe 3asBICHHE W JOKYMEHTHI MOCTymHaroT B Moayinb okazanus ycnyr EMC
oVv.

16.2.3. B cmyyae OTCYTCTBHSI OCHOBaHWH JUIsl OTKa3a B MPEJOCTaBICHUH MyHHUIIMIIATBHON
yciyrd, 3asBuTeNb (NIPEICTaBUTENb 3asBUTEINSI) YBEIOMIISIETCS O HEOOXOAMMOCTH MPE/CTaBICHUS
OPUTHHAJIOB JOKYMEHTOB B TeYeHHE 2 pabouymx mHeW s cBepkn B MODIL] mocnme npuHATHS
MPEBAPUTENHLHOTO TMOJOXKUTEIBHOTO PELIECHUs, ¢ M3MEHEHHEM TEeKYIIEero craTyca 3asBICHHUS B
andHoM Kabunerte Ha PIITY.

16.3. [lopsamok oOecrniedyeHus: JTUYHOTO MpUeMa 3asBUTENEH yCTaHABIUBAETCS OpPraHU3allMOHHO-
pacropsiANTEIbHBIM JJOKYMEHTOM A JIMUHUCTPALIUH.

16.4.BeiGop 3asButenem crocoba mnojaaud 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX s
nosyuyeHuss MyHHUIIMNAIbHOW YCIYTH, OCYHIECTBIISIETCS B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit deneparuy 1 3aK0OHOIATETHLCTBOM MOCKOBCKOH 00JIaCcTH.

17.  Cnocoévt nonyuenusn 3aasumenem pe3yiomamog npedocmasnenuaMyHuyunanvHoil yciayzu

17.1. 3asButens (mpencTaBUTENb 3asBUTENSA) YBEAOMIIAETCS O XOJE€ pPAacCMOTPEHUs
¥ TOTOBHOCTH pe3yJbTara MpeaocTaBieHns MyHUIIUIAIbHON YCIYTH CIeYIOIUMH CIIOCOOaMu:

17.1.1. Yepe3 nuunblit kabunet Ha PIIT'Y.

17.1.2.T1o >5neKTpOHHOM mouTe.

Kpome Toro, 3asBurens (NpeicTaBUTENb 3asBUTENSI) MOXKET CaMOCTOSITENIBHO TOJYYUTh
MH(pOpPMaIIMI0O O TOTOBHOCTU pe3yibTaTa MpeaocTaBieHUus MyHUIMNAIbHON yCIyrd Ho TenedoHy
neHTpa TtenedoHHOro oOcIykuBaHHS HaceneHuss MockoBckoi obmactu  8(800)550-50-30, wnm
nocpenctBoM cepBuca PIII'Y «VY3Hate craryc 3asBieHus ».

17.2. Pe3ynpTat npenocraBieHnss MyHUIIUNATBHON YCIYTH MOKET OBbITh MOJIyYeH CIEAYIOINUMHU
crocodamu:

17.2.1. Yepes nuunslii kabunet Ha PIII'Y B BUe 3JIEKTPOHHOTO TOKYMEHTA.

17.2.2. Yepes M®PIL| nHa OymaxkHom Hocutene. B stom ciywae cnenumanuctom MOI]
pacrievaTblBaeTCsl IK3EMIUIIP DJEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENe, 3aBepsieTcs
MOJNKUCHIO  yroJdHOMOYeHHoro crennanmcta M®PI[ um newatsto M®PII, Bbimaercsa 3asBHUTENIO
(mpeactaBuUTENIO 3asBUTENS).

17.2.3. Tlo moute Ha OymaxHoM HocuTene. JlaTta OTHpaBIeHHS pe3ysibTaTa MPeIOCTaBICHUS
yCIIyTH O MOYTe HE JI0JKHA MPEBBINIATh JaTy OKOHYAHUS CpOKa MpeaocTaBieHuss MyHUIIMIAIbHON
yciyru. Cpok TOCTaBKM HE BXOAMT B CPOK IPENOCTaBIeHNsT MyHUIINIIaIbHON YCIYTH.

18. Maxcumanvuulii cpox oxcuoanus 6 ouepeou



18.1. MakcuManbHBII CPOK OXXHIAHWUS B OdYepeaW Tojade 3asBICHUS WU TPU TOTYyICHUHU
pe3ynbTara MIPeI0CTaBICHUS MyHuuumnaibHOU yCIyTu HE JOJIKEeH MPEBBILIATD
15 MunyT.

19. Tpeboeanusn k nomewjenuam, 8 Komopwix npedocmagnaemca Mynuyunanohas
yeayea

19.1. TpeboBanusi K MOMENICHUSM, B KOTOPBIX MpeaocTaBisercs MyHHIMNANbHAs YCIIyra,
npuseneHsl B [Ipunoxenuu 11 k HacTosimieMy AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

20.Ilokazamenu oocmynnocmu u kauecmea MyHuyunaivHoil yciyzu

20.1.Tloka3aTenu [JOCTYIHOCTM M KadecTBa MyHMIMNAIbHOW YCIYIM MPHUBEACHBI B
[Tpunoxxenuu 12 x HacTosAmEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpeboBaHusa K 0OECIEUEHUIO TOCTYMHOCTH MyHHIIMIATBbHON yCIYTHl Ui WHBAJIUAOB U
JUI[ ¢ OTPAHUYECHHBIMUA BO3MOXKHOCTSMH 3JI0pPOBbsi INpuBeeHbl B [lpunoxkennu 15 k HactosieMy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

21.Tpebosanus k opzanuzayuu npedocmasnenus MyHuyunanoHoil ycay2u 6 31eKmpoHHOu
dopme

21.1.B onekTpoHHOH (opMe TOKYMEHTHI, YyKa3aHHble B MmyHKTe |0 HacTosmero
AJMUHUCTPAaTUBHOIO perjaMeHTa, nojaatrcs nocpeacrsom PIITY.

21.2.Tlpu momaye JOKYMEHTHI, yKa3aHHble B IyHKTe 10 HacTosmero AIMUHHCTPATUBHOTO
periaMeHTa, NpuiIararoTcs K OSJIEKTPOHHOH ¢opme 3asBieHUs B BUAE OTICNIbHBIX (ailios.
KonnyecTBo ¢ailioB J0IKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB, a HauMMeHoOBaHUE (aiina
JIOJKHO MO3BOJISATh UICHTU(UIIMPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE.

21.3.Bce opuruHajibl JOKYMEHTOB JOJDKHBI OBITh ~ OTCKAaHMPOBAHBI B  OJHOM U3
pacrnpocTpaHeHHbIX Tpaduueckux GopmaToB (HaiIoB B IIBETHOM peXUME (pa3pelieHne CKaHUPOBAHUS
— He MmeHee 200 Touek Ha [r0KM), 00ecleYMBAIOIIEM COXPAHEHHWE BCEX AyTEHTUYHBIX IMPH3HAKOB
MOJIJTMHHOCTH, @ UMEHHO: rpaduueckoil MoAIICH JHla, Ie4aTH, yIJIIOBOTo IITaMia OJaHKa.

21.4. 3asiBuTENb (MPENCTABUTEND 3asSBUTENS) IMEET BO3MOKHOCTh OTCIIEKUBATH X011 00pabOTKH
JOKYMEHTOB B JIMYHOM KaOuHeTe npu mopaaye 3asBieHus uepe3 PIII'Y umm ¢ momomrsio cepBuca
PIIT'Y «¥Y3Hate cTaryc 3asBiIeHusN».

22. TpeGoBaHMs K OPraHu3aluu npegocTaBjieHusi MyHHIUNIAIBHOR yCIyTH
B M®I]

22.1. OOecrnieueHue  OCCIUIATHOTO JIOCTyNa 3asBUTENEH (MpeICTaBUTENCH 3asBHTEIICH )
k PIII'Y Ha Gaze M®I] ocymiecTBisieTcsi B COOTBETCTBUM C TPeOOBaHUSAMH YCTaHOBJIEHHBIMHU
nocraHoBieHueM IIpaButensctBa Poccuiickuii @enepanuu ot 22.12.2012 Ne 1376 «O0 yrBepk1eHIH
[IpaBun  opraHuzamMu  JESITEIBHOCTHM  MHOTO(YHKIIMOHAJIBHBIX  LIEHTPOB  MPEAOCTABICHUS
rOCY/IapCTBEHHBIX W MYHULMINAIBHBIX YCIyI», pacnopsbkeHueM MUHHCTEpCTBAa TOCYJapCTBEHHOIO
yIpaByieHUs, UHPOPMAIIMOHHBIX TeXHOIOTUl 1 cBsizu oT 21.07.2016 Ne 10-57/PB «O pernonaibHOM
CTaHJApTe OpraHMU3allud  JIeATEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB  IMPEAOCTABICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYr B MOCKOBCKOM 001acTi».

22.2. Tlepeuenr M®II, B koTOphIX OOecreueH OecruiaTHbIA jgoctyn k PIITY mpuBomuTcs B
[Ipunoxennu 2 kK AIMUHUCTPATUBHOMY PETVIAMEHTY.



22.3. KoncynptupoBanue 3asButrenedt (mpencraBureneld  3asBUTENEH) 1O  TOPAIKY
npeaocTaBieHuss MyYHHIIMNAIBHOW  YCIYyTd  OCYIIECTBIISETCST B paMKaxX COIJIAICHHS O
B3aUMOJICUCTBUN MeEx)1y Aamunuctpanued u MOIL, 3aki04eHHbBIM B MHOPSAKE, YCTAHOBJICHHOM
3aKOHOJATEIHCTBOM.

1. COCTaB, mocJieA0BaTe/JIbHOCTH U CPOKHU BBINMMOJTHEHUS aIMUHUCTPATUBHBIX IPOUEAYP,
Tpeﬁonaﬂnﬂ K IOPAAKY UX BbINIOJTHCHHUS

23.Cocmag, nocnedoeamenbHOCmb U CPOKU 8bINOIHEHUA AOMUHUCMPAMUGHBIX RPOUEOYP nPU
npedocmaenenuu Mynuyunaivhoii yciyzu

23.1. TlopsaoK BBIMOJHEHUS aJAMHUHUCTPATHBHBIX JCHUCTBUH mNpu OOpaIieHUH 3asBUTEIIS
(npencraButens 3asBUTENS) 3a MPEJOCTaBICHHEM MyHUIIMTIAIIBHON YCITYTH. .

23.1.1. 3asButens (TpencTaBUTENb 3asBHUTENsA) HMEET BO3MOXKHOCTh IOJaTh 3asBICHUE
U JIOKyMEHTBI, HEOOXOUMBIC IS MPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH, B AJICKTPOHHOM BUJIC
yepes PIITY.

23.1.2.TpeboBanusi K JOKYMEHTaM B JJIEKTPOHHOM BHJE YCTAHOBJIEHHI M. 21 HacTosIIero

AJIMUHHCTPATUBHOTO PErJIaMEHTA.

23.1.3. 3asBieHME M IpUJIaraéMble JOKYMEHTbl NOCTYHalOT B HHTerpupoBaHHyio ¢ PIII'Y
B Moayns okazanus ycayr EUC OV.

23.2. O6paboTKa u MPeIBAPUTEIILHOE PACCMOTPEHUE IOKYMEHTOB.

23.2.1. llpu mnOCTYIUIEHMM JIOKYMEHTOB B 3JeKTpoHHOH ¢opme c¢ PIII'Y cneumamuct
AJMMHUCTpAIMM, OTBETCTBEHHBIH 3a NpPUEM M HPOBEPKY IOCTYNHBLIMX JIOKYMEHTOB B IIEJAX
npenocTaBieHuss MyHUIIMNATBbHON YCIIyTH IPOBOJUT MIPEABAPUTEIIBHYIO IPOBEPKY.

1) ycTaHaBnMBaeT npeAMeET oOpallleHus, IOJIHOMOYHNS IPeACTaBUTENs 3asiBUTEIS;

2) mnpoBepsieT NPaBUIBHOCTh O(opMieHUs 3asBICHUS, KOMIUIEKTHOCTh IPE/ICTaBIECHHBIX
JIOKYMEHTOB, HEOOXOJUMBIX [UIsl IperocTaBieHuss MyHMIMMIAIbHOM YCIyrH, U COOTBETCTBUE HX
YCTaHOBJIEHHBIM AJIMMUHHUCTPATUBHBIM PETJIIAMEHTOM TPEOOBaHUSAM;

3) npoBepsieT (haKT MOANMMCAHUS JOKYMEHTOB YCHJIEHHOW KBaJU(UIIMPOBAHHOMN 3JEKTPOHHOU
noJAnuckio 3asBuTeNs (IpeacTaBUTeNs 3asiBUTENS, YIIOJHOMOUYEHHOTO Ha NOIMCaHue 3asBICHUS).

23.2.2. B cnydyae HaJMuus OCHOBaHMM U3 MyHKTa 12 Hacrosimero AJIMHHHMCTPaTUBHOIO
periaMeHTa  CIEeUUAIUCTOM  AJMMHUCTPAlMM  OCYLIECTBISETCS  YBEAOMJIEHHE  3asBUTENS
(mpenctaButenst 3asBuTeNs) 00 OTKa3e B IpHUEME JOKYMEHTOB C YKa3aHHEM IPUYMH OTKa3a
B IIEpBbIN paboumii eHb, CIeAYOMNN 3a 1HeM noaayn 3assieHus uepes PIITY.

23.2.3.B ciy4yae OTCYTCTBHSI OCHOBAaHUM JUIsl OTKa3a B IpHUEME JOKYMEHTOB, PETUCTPUPYET
3asBnenune B Moayne okazanust yciayr EMC OVY. OcyuiecTBisieTcst nepexoj K aJIMHUHUCTPATUBHOMN
npouenype «lIpunsrue pemeHus».

23.2.4. Tlpu HE0oOXOAMMOCTH 3ampoca, OCYIIECTBISET TMepexoa K aJIMHHUCTPATUBHOU
nporenype «®DopMupoBaHHE U HANpaBICHUE MEXKBEJIOMCTBEHHBIX 3alpOCOB B  OpraHbI
(opranu3anum), yyacTBYIOIIME B IPEAOCTaBICHUM MYHUIMITAIBHON YCIyTH.

23.3. dopMupoBaHME M HANPaBJICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHu3aIum),
Y4YacTBYIOIIHE B PeAOCTaBIeHNH MyHUITUIIATBHON YCIIyTH.

23.3.1. Eciu OTCYTCTBYIOT HEOOXOAMMBIE JUIsl TpeAOoCTaBieHHs MYHUIMNAIBHON YCIyTH
JIOKYMEHTHI (CBEIEHMs), yKa3aHHble B MyHKTe 11 Hactosiiero AJMHUHUCTPATHBHOIO DPETJIAMEHTa,
cnenuanucT  AJAMMHHUCTpPAllMM  OTBETCTBEHHBIM  3a  OCYIIECTBJIEHHE  MEXBEIOMCTBEHHOIO
B3aMMOJIEHCTBUSI, OCYIeCTBIIAET (POPMUPOBAHNE U HAPABIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

23.3.2. IIpoBepka NOCTYIJIEHUSI OTBETOB HA MEKXBEJOMCTBEHHBIE 3aIIPOCHI.

23.3.3.01BeTH Ha MEKBEIOMCTBEHHBIE 3alpOChl MOCTynaroT B Moayns okazanus ycnyr EWC
oVv.



23.34. B caywae mnogaum JO0KyMeHTOB ¢ OIl W MOCTyIJIEHHMH OTBETOB Ha 3alpoChl
OCYLIECTBIISIETCA MEPEXO0]T K aIMUHUCTPAaTUBHOU npouenype «lIpunsatue pemenus».

23.3.5. Ilpu OTCyTCTBMM OCHOBaHWUW MJIg OTKasza, B Clly4ae Iojadd JOKymeHToB 0Oe3 OII,
B IIpeJOCTaBIeHUN MyHHUIMIANbHOW yeiyru, 3asBUTENb (MPEICTaBUTENb 3asBUTENS) YBEIOMIISIETCS
0 HEOOXOAMMOCTH MPEICTABICHHUS OPUTHHAJIOB JOKYMEHTOB B Te€UCHHE 2 pabO4MX JHEH AJIs CBEPKHU B
M®OI] 1o npuHATUS PELIEHUs], ¢ U3BMEHEHNEM TEKYIIEro craryca 3asBieHus B JInuHoMm kaOuHeTe Ha
PIITY.

23.3.6. Ilocne mnpencraBiaeHusi 3asBuUTeNneM (MpeICTaBUTENIEM 3asiBUTENsl) OPUTHHAJIOB
nokymMeHTOB Jutsi cBepku B M®DII, cnermanuctom M®I] B Monyine M®L EVC OV ¢gopmupyercs akt
CBEpPKHU INPEJCTABICHHBIX 3asBuTelNeM (IpeacTaBUTENeM 3asBHUTENS1) OPUTHMHAJIOB JTOKYMEHTOB U
HamnpasisieTca B Moaynb oka3zanus yeayr EUC OY.

23.3.7. OcymiecTBageTCs Epexo] K aIMUHUCTPATUBHOM npoueaype «lI[punsatue pemeHus».
23.4. Ilpundarue peueHus.

23.4.1. Cneunanuct AJIMUHUCTpAllMM, OTBETCTBEHHBIN 3a IpenocrasiieHne MyHuLMIaIbHOU
YCIOYrH, HAa OCHOBaHWU COOPAHHOTO KOMIUIEKTa JIOKyMEHTOB OMNpEIENsSeT BO3MOXKHOCTb
IpenocTaBieHnss MyHUIIUITAIBHON YCIYTH.

23.4.2. Ilpu HaJIMYMK OCHOBAHUM JUIs OTKa3a MOJArOTaBIMBAETCs NMpoekT PemieHus no ¢opme,
yKka3aHHoi B [Ipuiioxenuu 5 k HacToAmeMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

23.4.3. Ilpu OTCYTCTBUHM OCHOBAHUU AJIs OTKa3a MMOATr0TaBIMBaeTCs MpoekT Pemenus mo gpopme,
yKkazaHHoi B [Ipuiioxenuu 4 k HacTosdmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

23.4.4. Tlpoekt pemienust BHocutTcss B Monyns okasanus ycinyr EMC OY u Hampasnsercs
YIOJIHOMOYEHHOMY JOKHOCTHOMY JIMLY AJIMUHUCTPALIUU.

23.4.5. VYOOJHOMOYEHHOE JOJDKHOCTHOE JIMLO AJMUHUCTPAllMUd HCXOJS U3 KpUTEpUEB
IOPUHATUS PEIICHUs O MPEeNOoCTaBIeHUH MyHUIMNAIbHOW YCIyrd MHOJNUCBHIBAET MOATOTOBJIEHHBIN
IPOEKT peleHus MO0 BO3BpallaeT MPOEKT PEIICHNUs 1J11 U3BMEHEHUS PELIEHUS.

23.4.6. Cneunanuct AJMHHUCTpPALMKM, OTBETCTBEHHBIN 3a MpeAocTaBiieHHne MyHHIIMIanbHOU
yCIyrd, Ha OCHOBAaHUM COOPAHHOTO KOMIUIEKTa JIOKYMEHTOB OIIpPENeNieT BO3MOXKHOCTh
nperocTaBieHuss MyHuIMnanbHON YCIyTH.

23.4.7. Ilpu HanMUUU OCHOBAHMHU JUI OTKa3a MOJATrOTaBIMBAaeTCs NMpoeKT Pemenus mo ¢dopme,
ykazanHoi B [Ipuioxenuu 5 k HacTosAmeMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

23.4.8. Ilpu oTCYTCTBMM OCHOBaHU AJIsl OTKa3a MOATrOTaBIMBaeTCs MpoekT Pemenus no gopme,
yka3zaHHo# B [Ipumnoxenun 4 k HacTosAeMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

23.4.9. Tlpoext pemenust BHocuTcss B Monynp okazanust ycinyr EMC OY u Hampasnsercs
YIOJTHOMOYEHHOMY JIOJDKHOCTHOMY JIMIy AJIMMHHUCTpAalMH. YIIOJIHOMOYEHHOE NOJDKHOCTHOE JIMIIO
AJIMUHUCTpALMU MCXOIS M3 KPUTEPUEB INPUHATUSA PELICHHs O IMPENOCTABICHUHM MyHUIMNAIBHON
YCIYrH TOANUCHIBAET MOJATOTOBJICHHBIM MPOEKT peIlIeHUs JUOO0 BO3BpAIAaeT MPOEKT PELIeHUs IS
W3MEHEHUS PELLCHUS.

23.5. Hanpasnienue (Bbiava) pe3yibTara.

23.5.1. Yepes PIIT'Y:

1) Pe3ynbTaT B BHJE PEIICHHUS HAMPABISACTCS B JIMYHBIA KaOWHET 3asBUTENIO (IIPEACTABHUTEIIO
3asButens) mnocpeactsom PIII'Y B Buage 9iekTpoHHOro JOKyMeHTa, mnoanuca€HHoro OII
YIIOJTHOMOYEHHBIM JIOJKHOCTHBIM JTUIIOM AIMUHHUCTPAIUH.

2) HanpaBnenspiii  3asBuTento  (MPEACTaBUTENIO  3asBUTENS) PE3yJabTaT  (UKCHPYETCS
cnenuanucToM AagmuHucTpanuu B Moayne okasanus ycayr EUC OV.

23.5.1.1. PaspemieHre Ha UCHOJIB30BaHHWE 3€MeNb (3€MENbHOTO YyYacTKa), CIeUaIiCT
AnmuHucTpanuu B Teuenue 10 kaneHIapHbIX AHeH HarpasisieT B YpasieHue denepanbHoil ciyxObl
roCy/IapCTBEHHOW PerucTpalnu, Kajgactpa u kaprorpaguu mo MockoBckoi o01acTu.

23.5.2. Yepes MOLI:



1) B atom cityuae cnenmaarcrom M®IL] pacrieyarbiBacTCs SK3EMILISP SJIEKTPOHHOIO JOKYMEHTA
Ha OyMa)KHOM HOCHTEIIE, 3aBepsieTcs moanuchio cnenuanucta ML u neuarsro MOII,

2) Cnienpanuct M®I Beigaer 3asBuTelnio (peaCcTaBUTENO 3asBUTENIA) PE3yIbTaT, IPUHUMAET Y
3asBuTens (mpeacTaBUTeNs 3asBUTENS) BHIITUCKY O MOJIYYEHUU Pe3yibTara.

3) [Ipocrasnser oTMeTKY O BbIIaye pe3ynbrara B Moayne MOL EVC OV.

23.5.3. B cayyae HeoOXoauMOCTH 3asBUTENb (MPEACTABUTENb 3asBUTENS) TOTOIHUTEIHHO
MOKET IOJIyYUThb pe3yjbTaT IO IOYTE IPHU YCIOBHM YKa3aHUS COOTBETCTBYIOLIETO crocoda
NOJIyYEHUs pe3ysbTaTa B 3asBICHUM.

23.5.3. 1o moure:

1) B atoMm ciydvae, CEHHAIMCTOM AJMUHHUCTPAIMK paclieuaThIBACTCS K3EMILISP JOKYMEHTa,
3aBepsieTCsl MOANUCHIO CIElUanucTa AJIMUHHMCTPALMU, MeYaTbl0 AJIMMUHHUCTPALMA M HaIpaBIsAETCS
3asiBUTENIO (MPEACTaBUTENIO 3asiBUTENISA) TUCHMOM IO MOYTe HE MO3/IHEE CPOKA, YCTAHOBJIEHHOTO IS
IpenocTaBiieHnss MyHUIIUIIAIBHON YCIYTH.

2) CrieranucT AJIMUHUCTPALIMU IPOCTABIIICT OTMETKY O HAIPABICHUU PE3yJibTara 3asBUTEIIO
(mpeacraBurento 3agaButens) no noure B Moayns okazanus yciayr EUC OV.

23.6. Kaxknmas aaMHHUCTpaTHBHAs TNPOLEIYpa COCTOMT W3 aIMHHHCTPATUBHBIX ICHWCTBUIA.
Ilepedenr ®  copepkaHWe  AAMMHUCTPATHBHBIX  JEHCTBHM,  COCTaBISIOIIMX  KaXIyIO
aIMUHHUCTPATUBHYIO Mpouenypy, npuseneH B [Ipunoxxenuu 14 x Hactosmemy AIMHUHUCTPATUBHOMY
pErjlaMeHTy.

23.7. brok-cxema npenocTaBieHuss MyHUIIMNIANBHON ycnyru npuBefeHa B [Ipunoxkenun 15 k
HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

V. HOpﬂ)IOK Hu q)OpMI)I KOHTPOJIA 324 UCITOJTHEHUEM AI[MI/IHI/ICTpaTI/IBHOI‘O periamMmenTa

24 ITopsaook ocywiecmenienus KORmMpOoia 3a cooa00eHuem u UCnoJaHeHUueM 00HCHOCHIHbIMU
AUUAMU, MYHUYURATOHOIMU CAYHCAUUMU U CREYUATUCIAMU AOMUHUCMPAYUU NOTOHCEHUTL
AOMUHUCMPAMUEHO20 peclamMenma U UHBLX HOPMAMUBHBIX NPABOBHIX AKM 06, YCIMAHACIUCAIOUUX
mpebosanusa K npedocmasnenuio MynuyunanovHoil yciy2u, a makice NPUHAMUEM UMU PeuleHull

24.1. KoHTpOJIb 3a COOJIOJICHUEM JOJDKHOCTHBIMH JHUIIAMH AJIMHHHUCTPAIMH, [OJIOKCHHUN
AJMUHUCTPAaTUBHOIO pErjaMeHTa M HWHBIX HOPMATHUBHBIX IPAaBOBBIX AKTOB, YCTAHABIIMBAIOLINX
TpeOOBaHUs K MpeoCcTaBIeHNI0 MyHUIIUTIaIbHON YCIyTH, OCYILIECTBISETCS B (JopMeE:

1) Tekymiero KOHTpOJIsi 32 COOJNIOJCHHEM TIOJHOTHI M Ka4yeCcTBa  MPEIOCTABICHHS
MyHunnaabHou yciyru (nanee - Tekyuiuii KOHTpOJIb);

2) KOHTPOJIS 32 COOITIOICHUEM TIOPSIKA TPEOCTaBICHNsT MYHHUIIUIIANIBHOMN YCITyTH.

24.2. Texyumii KOHTPOJIb OCYILIECTBIIETCAPYKOBOAUTEIEM AnMuHUCTpanuu
B COOTBETCTBUU C IIPUKA30M U YIIOJHOMOYEHHBIE UM JIOJKHOCTHBIE JIUIA.

24.3. Texymmii KOHTPOJb OCYIIECTBISIETCS B TOPSAIKE, YCTaHOBIEHHOM pPYKOBOIHMTEIEM
AJIMUHUCTpALUU AJIs1 KOHTPOJIS 32 UCIIOJTHEHUEM MPABOBBIX aKTOB AJIMUHUCTPALIUH.

24.4. KoHTpOJIb 332 COOJIOJCHWEM TMOpsIKa MPEJAOCTaBICHUS MYyHHIUITAIBLHOW —YCIyTH
OCYIIECTBIIsIeTCSI MUHUCTEPCTBOM TOCYIapCTBEHHOIO YIPaBJICHUs, HH(OPMAIIMOHHBIX TEXHOJIOTUN U
CBSI3M MOCKOBCKOM 007aCTH B COOTBETCTBHUHM C TMOPSAIKOM, YTBEPXKIEHHOM IIOCTaHOBJIEHUEM
[IpaBurensctBa MockoBckoit obnactu ot 16 ampens 2015 roma Ne 253/14 «O6 yrBepkaeHUH
[lopsnka ocymiecTBieHUsT KOHTPOJIA 3a NIPEJOCTAaBICHUEM TOCYAAPCTBEHHBIX M MYHHUIIMIAIbHBIX
yCIyT Ha TeppuTOpur MOCKOBCKOM 00s1acTH M BHeceHUH n3MeHeHui B Ilonoxxenne o MuHucTepcTBe
roCy/IapCTBEHHOIO YIpaBJlieHUs, UH(OPMALIMOHHBIX TEXHOJIOTUHN U CBA3M MOCKOBCKOM 00jacTu» U Ha
OCHOBaHUU 3akoHa MockoBckoit obnactu oT 4 Mast 2016 rona
Ne 37/2016-03 «Konekc MockoBcKkoil 0651acTi 00 aIMUHUCTPATUBHBIX [TPABOHAPYLICHUSIX).



25.11opadok u nepuoduunocms ocyuiecmenenusn Tekyuieco KOHmponsa nOJTHOMbL U Kauecmea
npeoocmasnenua Mynuyunanonoit ycayzu u Konmponsa 3a coonodenuem nopaoka
npedocmaenenus MyHuyunaivHou ycayeu

25.1. Texyuii KOHTPOJIb OCYIIECTBISIETCS B (DOpME MOCTOSITHHOIO MOHUTOPHUHIA PEIICHUH H
JICMCTBUM, YYacCTBYIOIIUX B MPEIOCTaBICHUM MyHUIUIIAIBHOM YCIYTM JOJDKHOCTHBIX JIMII,
MYHUIUIATIBHBIX CIYXAIIUX U CHEIHAIMCTOB AJMUHUCTpAIMM, a Takke B (opMe BHYTPEHHUX
IPOBEPOK B AJMHUHUCTPAIMH 110 3asBICHUAM, OOPAIICHUSM U KajJo0aM rpaxaaH, uX oObeMHEHUN U
OpraHu3aliil Ha peleHus, a Takxke AeUcTBUsS (0e31eHCTBUS) IOKHOCTHBIX JIML, MYHUIIUIAIbHBIX
CIIy’KallUX W CIIELUAIMCTOB AJMUHHUCTPALUH, Y4aCTBYIOUIMX B NPENOCTaBICHUH MyHuIMnanibHON
YCIIyTH.

25.2. Tlopsinok  ocymiecTBiaeHuss TeKylero KOHTPOJS — YTBEPXKIAETCS  PYKOBOAMTEIEM
AJIMUHHUCTpALIUHU.

25.3. KonTtpons 3a coOxdrofieHMeM TMOpsSAKa MpeaocTaBieHUus MyHHIUNATbHOW — YCIyTH
OCYLIECTBIISICTCS YIOJHOMOYEHHBIMHA JOJDKHOCTHBIMM JIMIAMM MMHHMCTEPCTBA TrOCYJapCTBEHHOIO
yIpaBiieHUsl, WHPOPMALMOHHBIX TEXHOJIOTHH UM CBA3M MOCKOBCKOH 00JacTH IOCPEICTBOM
IPOBE/ICHUS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, CUCTEMATUYECKOTO HAOIIOACHHUS 3a UCIIOJIHEHUEM
OTBETCTBEHHBIMHM JODKHOCTHBIMU JIMIAMM  AJIMHHHMCTPALMM IIOJIOKEHUN AJMUHHCTPATUBHOIO
periiaMeHTa B 4acTH COOJIIOACHUS MOPsIIKa IpeaocTaBaeHuss MyHUIIMNaIbHON YCIIyTH.

25.4.11naHoBble MPOBEPKU AJMUHHUCTPALUU MPOBOIATCS YINOJHOMOUYEHHBIMHU JTOJDKHOCTHBIMU
JauLaMd MMHHCTEpCTBa TOCYIApCTBEHHOI'O YIpaBlIeHUs,, MH()OPMAIMOHHBIX TEXHOJIOTUH M CBA3M
MockoBCKO 00;1acTH Ha OCHOBAaHUH €XKETOJIHOT0 IJIaHa IPOBEJCHUS POBEPOK, CHOPMUPOBAHHOTO U
cornacoBanHoro [Ipokyparypoit MockoBckoit 00acTu, He 4allie OJHOTo pas3a B JBa roja.

25.5. BHeru1aHOBBIE  TIPOBEPKHU AIMUHHUCTpAMM  NIPOBOJATCS  YIOJIHOMOYEHHBIMU
JOJUKHOCTHBIMM JIMAMH  MMHHMCTEpPCTBA TOCYJAapPCTBEHHOI'O YIPABJIECHUS, HHPOPMAILIMOHHBIX
TEXHOJIOTUH U cBsA31 MOCKOBCKOM 006acTu 1o cornacoBanuto ¢ Ilpokyparypoit MockoBckoit o6sactu
Ha OCHOBaHUM pelleHus 3amectuTens mnpexacenarens IIpaBurenbctBa MockoBckoil obmactu —
MHUHHMCTpPAa TOCYJapCTBEHHOI'O YMpaBJi€HUsS HH(OPMAIIMOHHBIX TEXHOJOTMH M CBsSI3M MOCKOBCKOM
o0acTi, MPUHUMAEMOI0 Ha OCHOBaHMM OOpALIeHUH TpakJaH, IOPUANYECKUX JIUI] U MOJy4YEeHHOH OT
TOCYJapCTBEHHBIX OpPraHoB HHpopManuu o ¢dakTax HAPYIICHWH 3aKOHOJATeNhCTBAa Poccuiickoit
®enepanyy, BIEKYIIMX BO3HMKHOBEHHME YPE3BbIYAWHBIX CUTYallUH, yrpo3y JKU3HM M 370POBbIO
IPaKJaH, a TAK)KE MAaCCOBBIE HAPYIICHMS IIPAB IPAXKIaH.

25.6. BHerutaHOBBIE  TIPOBEPKU  JCATEIBHOCTH OpPraHOB MECTHOTO CAaMOYIPABICHHS W
JOJDKHOCTHBIX JIMI] MECTHOTO CaMOYIPABJIEHHS MOTYT TaKXXe IPOBOAMTHCS B COOTBETCTBHM C
nopydyenusamu IIpesunenrta Poccuiickoii ®@enepannu, lIpaBurenscta Poccuiickoit @enepaunu U Ha
ocHOoBaHMU TpeOoBaHus ['eHepanbHOro npokypopa Poccuiickoit denepaunu, npokypopa cyobekTa
Poccuiickoit @enepanuu 0 NpOBEACHUN BHEIUIAHOBOM ITPOBEPKH B paMKax HaA30pa 3a UCIIOJIHEHUEM
3aKOHOB I10 MMOCTYNUBILINM B OpPraHbl IPOKypaTypbl MaTepuaiaMm U oOpalieHusIM.

25.7. AIMHHUCTpAIHS BIIpaBe MPHHATH PEIICHNE 00 OTMEHE paHee MPUHSATOTO PEIICHUS
0 TpenocTaBlieHud MyHHIMIANbHOM yCIyrd WM pelieHus o0 OTKa3e B IMPeJoCTaBICHUH
MyHununaabHOU yciyru B nopsiike ctarbu 48 ®@enepanbHoro 3akoHa ot 06.10.2003 Ne 131-d3 «O06
o0LIMX MPUHIIMIIAX OPTaHU3aLKUU MECTHOTO camoynpasiieHus: B Poccuiickoii @enepariimn
B Clly4ae IPU3HAHHUS €r0 HE COOTBETCTBYIOIIMM JACHCTBYIOLIEMY 3aKOHOJATENLCTBY Poccuiickon
Oenepany 1 MOCKOBCKOM 0071aCTH.

26.0meemcmeeHHOCMb 007IHCHOCHIHBIX T, MYHUUURATbHBIX CIIYHCAWUX U CREYUATUCO08
AOmunucmpayuu 3a pewienusn u oeiicmeus (6ezoeiicmeue), npunumaemole (ocyujecmeisiemole)
umu 6 xo0e npedocmasnenun Mynuyunaivhou yciyzu



26.1. IOKHOCTHBIE JIMIA, MYHMLUINAIbHBIE CIyXalllue W CHEHUATUCTBl AJIMHHUCTPALNH,
OTBETCTBEHHBIE 3a MpeAOCTaBleHHMEe MyHHMIMNAIBHOW YCIYyTM M y4YacTBYIOIIME B IPEIOCTABICHUU
MyHHuIMIanbHOM YCIyrd HECYT OTBETCTBEHHOCTb 3a IIPUHUMAaeMble (OCYLIECTBIsEMbIE) B XOJ€
npefocTaBieHuss MyHULIMNAIBHONW yCIayru pelieHus u JeiictBus (Oe3neiicTBue) B COOTBETCTBUU C
TpeGoBaHUSIMH 3aKoHOIaTeNbCTBa Poccuiickoit denepanuu.

26.2. HenonHOe MM HEKauYECTBEHHOE MpeIocTaBiIeHne MyHUIIMTIAIBHON YCIYTH, BBISIBICHHOE B
npouecce Tekyiero KOHTpoIs, BICYET IPUMEHEHUE JUCIMILIMHAPHOTO B3bICKaHMsI B COOTBETCTBUU C
3aKoHoAarenbecTBOM Pocculickoit denepanuu.

26.3. Hapymienue rmopsaka IpegocTaBieHuss MyHUIMNANbHOM — YCIIyIHM,  IOBJEKIIEe
HernpeaocTaBieHne MyHUIMITATBHON yCIyTH 3asgBUTENIO JHMOO TpeAocTaBlieHHne MyHUIIUITATbHOM
ycIyru 3asBUTENIO C HAPYLICHHEM YCTAHOBJIEHHBIX CPOKOB, IPEAYCMAaTPUBAET aJMHUHHUCTPATUBHYIO
OTBETCTBEHHOCTb JOJDKHOCTHOIO JIMIa AJIMHUHMCTPALUU OCYLIECTBISIONIET0 HCHOJHUTEIbHO-
pacnopsiANTEeNbHbBIC TIOJTHOMOYHS B COOTBETCTBUU ¢ 3akoHOM MockoBckoi obnactu ot 4 mas 2016
roga Ne 37/2016-0O3 «Koaekc MockoBCKoi# 061acT 00 aIMUHUCTPATUBHBIX ITPABOHAPYIICHHUIX .

26.4.K HapymeHHsM TOpSIKa TMPEIOCTaBICHUS MYHUIMIIATBHON YCIYTH, YCTaHOBJIEHHOTO
HACTOALIMM AJIMUHUCTPAaTUBHBIM pPErjJaMeHTOM B cooTBeTcTBUM ¢ DenepaiabHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHu3zauuy IpPeIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHMUIIMIIAIbHBIX
YCIIYT» OTHOCUTCS:

1) tpeboBanue ot 3asBuTens (MIPEACTABUTENS 3asBUTENs) IMPEICTABICHUS JIOKYMEHTOB H
UHPOPMALIUM WM OCYLIECTBICHHs ACUCTBUI, MpEACTaBICHUE WIM OCYLIECTBICHHE KOTOPBIX HE
IPEIYCMOTPEHO HACTOALIMM AJMUHUCTPATUBHBIM PErJaMEeHTOM, MHBIMH HOPMaTHUBHBIMH ITPAaBOBBIMU
aKTaMU, PeryJUpyOIMMU OTHOLLIEHHS, BOZHUKAIOIIUE B CBSA3M C IIpeocTaBlieHneM MyHUIIMIATbHON
yCIIyTH;

2) TpeboBaHue OT 3asBUTENs (IPEACTABHUTENS 3asBUTENS) IMPEICTABICHUS JIOKYMEHTOB U
UHPOpPMALIMK, B TOM YHCIIE TOATBEPXKIAIOMINX BHECCHHE 3asBUTENIEM ILUIAThl 32 NPEIOCTaBIICHUE
MyHULIIMNIaIBHOW  YCIIYTH, KOTOPBIE HAXOJATCS B PACHOPSHKEHMM OPraHoB, IPEIOCTABIISIOIINX
MyHULIIMNIATIBHYIO YCIIYTy, UHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBJICHUS
a100 MOJIBEAOMCTBEHHBIX OpraHU3alti, y4acTBYIOIIUX B MPEAOCTaBICHUH MyHHMIIUIIANBHON yCIyTrH
B COOTBETCTBUH C HACTOSIIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBanue or 3asBUTES (MPEACTABUTEIS 3asBUTENS) OCYIIECTBICHUS ICHCTBUMN, B TOM
YHClIe COTVIACOBAaHUM, HEOOXOAMMBIX ISl MOJy4eHHs] MyHUIMNAIbHOM YCIYIM M CBSI3aHHBIX C
oOpallleHueM B HMHbIE TOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJICHUs, OpraHU3alH,
JUIsL  TIpeAOoCTaBieHUs ~ MyHMIMNAAbHOW ~ yCIyrM  HE  NPEJYCMOTPEHHBIX  HACTOSALIUM
AJIMUHUCTPAaTUBHBIM PETTIAMEHTOM;

4) HapylIeHHE CpoKa perucTpauuu 3asBiIcHUS 3asBUTENs (INPEACTABUTENS 3asBUTEIS) O
IIPEIOCTAaBIEHNN MyHUIIMNIAIIBHON YCIIYTH, YCTAHOBJIEHHOIO AIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) HapylieHHe cpoka  OpenOCTaBieHHs  MYHHIUMANBHONH  yCIyrH, YCTAHOBICHHOTO
AJMUHUCTPATUBHBIM PETJIAMEHTOM;

6) oTka3 B mpueMe IOKYMEHTOB y 3asBUTENs (MPEICTABUTENs 3asBUTENS), €CIHM OCHOBAHHS
0TKa3a He MPeAyCMOTPEHBI HACTOAIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM,;

7) oTKa3 B TMpeaoCTaBJeHUHd MYHUIMIIATBHON YCIYrH, €CIH OCHOBaHHMs OTKa3a He
MPElyCMOTPEHBI HACTOSIIIMM A IMUHUCTPATUBHBIM PETJIaMEHTOM;

8) HEeMOTHBHPOBAaHHBI OTKa3 B MPEJOCTABICHUM MYHUIMIAIGHOW YCIyrH, B CIydYae
OTCYTCTBHSI OCHOBaHMM JUIsl OTKa3a B IPEAOCTaBIeHUH MyHUIINIIaNbHON YCIYTH;

9) oTKa3 B HCHpABICHHH MAOMYIIEHHBIX OINEYAaTOK M OINMOOK B BBLIAHHBIX B pE3yJbTaTe
npefocTaBieHus MyHUIIMDAIBHOW YCIyTH JOKyMEHTaX JIMOO HapylleHHE YCTaHOBJIEHHOTO CpOKa
TaKUX UCIIPABIICHUN.



26.5. JIO)JDKHOCTHBIM  JIUIIOM  AJIMHUHUCTpAIlMH, OTBETCTBEHHBIM 3a COOJIIOJICHHE TMOPSIKa
npeaocTaBieHuss MyHUITUTIATBHON YCIYTH SBISIETCS PYKOBOIUTENb CTPYKTYPHOTO TOJpa3ieieHus
AJIMUHUCTpALINH.

27 ITonoxcenusn, xapaxmepusyouwiue mpetosanus K HOpaoKy u popmam Konmpons 3a
npedocmasnenuem MyHUYURATbHOU YCTIY2U, 6 HOM YUCIIE CO CHOPOHbL ZPAXNCOAH, UX
00veOuHenull u op2anu3ayuil

27.1. TpeboBanusiMu K mopsaky u (opmam Tekymero KOHTpONS 3a NPEAOCTABICHHEM
MyHULIMTIATEHON YCIYTH SABISIOTCS:

— HE3aBHCHUMOCTb;

— TIIATEIbHOCTb.

27.2. He3aBUCUMOCTh TEKYIIET0 KOHTPOJS 3aKIIOYaeTcsi B TOM, YTO JOJDKHOCTHOE JIMIIO,
YIIOJHOMOYEHHOE Ha €ro OCYIIECTBIEHUE HE3aBHCHUMO OT JOJKHOCTHOTO JIMIA, MYHUIMIAIBHOIO
CIIy’)Kalllero, cHenuajncrta AJMUHHCTpPALUM, YYAacTBYIOUIETO B IPEAOCTaBICHUH MyHHIMIAIbHOU
yCIIyTH, B TOM UYHCJIE€ HE UMEET OJM3KOro poJCTBA WM CBOWCTBA (POAMUTENH, CYNIPYTH, 1€TH, OpaThs,
CEeCTpBbl, a TaKXXe OpaThsl, CECTPBI, POJUTEIH, JE€TU CYIPYTOB U CYNIPYT'H JETEN) C HUM.

27.3. IOJDKHOCTHBIE  JIMILIA, OCYLIECTBISIONIME TeKyluil KOHTpOIb 3a IpPeJoCTaBlIEHUEM
MyHUIMNATBHON YCIIYTH, JOJKHBI MPUHUMATh MEphI 10 MPEAOTBPAIICHUI0 KOH(IUKTAa HHTEPECOB
IIPY [IpEAOCTaBICHNN MyHUIIMNIANBbHON yCIyTH

27.4. TIaTenbHOCTh ~ OCYIISCTBIICHUST ~ TEKymero  KOHTPOJs  3a  MPEIOCTaBJICHUEM
MyHULIIMNIaTIBHOW YCIYTU COCTOMT B CBOEBPEMEHHOM M TOYHOM HCIIOJIHEHUHU YIOJHOMOYEHHBIMU
JULAMH 00513aHHOCTEHN, IPEAYCMOTPEHHBIX HACTOSIIMM Pa3/IeiioM.

27.5.'paxxgane, uX OOBEIUHEHUS U OpPraHW3alWU JUISL OCYIIECTBICHUS KOHTPOJIS 32
npefocTaBlieHueM MyHMIMIIAIBHOM YCIYTHM € LENbI0 COOJIOACHUS IMOpsAAKa €€ NpeAOCTaBICHUS
UMEIOT IpPaBO HANpaBIsATh B MHUHHUCTEPCTBO TOCYIAapPCTBEHHOI'O YHpPaBICHMs, MH()OPMAIIMOHHBIX
TEXHOJIOTUH M CBsi3u MOCKOBCKOM 005acTH >KajloObl Ha HapyIIeHUWEe JOJDKHOCTHBIMHU JIMLIAMH,
MYHHULIMNIAJBHBIMU  CIIYXAIUUMU AJMUHUCTpPALMM TOpsAKa MPEAOoCTaBlIeHUs MyHHIMIAIBHON
yCIyTH, TIOBJIEKIIEE €€ HENpPEACTABICHHE WM NPEJOCTABIECHUE C HAPYIIEHHWEM CpPOKa,
YCTaHOBJIEHHOI'O HACTOALIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

27.6.'paxxmane, WX OOBEIUHEHUS W OpPraHW3alUU JUISI OCYIIECTBICHUS KOHTPOJIS 32
npenocTaBieHueM MyHUIMNANbHON yCIOYyTd HUMEIOT MpaBO HAMpaBisATh B AJMHUHHCTPALUIO
VHAMBHUIYyaJIbHbIE U KOJUIEKTUBHBIE O0OpAIIEHUs C TPEUI0OKEHUSIMH TI0 COBEPIIEHCTBOBAHUIO MOPSIIKA
npefocTaBieHus MyHHMIMIANBHOM YCIyrH, a Takke JKajaoObl W 3asBieHHs Ha JeicTBUA
(Ge3neiicTBUE) NOMKHOCTHBIX JHII AJMHUHHUCTPALMU W TPUHATBIE UMM PpEIICHUs, CBSI3aHHBIE C
IIPEIOCTaBIEHNEM MyHUIIMTIAIIBHOMN YCIIYTH.

27.7.KoHTponps 3a mpenocTraBieHMeM MyHHUIMNAIBHONW YCIyTd, B TOM YHCIE CO CTOPOHBI
rpaXkaaH UX o0beIMHEHUHN U OpPTaHu3alii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH EATEIbHOCTH
AJIMUHUCTpALUU TP MPEIOCTaBICHNN MyHUIIMIATBHON yCIyTH, MOJTYYeHHs TOJHOM, aKTyaabHOU U
JIOCTOBEpHON HH(pOpMaLuu O TMOpsSAKEe NpeaocTaBieHuss MyHUIMINATbHON YCIYTH U BO3MOXKHOCTH
JIOCYZIe€OHOTO pacCMOTpEHUs 0OpaleHni (3kamo0) B mporiecce moaydeHuss MyHUIIUTTATbHON YCITYTH.

27.8.3asButenu (TMpencTaBUTENM 3asBUTENsI) MOTYT KOHTPOJMPOBATh MPEOCTaBIICHHE
MyHUIIMIATBHON YCIYTH MyTEeM MOIy4eHUs! HH(POpPMAIMK O XOJ€ NMPel0CTaBlIeHNnss MyHUIIUTIAIbHOM
YCIYTH, B TOM YHCJE O CPOKAX 3aBEPUICHUS a]MUHHUCTPATUBHBIX MpoLeAyp (1aeicTBuil) no tenedony,
IyTeM MMUCbMEHHOT0 00pallleHus], B TOM YHCIIe MO AJIEKTPOHHOM nourte u yepe3 PIITY.

V. JlocyneoHblii (BHecy1e0HbII) MOPSA0K 00KaI0BAHUS PellIeHUi U AeicTBU
(0e3neiicTBUS) HOKHOCTHBIX JTHI, MYHHIUIAJBHBIX CJYKAIIUX U CTIENHATUCTOB



AJIMMHHUCTpPaNUN, a TaKKe cnenuaancToB M®II, yuacTByrommx B npeaocTaBjieHu
MyHMIUIIAJBLHOR YCJIYyTH

28./Tocyoeonuiii (6HecydedHbLIl) NOPAOOK 00IcaAN06aAHUS PeuleHUIl U Oelicmeuil (De30eiicmeust)
00J1MCHOCHHBIX JTUUW, MYHUUYUNATIbHBIX CIYHCAWUX U CHEYUATIUCIO08, d MAKXCe CREeYUAIUCM 08
M®II, yuacmeyrouwjux ¢ npedocmagienuu MyHuyunanpoHou ycuayeu

28.1. 3asBuTeNnp BHpaBe MOJaTh >KAN00y Ha penieHne W (Wiau) aeiictBue (Oe3neiicTBHe)
AnmuHuCTpauuu W (WIM) MX JOJDKHOCTHBIX JIMI, MYHULUIAIbHBIX  CIYXallluX, a TaKkKe
cnenuanuctoB MOI npu npepocraBinennn MyHUIIMNANBHON YCIIYTH B ClIydae HapyLICHHs MOpPsIKa
npenocrasieHuss MyHHIMIIaIbHOW YCIIYTH, BBIPA3MBILEECS B HENPAaBOMEPHBIX PELICHUAX H
neiictBusx (Oe3neiicTBuM) AIMUHHMCTPALUU, UX JOJDKHOCTHBIX JIML, MyHULMIAIBHBIX CIYXKAIIHUX, a
Takke crenuaanctoB MOLI.

28.2. 3asBuTenb (IPEACTaBUTENb 3asSBUTEINS) UMEET MPABO OOPATUTHCS C KAIOOOU, B TOM YHUCIIe
B CJIEAYIOIIUX CIIydasix:

1) nHapyuieHue cpoka perucrpauuu 3asiBieHUs 3asBUTENS (IIPEeACTaBUTENS] 3asBUTENS) O
nperocTaBieHud MyHUIMIAIbHOW YCIIYTH, YCTAaHOBJIEHHOI'O HACTOSIIUM AJMUHUCTPATUBHBIM
pErIaMeHToM;

2) HapyILICHUE CPOKa MPEIOCTaBlIeHUs] MyHUIIMNIAIBHON YCIIyI'H, YCTAHOBJICHHOTO HACTOSIINM
AJIMUHUCTPAaTUBHBIM PETIIAMEHTOM;

3) TpeboBanue y 3asBuTens (MPEACTaBUTENsT 3asBUTEINS) JOKYMEHTOB, HE IPEIYyCMOTPEHHBIX
HACTOAIUM AJIMAHHUCTPATUBHBIM PErVIAMEHTOM JUIsl IPEAOCTaBIeHUsT MyHULIMIIAILHON YCIIyTH;

4)oTKa3 B MpHEME JOKYMEHTOB y 3asBHUTEINs, (IIPEACTABUTENS 3asBHUTENS) €CJAM OCHOBAHHS
0TKa3a He NMPeAyCMOTPEHBI HACTOSIUM AJIMUHUCTPATUBHBIM PETJIaMEHTOM;

5)oTka3 B MpeaoCTaBICHUH MYHHIIMIIATBHON YCIyTH, €CJAM OCHOBAaHHS OTKa3a He
[PEyCMOTPEHBI HACTOSIIMM A IMUHUCTPATUBHBIM PETJIaMEHTOM;

6) TpeboBanue ¢ 3asiBuTeNs (TPeICTaBUTENs 3assBUTEIS) [TPU MPEAOCTaBIeHUH MyHUIUTATBHOM
YCIIyTHU IUIAaThl, HE IPEyCMOTPEHHON HACTOSAIMM A IMUHUCTPAaTUBHBIM PETJIAMEHTOM;

7) 0TKa3 AJMHHHCTpAIMHU, JODKHOCTHOTO Jiniia Aamunuctparmu, M®L], corpynauka M®IL],
OopraHu3aluii, NpeycCMOTpeHHbIX YacThio 1.1 crateu 16 @eaepansHoro 3akona ot 27.07.2010 Ne 210-
®3 «O0 opraHuzanuu NPEIOCTABICHUS TOCYNApPCTBEHHBIX M MYHMIMIAIBHBIX YCIYr», WIH HX
pabOTHUKOB B MCIPABICHUM JOMYIIEHHbIX UMH ONEYAaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
npenocTaBieHuss MyHUIUMNIANbHON YCIYrH JTOKYMEHTax JIMOO HapylleHHE YCTaHOBJIEHHOI'O CpoOKa
TaKUX UCIIPABIICHUM.

8) HapylleHHEe CpOKa WIM MOpsAIKa BBIAAYM JIOKYMEHTOB IO pe3yibTaTaM Ipel0CTaBICHUs
I'ocynapcTBeHHOM yCIIyry;

9) nmpuOCTaHOBIIEHHE TNpeAOoCTaBieHUs MyYHUIMNAIBHOM  yCIyrd, €clId  OCHOBaHMS
NPUOCTAHOBJICHHUSI HE MPEAyCMOTpPEeHb! (eiepabHbIMU 3aKOHAMU M MPHHATHIMU B COOTBETCTBUH C
HUMH WHBIMU HOPMAaTHBHBIMH IIPABOBBIMM akTaMu Pocculickoir @enepanmu.

28.3. Kamoba momaercsi B AJMHUHUCTPAIHIO, MPEIOCTABISIIONIYI0 MYHUIMITATBHYIO YCIYTY,
MO®II, a Takxke B OpraH MECTHOIO CaMOYIIPaBJICHHUs, sABistomuiica yupeaureneM MOPII, a Takxke B
OpraHu3aluy, NpeycMoTpeHHble yacToio 1.1 craten 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-
O3 «O0 opranu3anuy NpeA0CTaBICHHs TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

28.4. B chnyyae ecnu  0oOXamyloTCs — pEUIEHHS ~ PYKOBOIUTENS  AJIMHUHHCTpalUH,
npefocTaBisioniero  MyHUIIMNANBHYIO yCIyry, >kajoba mojaercs BBIILIECTOSIIIUNA  OpraH -
MuHHCTEpCTBO UMYIIIECTBEHHBIX OTHOIIEHNH MOCKOBCKOI 06iacTu.

28.5.Kanobbr Ha pemenus wu jaeiictBus (OesmeiictBue) pabotHuka MODI[ momarorcs
pykoBogutento sroro M®ILI. Xanobsl Ha pemenus u aeiicrsus (6e3neiicrsue) MOLl nogatorcs B
MUHUCTEPCTBO TOCYJAPCTBEHHOI'O YIIPaBIeHHs] MHPOPMAIIMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOI



obmactu. JKamoObl Ha pemeHus u  JAcWcTBUA  (Oe3melicTBHE) paOOTHUKOB  OpraHU3aIlvi,
npeaycMoTpeHHbix 4actbto 1.1 crateu 16 DenepanbHoro 3akona ot 27.07.2010 N 210-03
«O0 opraHu3zalMM TOPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMINAIBHBIX YCIYT», IOAAIOTCS
PYKOBOAMTENSIM 3TUX OpraHU3aIii.

28.6. Kanoba Ha pemenuss u aercTBus (6e3neiicTBue) AAMUHUCTPAIMH, JTOJKHOCTHOTO JIMIA
AIMUHUCTpAIUU, MYHUIIUIIAIILHOTO CIYXKaIIero AJIMUHUCTPAIUHU, THO0 TOJDKHOCTHOTO Juia MO,
cnenuanuctoB M®I[ moxer ObITH HampaBieHa Mo moute, udepe3 MODII, ¢ wucnoap3oBaHUEM
UH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «MHTEpHETY, ounmanbHOrO caira
AnmuHHCTpanuH, mopranos Uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Tak»xe MOKET OBITH
OpUHATA TpPU JTUYHOM mpueme 3asButens (mpeactaButens 3assurtens). Mudbopmanus o mecrte
npHueMa, a Takke 00 YCTaHOBJICHHBIX JUIsl IpUeMa JTHAX U yacax pa3MellleHa Ha opUIIMaIbHOM caiiTe
Anmunuctpanuu B cetu «VHTEepHET».

28.7.Kanoba nomkHa ColepiKaTh:

1) HaumeHOBaHME  AJMUHHCTPALMH, JO/DKHOCTHOTO — JIMIAa  AJMHUHHUCTpAIIWH, 6o
MYHUIIUMTIATBLHOTO ciyxkamero, MO®ILI, ero pykoBoauTens u (Wiu) CIEUHAINCTA, OpPraHU3aLUMN,
peayCMOTpEeHHBIX 4acTbio 1.1 crarem 16 DenepanpHoro 3akona ot 27.07.2010 N 210-®3 «O6
OpraHM3alK MPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHULMIAIBHBIX YCIYT», UX PYKOBOJUTENEH U
(unu) paOOTHUKOB, pelIeHHs U AeicTBUs (0e3/eiicTBIE) KOTOPBIX 00KATYIOTCS

2) bamunuio, uMs, OT4ecTBO (TIOCIEAHEEe - MPH HAIUYMHU), CBEJACHUS O MECTE JKUTCIhCTBA
3asBuTens (mpeacraBuTens 3asiBUTENs) - PU3NYECKOTro JIMIA JIN00 HAMMEHOBAaHUE, CBEJICHUS O MECTE
HaXOX/IeHUs 3asBUTENs (MpeAcTaBUTENS 3asiBUTENs) - FOPUINYECKOTO JIHIA, a TakkKe ajapec (aapeca)
AIIEKTPOHHOM MOYTHI (MPH HAJMYWH) U MTOYTOBBIN apec, 0 KOTOPBIM JIOJDKEH ObITh HAIIPaBJICH OTBET
3asBUTENIO (IPEACTABUTEINIO 3asiBUTEIIS);

3) cBesicHUsT 00 00KATyeMbIX PEHICHHUSX M JCHCTBUAX (0e31eiCTBHSIX ),

4) TOBOJIbI, HA OCHOBAaHUHM KOTOPBIX 3asBUTENb (MPEACTABUTEIb 3asBUTEIISA) HE COTJIACEH C
pelieHrneM U eicTBreM (0e31eicTBIEM).

3asgBuTeneM (MpeICTaBUTENEM 3asBUTENS) MOTYT OBITh TMPEJCTAaBICHBI JOKYMEHTHI (IIpH
HAJIM4YMHN), TOJITBEPHKIAIOLINE €r0 TOBOABI, TMOO0 UX KOIHUH.

28.8. B ciyuae ecnu xanoba mogaercs yepes npeacTaBuTeNs 3asBUTENS, TAKKe MPECTaBIseTCs
JIOKYMEHT, MOJATBEP>KAAIOIINH [TOJIHOMOYUS Ha OCYLIECTBIEHNE AEUCTBUIM OT UMEHHU 3asiBUTEIIS.

28.9.Kanob6a TOMISKHUT PACCMOTPEHUIO JIOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYCHHBIM Ha

paccMOTpeHHeE Kallod, KOTOPBINA 00eCTIeunBacT:

1)npuem U paccMOTpeHHE kajo0 B COOTBETCTBHH ¢ TpeboBaHusMU DeaepaabHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opraHuzaluy MpeJOCTaBIECHUS TOCYJapCTBEHHBIX M MYHUIUNAIbHBIX
YCITyT»;

2)undopmupoBanue 3asBuTeneil (mpeacTaBuTeneil 3asBHUTENei) O MOpsIKE O00KATOBaHUS
pelieHuit u neicTBui (0e31eiCTBHS ), HapYIIAOIIUX X MPaBa U 3aKOHHbBIE HHTEPECHI.

28.10.Kano6a MOMIeKUT PETUCTPAMA HE TIO3JIHEE CIICAYIOMEro padodero JTHS CO JHS e
MOCTYIUICHUS.

28.11. Kanoba moayie:KuT pacCMOTPEHUIO:

1) B Teuenue 15 pabounx qHEH CO JHS €€ PerHCTpaliy B AIMHHUCTPALINY;

2) B TeueHHMe 5 paboOYMX IHEH CO JHS €e PerucTpaly B ciiydae O0KaloOBaHHS OTKa3a B
npueMe JOKYMEHTOB Yy 3asBuTens (IpeacTaBUTeNs 3asBUTENS) JTUOO B MCHPABICHUU JOMYIIEHHBIX
OMEYaTOK W OMMOOK WM B CiIydae OOYKAJIIOBaHHS HApPYIICHHs YCTAHOBJICHHOTO CpPOKa TaKWX
UCIIPaBJICHUMN.

28.12.B cnyuae ecnu 3asBuTeneM (MpelacTaBUTeNeM 3asBUTENsA) TMojAaHa kaimolba B
AJIMMHHUCTpAIMIO, PaCCMOTPEHHE KOTOPOM HE BXOJUT B €ro KOMIIETEHIIMIO, B TeueHue 3 pabounx

JTHEW CO JHS e PErHCTpaluyd B AJMHUHUCTPAIIMU Kajno0a MepeHanpaBiseTcsi BYITOJTHOMOYEHHBIN Ha



€€ pacCMOTPEHHE OpraH, 0 4YeM B MUCBbMEHHOU dopme mHpopmupyercs 3asBUTENTb (IIPEICTaBUTEINb
3asBUTESN).

[Ipy 3TOM CpPOK paccMOTPEHHUS >KAIOOBbl HCUYHCISETCS CO JHS PETUCTPalUU KalnoObl B
YIIOJTHOMOYEHHOM Ha €€ PacCCMOTPEHHE OpraHe.

28.13.Tlo pe3ynbpTaTaM pacCMOTPEHUS JKAT00bI IPUHUMAETCS OJTHO U3 CIEAYIONINX PELICHUI:

1) XKanoba ynoBierBopsieTcs, B TOM 4ucie B GopMe OTMEHBI IPHHSATOTO PEIICHUSI, HCIIPABICHHSI
JIOMYLICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTaBICHUS MyHUIMIAIBHON
yCIyTd JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CpPEACTB, B3MMaHHE KOTOPHIX HE
MPEyCMOTPEHO 3aKoHOAATeIbLCTBOM  Poccuiickoit denepanyu, 3aKOHOAATEIBCTBOM MOCKOBCKOM
obnacry;

2) B YZIOBJIETBOPEHUH KaJ00bI OTKAa3bIBACTCSI.

28.14. Tlpu ymoBIE€TBOPEHUH >KATIOOBI MPUHUMAIOTCS UCUYCPIIBIBAIOIINE MEPHI 110 YCTPAHEHHUIO
BBISIBJICHHBIX HAapyLIEHWI, B TOM 4HCIE IO BblAaue 3asBUTENI0 (IIPEACTABUTENIO 3asBUTES)
pe3ynbrata MyHULIIMIIAIBHOM YCIIYTM, HE MO3/IHEE CPOKA, YCTAHOBJIEHHOI'O pa3/eloM 8 HACTOSALIETO
AJIMUHHCTPATUBHOTO PErJIaMEHTA.

28.15. AqMuHHCTpaIKs OTKAa3bIBACT B yIOBICTBOPCHHUH KAJIOOBI B CICAYIOMIUX CIydasx:

1) HanmMuus BCTYNMBIIETO B 3aKOHHYIO CHITYy PELICHUS Cyaa, apOMTPaKHOTO CyJa Mo kajaode o
TOM >K€ TIPEIMETE U M0 TeM K€ OCHOBAHUSM;

2)mogaud  JKamoObl  JIMIOM, [OJHOMOYHS KOTOPOIO HE MOATBEPXKICHBI B  IMOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJATenbCTBOM Poccuiickon Penepannu;

3)Hanuuus pemieHuss Mo JKajuoOe, MPUHATOrO paHee B COOTBETCTBHH C TPeOOBaHUSIMHU
HACTOALIET0 AJMUHUCTPATUBHOIO PETIAMEHTA B OTHOIIEHUU TOTO e 3asBUTENs (IIpeICcTaBUTEIs
3asiBUTENS) U 110 TOMY K€ IPEAMETY KaJloOBbI;

4) nmpu3HaHMS )KaI00bl HEOOOCHOBAHHOM.

28.16. B cirydae ycTaHOBIICHHS B XOJI€ WJIH TI0 PE3yJIbTaTaM PAaCCMOTPEHHUS JKalI00bI IPU3HAKOB
COOBITUS aIMUHUCTPATUBHOTO NTPABOHAPYILIECHHSI TOJKHOCTHOE JIUIIO0, HaJIeJIEHHOE OJTHOMOYHUSIMHU 110
paccMOTpeHHI0 kano0, He3aMeJIUTENbHO HalpaBiseT MMEIOUIMecs MaTephaibl B OpraHsbl
OpOKypaTypbl 1 MUHHCTEPCTBO TOCYIAapPCTBEHHOI'O YIpaBlieHUs, WH(OPMAIIMOHHBIX TEXHOJOTHH U
cBs131 MOCKOBCKO# 0011acTH.

28.17.B ciydae ycTaHOBIIEHUS B XOJI€ WJIM TI0 pe3yJbTaTaM PacCMOTPEHHS ’Kajlo0bl MPHU3HAKOB
NPECTYIUIEHUSI JOJDKHOCTHOE JIMIO, HAAEJICHHOE IOJHOMOYMSIMHM [0 PAacCMOTPEHHIO Kanoo,
He3aMeUINTEIbHO HAIPaBIIsieT UMEIOIIMECS MaTEpHUalIbl B OpraHbl IPEIBAPUTENLHOTO PACCIeIOBaHUS.

28.18. B oTBeTe 1O pe3ynbTaTaM pacCMOTPEHHS KaJTOOBI YKa3bIBAIOTCS:

1) 1OKHOCTD, (haMITHSI, UMsI, OTYECTBO (TIPH HATMYUH) JOJDKHOCTHOTO JIMIa AJIMHHUCTpALIHH,
IPUHSABLIETO PELIeHUE 110 Kanooe;

2) HoMep, JaTa, MECTO TPHHATHS PEIICHNUS, BKITFOUasi CBEICHUS O JOJDKHOCTHOM JIUIIC, PEIICHUE
i fneiicTBue (0e31eiicTBIE) KOTOPOTo 00KamyeTcs;

3) bamuust, uMst, 0TYECTBO (IIPU HATMYKMHI) WA HANMEHOBAaHUE 3asBUTEIIS,

4) OCHOBaHUS IS TIPUHSTHUSI PELICHUS 110 KaIo0e;

5) mpuHsATOE 1O )Kano0de pelieHue;

6)B ciyuae ecnu jkamoba mMpH3HaHA OOOCHOBAHHONW — CPOKH YCTPAaHEHHUS BBISBICHHBIX
HapyILIEHUH, B TOM YHCIIE CPOK MPETOCTaBICHUS pe3ysibTaTa MyHUIIMIIAIbHON yCIIyTH;

7)B cimy4ae ecnau »kajgoba Npu3HaHa HEOOOCHOBAaHHOHM, - NPHYMHBI TNPU3HAHUS JKAIOOBI
HEOOOCHOBaHHOW W uWHGopMauus O mpaBe 3asBuUTeNsd (MIPEACTaBUTENA 3asBUTENS) 00KaloBaTh
IPUHATOE PEIICHUE B Cy1eOHOM MOPSIKE;

8) cBeZieHHs O MOpsAKE 00KaIOBaHUS MIPUHATOTO MO KajJo0e pereHHs.

28.19.01BeT MO pe3yabTaTaM PacCMOTPEHHUS KAJIOObI MOIMUCHIBAETCS YIOTHOMOYEHHBIM Ha
paccMOTpeHHE KanoObl JOKHOCTHBIM JINLIOM AJIMUHUCTpPALIUH.



28.20.3asBuTenp (MpeacTaBUTEIh 3asBHUTENsA) BIOpaBe OOKAJIOBAaTh TMPHUHITOE IO JKajlobe
pernieHue B cy1e0HOM TOPSJIKE B COOTBETCTBHH C 3aKOoHOAATeNbcTBOM Poccuiickoit deneparumn.

28.21.1lopsmok  paccMoTpeHust  kayo0  3asBurenedd  (mpencraBuTenield  3asBUTENSN)
MUHHCTEPCTBOM TOCYAapCTBEHHOIO  yNpaBieHHs, HWHOOPMALMOHHBIX TEXHOJOTHH U  CBS3U
MOCKOBCKOUM 00JIacTH TPOUCXOJUT B TIOPSAIKE OCYIICCTBICHUS KOHTPOJSI 32 MPEIOCTABICHUEM
rOCYJAapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, YTBEPXKIECHHOM MocTtaHoBieHueM [IpaBurenbcrBa
MockoBckoit obmactu ot 16 ampemns 2015 roma Ne 253/14 «O6 yrBepxkaenuu Ilopsiaka
OCYIIECTBJICHUS KOHTPOJS 3a MPEAOCTABICHUEM TOCYAAPCTBEHHBIX U MYHHUIIMNAIbHBIX YCIYI Ha
TeppuTOopud MOCKOBCKOM 00JlacTh W BHeceHMM u3MeHeHuid B I[lomoxenue o MuHHCTEpCTBE
roCy/IapCTBEHHOIO yIpaBIeHUs, UH()OPMALIMOHHBIX TEXHOJIOTUHN U CBsI3U MOCKOBCKON 001acTI.

V1. [IpaBusia o0padoTKy MepPCOHATbHBIX JAHHBIX MPH NMpeaocTaBJIeHun MyHUIIUNAIbHOR
yeayra

29.1Ipasuna o6pabomku nepcoHanIbHBIX OAHHBIX npU npedocmasienuu MynuyunaivHou
yeayeu

29.1. OO0paboTKka NEPCOHATBHBIX MAHHBIX IPH MPEIOCTAaBICHUH MYHUIMITAIBHON YCIyTH
OCYILIECTBJISIETCSl HAa 3aKOHHOM M CIIpaBeIJIMBOIl OCHOBE C y4yeToM TpeOOBaHHI 3aKOHOAATEILCTBA
Poccuiickoit @enepannu B chepe nmepcoHaIbHBIX JaHHBIX.

29.2. O0paboTKa NEPCOHATBHBIX MAHHBIX IPH MPEIOCTAaBICHUH MYHUIMITAIBHON YCIyTH
OTPaHUYMBACTCS JTOCTM)KCHHEM KOHKPETHBIX, OIpPEICICHHBIX HACTOSIIKUM AJIMUHUCTPATUBHBIM
pernamenToM Leneid. He nomyckaercs o0paboTKka nepcoHaIbHBIX AAHHBIX, HECOBMECTUMAS C LIEISIMU
cOopa NepcoHaNbHBIX JaHHBIX.

29.3. O6paboTke TMOANEKAT TOJNBKO TMEPCOHANbHBIE JaHHbIE, KOTOpPbIE OTBEYAIOT LIEISM
X 00pabOTKH.

29.4. llenpto  00paOOTKM TEPCOHANBHBIX JAaHHBIX SIBISIETCS HWCIOJTHEHHE JOJDKHOCTHBIX
00s13aHHOCTEN W TMOJIHOMOYMI cHenuanucraMu AJIMUHUCTPAllMd B TPOLECCE MPEJOCTaBICHUS
MyHuUIMIIaIBbHON YCIIYTH, a TaK’KE OCYILECTBIICHNS YCTAHOBIICHHBIX 3aKOHOATENBCTBOM Poccuiickoi
@enepalli  rOCyIapCTBEHHbIX  (QyHKUMH 1O  00paboTKe pe3ynbTaToB  IPEIOCTABIIEHHOMN
MyHUIUIIaTBHON YCIYTH.

29.5. [Ipu 00paboTKe NEpPCOHANBHBIX HaHHBIX B LEJIAX NpPeAOoCTaBieHHs MyHHULIUNAIBHON
yCIyru He AonmycKaeTcsi o0benHeHne 0a3 TaHHBIX, COAEPIKAIIUX MEPCOHATIbHBIE JaHHbIe, 00paboTka
KOTOPBIX OCYILECTBIISAETCS B LEJIAX, HECOBMECTHUMBIX MEXKIY COOOM.

29.6. Comepxanne W 00BeM  00pabaThIBaeMbIX  TEPCOHATBHBIX  JIAHHBIX  JIOJDKHBI
COOTBETCTBOBATh 3asBJICHHOM 1enu o00paboTrku. OOpabaTbiBaeMble IE€PCOHANbHBIE JIaHHBIE
HE JTOJDKHBI OBITh H30BITOYHBIMU IO OTHOIIICHHIO K 3asiBIICHHOM IIETTH UX 00pabOTKH.

29.7.Tlpu 00pabOTKEe TMEPCOHATBHBIX JIAHHBIX JOJDKHBI OBITh O00ECIEYCHBI TOYHOCTH
NEPCOHANBHBIX JAaHHBIX, HX JOCTaTOYHOCTh, a B HEOOXOMUMBIX CIIydasX U aKTyalbHOCTb
[0 OTHOIIEHHIO K LU 00pa0OTKM MEePCOHANBHBIX JaHHBIX. JIOJDKHOCTHBIE JUIAa AJAMUHUCTPAIMU
JIOJKHBI NPUHUMATH HE00XO0IUMbIe MepBI 1160 obecrieunBaTh
UX IPUHATHE MO YIAIEHUIO WM YTOYHEHHUIO HETIOJIHBIX MM HETOYHBIX JJAHHBIX.

29.8. XpaHeHue NEepPCOHAIBHBIX JAHHBIX JIOJDKHO OCYILECTBIISATHCS B (OpMe, IMO3BOJISIOLICH
ONpeeNIUTh CyObEeKTa MEePCOHATIbHBIX JIaHHBIX, HE JOJbIIE, YeM 3Toro TpeOyeT Leiab 00paboTKH
NIEPCOHAIBHBIX JaHHBIX, €CIIH CPOK XPaHEHUS MEePCOHANBHBIX JAHHBIX HE YCTaHOBIIEH (enepatbHBIM
3aKOHOJATEILCTBOM, 3aKOHO/ATeIbCTBOM MOCKOBCKON 00J1acTH, IOTOBOPOM, CTOPOHOM KOTOPOTO,
BBIFOI0NIPHOOpETATENIEM WIIM TIOPYUYUTENIEM IO KOTOPOMY SBIIIETCS CYOBEKT NMEePCOHATbHBIX JTAHHBIX.
OOpabaTbiBaeMble TEPCOHANbHbBIE JaHHbIE MOJIEKAT YHUUYTOXKEHHIO JHOO 00€3THMYMBAHHIO 10



JOCTHKEHHUH 1ieeil o0paboTKM WM B ciy4ae yTpaThl HEOOXOAMMOCTH B JOCTHMKEHHM ATHX IIeJieH,
€CJIM MHOE HEe IPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

29.9. B cooTBeTcTBHHM C IEJbI0 00pabOTKK MEPCOHANBHBIX JaHHBIX, YKa3aHHOW B MyHKTE 29.4.
HACTOALIET0 AJMHHHUCTPATUBHOIO PErjaMeHTa, B AIMUHUCTpaluu o0pabaThIBAIOTCS MEpCOHAbHBIE
JaHHble yKa3aHHble B 3asBieHuu (IIpmnoxenne 8 k HacrosmeMy AJIMUHUCTPATUBHOMY PErJIAMEHTY)
U TIPUJIATaeMBIX K HEMY JJOKYMEHTaX.

29.10. B cooTBeTCTBUU C 11ENIbI0 00pAaOOTKH NEPCOHANBHBIX JaHHBIX, YKa3aHHOH B myHKTe 29.4.
HACTOSIIEro AJMHHUCTPATHBHOTO pErjaMeHTa, K KaTeropHsM CYObEKTOB, NEpCOHAIbHBIC JaHHBIC
KOTOpBIX 00pabarbiBaloTCd B AJMHUHHUCTpPAIMU, OTHOCSTCS (U3MYECKHUE, HIOPUIUYECKHE JIHIA U
WHAUBUAYaJIbHbIE MpPEAIpPUHUMATENH, OOpaTUBIIMECS B AJMUHUCTPALMIO 32 MPEIOCTaBICHUEM
MyHuIMnaaIbHON YCIIYTH.

29.11. Cpoxku 00pabOTKH 1M XpaHEHHUs yKa3aHHBIX BBIIIEC MTEPCOHAIBHBIX JAHHBIX OMPEICIISIIOTCS
B COOTBETCTBUU CO CPOKOM JCUCTBHUS COTJIAIICHHUS C CyOBEKTOM, a TaK)Ke MHBIMH TPEOOBaHUSMH
3aKOHOJIATENIbCTBA U HOPMATUBHBIMU JOKyMeHTaMH. [1o McTe4eHuI0 CPOKOB OOPAaOOTKU M XpaHEHHS
NEpCOHANbHBIC JaHHBIE TOUIeKAT YHHUUYTOKECHHIO JIMOO OOe3IMYMBaHMIO, €CIM HMHOE He
PEIYCMOTPEHO 3aKOHOIATEITLCTBOM.

29.12. B cmyyae OOCTH)KEHHUSI e OOpabOTKH IMEPCOHAIBHBIX JAHHBIX AJIMHUHUCTpAIHS
o0s3aHa TPEeKpaTuTh 00pabOTKY MEPCOHANbHBIX JAHHBIX WM OOECIEeUUTh ee MpeKpalleHue (eciu
00paboTKa NEPCOHAIBHBIX JaHHBIX OCYIIECTBISIETCS IPYTHMM JUIOM, JEHCTBYIOIIMUM IO €ro
MOPYUYEHUIO YHUUTOXKUTD IEPCOHAIbHbIC JaHHBIC WM 00ECIIeUnTh X YHUUTOXEeHHe (ecnu oO0paboTka
MEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS IPYTUM JIUIIOM, JEHCTBYIOLIUM M0 €ro MOPYYEHUIO B CPOK,
He npeBbimaromuil 30 gHel ¢ 1aThl JOCTIKEHHS e 00pabOoTKH MePCOHABHBIX TaHHBIX, €CIIA HHOE
HE TPEAYCMOTPEHO CIY>KEOHBIM KOHTPAKTOM, JOTOBOPOM WJIHM COTJIAIIEHHEM, CTOPOHOH KOTOPOTO
SBIISIETCSA CYOBEKT MEPCOHANBHBIX JaHHBIX, JIMOO €Cli AJIMHUHUCTpAIHs HE BIPaBe OCYHICCTBIATH
00paboOTKy MEepPCOHANBHBIX AaHHBIX 0€3 coriacusi CyObeKTa MepCOHATBHBIX JAaHHBIX HAa OCHOBAHUSX,
IPEIYCMOTPEHHBIX (e/iepaTbHbIMU 3aKOHAMH.

29.13. B cnyyae 0T3bIBa CYOBEKTOM IE€PCOHAJIBHBIX JaHHBIX cOrjacus Ha o0pabOTKy ero
NEPCOHANBHBIX JAHHBIX AJIMUHHMCTpALUs JOJDKHA MPEKpaTHUTh HMX 00paOOTKy WM oOecreduTh
npeKpalieHre Takoi o0paboTku (ecau o0pabOTKa MEePCOHATBHBIX JaHHBIX OCYLIECTBISETCS APYTUM
JMIIOM, JISCTBYIOIIUM I10 TIOPYYEHUIO0 AIMUHUCTPAIIMH U B CIIy4ae, €CIIM COXPaHEHUE TePCOHATBHBIX
JTaHHBIX Oojiee He TpedyeTrcs Ui 1ened oOpabOTKM TEepCOHANBHBIX JAaHHBIX, YHHUYTOXXHUTH
NEPCOHAIbHBIE JIaHHbIE UM O0ECHEeUnTh UX YHUUTOKEHHUE (ecau o0paboTKa NepCOHAIbHBIX JaHHBIX
OCYIIECTBIISICTCSIPYTUM JIUIIOM, JCUCTBYIONIMM TI0 MOPYYEHUIO AJIMHUHUCTpPAIlMM B CpPOK, HE
npesbimatonidi 30 KaJeHAApHBIX JHEH € JaThl MOCTYIJICHUS YKa3aHHOTO OT3bIBA, €CIM WHOE HE
IPEIYCMOTPEHO CIIY)KEOHBIM KOHTPAaKTOM, JIOTOBOPOM MWJIM COTJIALIEHHEM, CTOPOHOW KOTOpPOTO
ABJSIETCA CYOBEKT MEPCOHANbHBIX IAaHHBIX, JIMOO €clu AJMUHHUCTpAIUs HE BIpPaBE OCYLIECTBISATh
00pabOTKy MEepPCOHABHBIX JAAHHBIX 0€3 cornacusi cyObeKTa MepCOHAIbHBIX JaHHBIX HAa OCHOBAHUSX,
NIPEIYCMOTPEHHBIX (eiepaTbHBIMHI 3aKOHAMH.

29.14. YHUYTOKEHUE JTOKYMEHTOB, COJIEp)KAIINX MEPCOHAIbHBIC TaHHBIE, YTPATHBIIUX CBOE
NpaKTUYeCKOe 3HAUYCHWE M HE TOJUICKANINX apXWBHOMY XPAHEHHWIO, MPOM3BOJIUTCS HAa OCHOBAHHUH
aKTa YHHUTOXXCHHS MEPCOHATBHBIX JaHHBIX.

29.15. YroyslHOMOUYEHHBIC JIMIIAa Ha TIOJdydeHHe, 00pabOTKy, XpaHEHWe, mepeiady H Jrodoe
JPYroe UCMOJIb30BaHUE MEPCOHATIBHBIX JaHHBIX 00SM3aHbI:

1)3HaTh W BBHINONHATH TpPEOOBAaHUS 3aKOHOJATENBCTBA B OOJIACTH OOECICUCHHS 3aIIUTHI
NEePCOHANBHBIX JAHHBIX, HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2)XpaHUTh B TailHE H3BECTHBIE UM IEPCOHAIBLHBIC JaHHbIC, MH(POPMHPOBATH O (haKTax
HapYIICHHS TIOPsIKa OOpaIIeHus! ¢ TIePCOHAIBHBIMU TaHHBIMH, O TIOMBITKAX HECAHKIIMOHUPOBAHHOTO
JOCTYTIA K HAM;



3) coOmromaTh MpaBWiia HCIOIb30BAHUS IMEPCOHANBHBIX JAaHHBIX, TMOPAJOK HX yd4era
U XpaHEeHHUsI, UCKITIOYUTH TOCTYI K HUM IOCTOPOHHHUX JIUIL;

4) o0pabaTbIBaTh TOJILKO T€ MEPCOHAIbHBIC JAHHBIC, K KOTOPBIM IOJYY€H IOCTYI B CHIY
UCIIOJTHEHUS CITY>KEOHBIX 005S3aHHOCTEH.

29.16. Ilpu 00paboTKe NEPCOHATBHBIX JJAaHHBIX YIOJIHOMOYEHHBIM JIMIIAM Ha IMOJyYCHHE,
00paboTKy, XpaHeHHe, mepeaadyy M JI000e [pyroe MCIOIb30BAHUE TMEPCOHAIBHBIX JAaHHBIX
3anpeniaercs:

1) ucronp30BaTh CBENCHHS, COJCPIKAIINE MEPCOHAIBHBIC IaHHBIC, B HECIY)XCOHBIX IIEJISIX, a
TaKkKe B CIYXEOHBIX LENSAX - MPU BEICHUHM IEPErOBOPOB MO TelehOHHONW CETH, B OTKPBITON
MEPETNCKE, CTAaThsIX U BBICTYIICHUSX;

2)mepenaBaTh IEPCOHANbHBIC [aHHBIC [0 HE3AUIMIICHHBIM KaHalaM CBsI3M  (TeJeTail,
dakcuMuiIbHas CBSI3b, JJIEKTPOHHAA IMo4YTa) O€3 HCIHOJIb30BAHUSA CEPTHUPHUIMPOBAHHBIX CPEACTB
KpUnTorpaduyecko 3amuThl HHPOPMALIUY;

3) BBINOJIHATh HA JIOMY pPa0OThI, CBSI3aHHBIC C HCIIOJIB30BAHUEM IIEPCOHAIBHBIX JaHHBIX,
BBIHOCHTD JIOKYMEHTBI M JPyTrde HOCHUTENHW MH(POPMAIUH, COACpXKallie MepCOHATIbHBIE TaHHbBIE, U3
MecTa UX XpaHEeHUSI.

29.17. Jluua, ymoJIHOMOYEHHBIC HA IOJy4YeHHEe, 00paboTKy, XpaHECHHE, Nepenady U Jrodoe
Ipyroe UCHOJIb30BaHUWE TNEPCOHANBHBIX JAaHHBIX, BHHOBHBIE B HapylIeHUHU TpeOoBaHUI
3aKOHOJATENFCTBA O 3allUTE MEPCOHANbHBIX JAHHBIX, B TOM YHCIE OMYCTHBIIME pasrialieHue
MEPCOHANBHBIX JaHHBIX, HECYT JUCHUILTUHAPHYIO, aIMUHUCTPATUBHYIO, TPAKIAHCKYIO U YTOJIOBHYIO
OTBETCTBEHHOCTb, IIPEAYCMOTPEHHYIO 3aKOHOAaTeIbCcTBOM Poccuiickoit deaeparuu.

29.18. AnMuHUCTpanus Ui 3allUThl TEPCOHANBHBIX JaHHBIX OT HENpPaBOMEPHOrO WIIH
CIlydalfHOTO JOCTynma K HHM, YHHYTOXXCHHS, W3MEHEHHs, OJIOKHPOBAaHUS, KOMHUPOBAHUS,
NPEIOCTABIICHHS, PACIPOCTPAHEHUSI MEPCOHAIBHBIX JAaHHBIX, a TAK)KE OT HMHBIX HENPaBOMEPHBIX
JeCTBUH B OTHOIICHWH NEPCOHANBHBIX JaHHBIX, MPUHUMAET MEpPbl 3alIMTHI, MPEITyCMOTPEHHBIC
3akoHoaresnbcTBOM Poccuniickoit denepanuu.



ITpunoxxenue 1
K TunoBoii hopme ATMHUHUCTPATUBHOTO

periamMeHTa npenocraBieHuss MyHHUITUITATbHON

yCIyrH

TepMHHBI U onIpeeIeHUst

B AnMuHUCTpaTHBHOM periiaMeHTe UCIIOJIb3YIOTCS CIENYIOIIME TEPMUHBI U ONIPENEICHMUS:

AnMuHUCTpALUS

AJIMUHHUCTpPATUB-
HBII perIaMeHT

EI'PH

3agaBuUTEID

3asaBrienue

ncC

JInuHbIA KaOUHET

Moaynb oka3aHust

yciyr EMC OY

Mopyns MOIL]
ENC OV

MyHununanpHas
yciyra

MOI]

OpTraHbl BJIaCTU

OpraH  MECTHOTO  CaMOYINpaBJCHHUS,  YINOJIHOMOYEHHBIM  Ha
npenocTaBiieHne MyHUIIMNIANBHON YCIYyTH;

AJIMUHUCTPATUBHBIN
IpeAocTaBlIeHUIOM yHUIIMNIANBHOW yCiIyr «Bblgada paspelieHus
Ha  HCIOJb30BAHME  3€MEIb WM  3EMEJIBbHBIX  YYaCTKOB,

periIaMeHT o

HaxoaAmuxcs B MYHHHHHaJIBHOﬁ COOCTBEHHOCTH nim

rocyaapCTBCHHaAd COOCTBEHHOCTE Ha KOTOPBIC HC pasrpaHu4CHa»;
€ TUHBIN FOCYﬂapCTBeHHLIﬁ PEECTP HEABMIKMUMOCTHU
JIMIIO, 06pama10meec;1 ¢ 3asdBJICHUEM O MMpCaO0CTaBJICHUU

MyHuIMnanbHOM yCiayru;

3a1poc 0 MyHununanbHOU YCIIyTH,

IIPE/ICTaBICHHBIN JIFOOBIM MIPETYCMOTPEHHBIM AJIMUHUCTPATUBHBIM

[pe0CTABICHUH

pErIaMeHTOM CIocoO0M;
Nudopmannonnas cucrema;

cepBuc PIII'Y, no3Bossitonuii 3asBUTENO MOIYy4aTh HHPOPMALIHIO
0 xoJie 00padoTKu 3asBeHuH, nogaHHbIX nocpeacrsom PIIT'Y;

enuHas  Wudpopmanmonnas ~ Cucrema  OKa3aHMsI  yCHYT,

YCTAHOBJICHHAA B AJIMI/IHI/ICTpaHI/II/I

eHas HNudopmannonnas
ycTaHoBJIeHHas B ML,

CHUCTEMA OKa3aHUuA yCIyr,

MYyHUILMIIAJIbHAsA yciayra «Bpigada paspeleHnst Ha MCIOJIb30BaHUE

3€MCJIb U1 3C€MCJIbHBIX Y4acCTKOB,

COOCTBEHHOCTH Wi

HaxOJsIIUXCA B
MYHULUITAJIBbHON
COOCTBEHHOCTb Ha KOTOPBIE HE Pa3rpaHUYEHa;

rocyJlapCTBEHHAs

MHOFO(I)YHKI.[HOH&JIBHBIIZ HEHTPp NpCAOCTABICHUSA TOCYAApPCTBCHHBIX
U MYHUIUIAJIBHBIX YCIIYT.

rOCyJAapCTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CaMOYIPABIICHMS,
Y4aCTBYIOIIME B  IPEJOCTABICHWH TOCYJAPCTBEHHBIX  WJIU
MYHULUIIAIBHBIX YCIIYT;

opranm3anyu, y4aCTBYIOIIUC B MPCAOCTABJICHUN TOCYyAapCTBCHHBIX
WM MYHHUIUINIAIBHBIX YCIYyT (B TOM YHCJIC IOJABCOAOMCTBCHHBIC



OpraHu3aIus

PIIT'Y

cetb MuTepHeT

cepsuc PIIT'Y
«Y3HaTh CTaTyC
3asiBIICHUS

YAOCTOBEPSIOIINI
LEHTP

YCUJICHHAS
KBaJTU(PUIIMPOBAHH
ast 3JICKTPOHHAs
noanuck (II1)

daiin nokymeHTa

3JICKTPOHHBIN
o0pa3 TOKyMeHTa

3JIEKTPOHHBIN
JOKYMEHT

YUPEIKICHUSA);

rocyJapcTBeHHas MHPOPMALIMOHHAs cucTeMa MOCKOBCKOM 00J1acTH
«IIopran rocynapCcTBEHHBIX U MyHULIIMIIAIBHBIX YCIYI MOCKOBCKOM
obmacTu», pacmojokeHHas B cerd MHTepHer 10  ajpecy
http://uslugi.mosreg.ru.

I/IH(bOpMaHI/IOHHO'TGJ'ICKOMMYHI/IKaI_[I/IOHHaH CECTh «I/IHTepHCT».

ceppuc  PIIT'Y, MO3BOJISIIOIIMKN ~ TMOJIYYUTh aAKTYaJIbHYIO
uH(poOpMalLIMI0O O TEKYIIeM cTaTyce (9Tame) paHHee IOJaHHOTO
3asBICHUS.

YAOCTOBEPSIOIIMM LEHTP, AaKKPEAUTOBaHHBIM MUHHCTEPCTBOM
CBSA3U ¥ MacCOBBIX KOMMYyHUKalui Poccuiickont @enepanuu.

AIIEKTPOHHAs TOJIKCh, BBIJAHHAS Y JIOCTOBEPSIOIIUM IEHTPOM,
NOJyYEHHAass B Pe3yJIbTaTe KPHUITOrpaguyeckoro mnpeodpa3oBaHUs
UHQOPMAIMK C HCHOJIB30BAaHHEM KIIOYa AJICKTPOHHOW MOAIMUCH,
MO3BOJIICT ~ ONPENENUTh  JIMIO, MOJIKCABIIEE AIEKTPOHHBIN
JTOKYMEHT, OOHapYXHTb (haKT BHECEHUSI M3MEHEHUH B 3JICKTPOHHBIN
JOKYMEHT IIOCIIE MOMEHTa €ro TIOANHUCAHMS, KI0Y MPOBEPKH
KBaJTM(UIIMPOBAHHOM

JJIEKTPOHHOW  IOANMCH  yKa3aH B

cepTuduKare.

JIEKTPOHHBIH ~ 00pa3  JOKyMEHTa,  IOJYy4YeHHbIH  IyTeMm
CKaHMPOBAHUs JOKyMEHTa B OyMakHOU (opme.

JOKYMEHT Ha OyMaXHOM HOCHUTele, MpeoOpa3oBaHHbIN B
ANEKTPOHHYI0 (QOpMYy IMyTEM CKaHUPOBAHUSA C COXPAHEHUEM €ro

PCKBU3UTOB.
HAOKYMCHT, I/IH(I)OpMaLII/ISI KOTOPOro mpeaoCTraBjicHa B SHCKTpOHHOﬁ

dbopmMe wm
JJIEKTPOHHOM MOAINMNCHIO;

MOJANKCAaHA  YCWJIEHHOM  KBaJU(ULIMPOBAHHOMN


http://uslugi.mosreg.ru/

[Tpunoxxenue 2
K TunoBoii hopme AIMHUHUCTPATUBHOTO

periamMeHTa npenocraBieHuss MyHHUITUITATbHON
yCIIYyI'H

CnpaBouHasi vH()OpMaUs 0 MeCTe HAXO0KIEeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJedoHax,
ajpecax 3J1eKTPOHHOM MOYTHI AJIMUHUCTPALMN U OPraHU3alUil, y4acTBYIOIINX B
npeaocTaBIeHUH U HH(POPMHUPOBAHUHM O MOPsIKe NMpeAocTaB/ieHuss MyHUIIMNIAJBHON YCIyrH

1. AAMUHHCTPAIMA TOPOACKOro oOKpyra: MockoBckas o6sacts, r.McTpa, min.Peontonuu, 1.4
I'paduk paboTsl: moneaenbHUK — yeTBepr ¢ 9-00 gac o 18-00 vac, o0enennslii nepepsi ¢ 13-00 yac
10 14-00 vac; naTHUIA ¥ nipeanpa3aauyabie qHu ¢ 9-00 vac qo 17-00 gac, obeneHHbli iepepbiB ¢ 13-
00 gac go 14-00 yac.

[TouroBsrii aapec: 143500, MockoBckas obnacTs, r.Mcrpa, mi.Pepomtonuu, 1.4

KonraktHsrii Tenedon: 8(49831)4-30-85

["opstuas munaus ['y6epuaropa Mockockoii obmactu: 8-800-550-50-30.

OdunmanbHbIN callT B MHOPMAIIMOHHO-KOMMYHHUKAIIMOHHOM ceTr «MHTepHeT: http://www. ucrpa-
anm.pd.

Anpec 3neKTpoHHOM mouThl B cetu MHTepHeT: adm@istra-adm.ru

[ToutoBsiit anpec: 143407, MockoBckast 061acThb, . Kpacnoropck, OynsBap Ctpoutenei, a. 1.
Tenedon Call-nientpa: 8(495)794-86-41.

Odunuanbublii caiit B cetu MHTepHET: mfc.mosreg.ru.

Anpec 3nekTpoHHOM mouThl B cet MuTepHer: MEC@mosreg.ru.

2 CnpaBouHasi uHpopmauusi 0 mecte HaxoxaeHnss M®PII, rpaduke padboThbl, KOHTAKTHBIX
TesedoHax, aapecax JJIEKTPOHHOH MOYTHI

08.00 — 20.00

C IIOHCICIIbHUKA I10

McTpuHCKUI pailoH,

|r. Uctpa
r.Mcrpa, mi.Pesomonnu, 1.2

cy0o0oTy
. . 08.00 — 20.00
VcTpuHCKNI paiioH,

Ir. IenoBck C IOHEEILHUKA 110
A r.Jlenosck, yn.Ynapnas, 1.3A

cyo6oTy
BropHUK:
09.00 — 18.00
n.CHerupu cTprHCKHii paiioH, Ti.
.10 p |Crerupwn, yn. [Tandmunosa, 1. 12 |(O6en: 13.00 — 14.00)

Uersepr: 14.00 — 18.00

TV bykapesckoe VcTpunckuii paiion, noc. ['nebosckuii, [[IonenenbHUK:



mailto:MFC@mosreg.ru

yi. 'arapuna, 1. 31

[09.00 — 18.00
ICpena: 09.00 — 18.00
l(O6ex: 13.00 — 14.00)

[Tsarauma: 09.00 — 13.00

TV EpmonuHckoe

VICTpUHCKUI paiioH,
noc. ArporopoJiox, a. 23

Bropuuk: 14.00 — 18.00
[Yersepr: 09.00 — 18.00

[(O6en: 13.00 — 14.00)

TV HBanoBckoe

M cTpuHCKU paioH,
1. [TaBimosckoe, o. 101

Uersepr: 09.00 — 17.00

TV Jlyannckoe

VICTpUHCKUI paiioH,
1. [lepBomaiickuid, 1. 30

Bropauk: 09.00 — 18.00
Uersepr: 09.00 — 18.00

l(O6ex: 13.00 — 14.00)

1Y HoBonerposckoe

McTpuHCKUA paiioH,
|c. HoBonerposckoe, ya. Ilonesas,
n. 1A

[ lonenenrHUK:
109.00 — 18.00

ICpena: 09.00 — 18.00
[(O6en: 13.00 — 14.00)

[Tarauna:; 14.00 — 18.00

TY OOyuikoBckoe

VcTtpuHckuil paiioH, 1. IIokposckoe,
yi. LlenTpanbHas, 1. 22

Bropuuk: 09.00 — 18.00

[(O6en: 13.00 — 14.00)

TV IlaBino-Cioboackoe

VIcTpUHCKUI paiioH,
Ic. IlaBnosckas-Cnob6ona,
yi1. OKkTs0pbcKasi, 1. 5

[loHenenprHUK:
109.00 — 18.00

ICpena: 09.00 — 18.00
[(O6en: 13.00 — 14.00)

[Tarauma: 09.00 — 13.00

TV Snpomunckoe

VcTpuHCckuii paiioH, 1. Kypcakoso,
0. 1

Yersepr: 09.00 — 18.00

(O6en: 13.00 — 14.00)




TY Onydpuesckoe

VctpuHckuii paiioH, c. OHydpueso,
yi. LlenTpanbHas, a. 1

[lonenenLHUK:
10.00 — 17.00

l(OGex: 13.00 — 14.00)

TV Koctposckoe

Vctpunckuii paiioH, 1. Koctposo,
yi. Llentpanbnas, 1. 31

Bropauk: 09.00 — 18.00

I(OGex: 13.00 — 14.00)

TV byxapoBckoe

VcTpuHCKU paiioH,
. Byxxaposo, yi. Llentpanbnas, 1. 10

Yersepr: 09.00 — 18.00

[(O6en: 13.00 — 14.00)

1. Tlourossrii ampec: 143500, MockoBckast oosacth, r.Mcrpa, mi.Pesomomnumy,
0.2 2. Kownrakrusii renedon: 8(498)314-02-70, 8(498)314-02-74

3. OdunmanbHBIH
mfcistra.ru

caliT B MH(OPMALMOHHO-KOMMYHUKAaIMOHHOM  cetn «MHTEepHeT»:

4. Anpec 3nekTpoHHO# o4tk B cet MuTepHer: info.mfcistra.ru

5. JlononauTenpHas nH(GOpMaIUs MpUBecHa Ha CaAlTax:
- PIIT'Y: uslugi.mosreg.ru
- M®II: mfc.mosreg.ru



[Ipunoxenue 3
K Tunosoii hopme ATMUHHCTPATUBHOTO

periameHTa rnpeaoCTaBIeHUs
MyHULIMTIaTBHON YCIYTH

Iopsaok MoJiy4yeHus1 3aMHTEPECOBAHHBIMY JMUAMU HHGOPMAIIUM 11O BONIPOCAM
npeaocraBjaeHuss MyHUIIMIIAJIbHOM YCJIYTH, CBeJeHUI 0 X0/1e
npenocraBjaeHnss MyHUIIUNIAABHOM YCJIYTH, HOpsiAKe, popMe U MecTe pa3MelieHUus
uHopManuM 0 NOPsiAKe NMpeAocTaBjaeHuss MyHUIMNIAJIbHON YCJIYTH

1. Undpopmanus o mpenoctaBieHud MyHUIMIIAIBHON YCIYTH pa3MEIIaeTcsl B AJIEKTPOHHOM
BUJIC:

a) Ha OPUITHATBHOM CaiiTe ATMHHUCTpAIMH—WWW.HCTpa-aam.pd;

0)Ha odurmaasHoM caiite MDII;

B)Ha mopramax  uslugi.mosreg.ru, gosuslugi.ru Ha  cTpaHMIAX, IOCBSIIEHHBIX
MyHUIMDIATBEHOU yCIIyTe.

2. Pa3memnienHass B 3JEKTPOHHOM BHUAE MH(OPMAIUS O MPEIOCTABICHUM MyHHIIMTAIBHOU
YCIIyTH JJOJDKHA BKJIIOYATh B ce0s:

I') HAUMEHOBAHUE, TIOYTOBBIE aJ[peca, CIIPaBOYHbIE HOMEpa TeJae(OHOB, aapeca 3JIEKTPOHHON
II04THI, aapeca canToB Aamuuuctpauuu u MOLJ;

1) rpaduk padotsl AnmunucTpanuu 1 MOL;

€) TpeOoBaHus K 3asBJICHUIO U MPUJIaraéMbIM K HEMY JIOKYMEHTaM (BKJII0Yas UX MEPEUYEHb);

) BBIIEP’KKU U3 IIPABOBBIX aKTOB, B YaCTH Kacarolieiics MyHUIIMIaIbHON YCIIyTH;

3) TeKCT AJIMUHUCTPATUBHOT'O PETJIaMEHTa C MPUIIOKEHUSIMH;

1) KpaTKOe OMHMCaHKEe MOpAIKa pelocTaBieHuss MyHUIIUNIaIbHON yCIyTH,;

K) 00pa3iel  opopMIIEHUST JTOKYMEHTOB, HEOOXOIWMBIX IS TOJy4eHHs MyHUIMTAIbHON
YCIIYTH, U TpeOOBaHUS K HHUM;

J) IepeyeHb THUIIOBBIX, HauOoJiee aKTyaJIbHBIX BOIPOCOB, OTHOCAIIMXCS K MyHHIMIAIbHOM
yCllyTe, ¥ OTBEThI Ha HUX.

3. KoncynpTupoBanue 1o  BompocaM — MpeaocTaBieHUs ~ MyHMUIMNAIBHOM  yCIyru
cneunanuctamu MOI[ u AMuHHCTpaluU OCYIIECTBIsETCS OECIUIaTHO.

4. lnopmupoBanue 3asButeneil (mpeacraBuresnei 3asBuTeneil) o mopsake NpeaoCcTaBICHHS
MyHUIIMTIATBHON YCIYTH OCYIIECTBIISICTCS TakkKe Mo Tenedony «ropsueit aunum» §-800-550-50-
30.

5. Uadopmarusa o mpegocraBieHnn MyHHUITUTIATBHOW YCIYTH pa3MENIaeTcsl B MMOMEMICHUSIX
Anvunuctpaniun u  M®Il, npennasHadyeHHBIX JIsg TMpueMa 3asBHUTENeH (MpeacTaBUTENCH
3asBuUTENEH ).

6. AnMuHMCTpanus pa3padbaTeiBaeT MH(POPMAIIMOHHBIE MaTepHajbl — MaMATKU, HHCTPYKIUH,
Opourtopsl, — B Qopme MakeToB M nepeaaer ux B MOI[. AnmunucTpanus obecriednBaeT
CBOEBPEMEHHYIO aKTyaJU3alMI0 YKa3aHHBIX MH(OPMAIIMOHHBIX MATEpPHAJIOB U KOHTPOIHUPYET UX
HaJu4ue U akTyaabHocTs B MODII.

7. CocraB nHpopManuu, pazmemaeMorn B M®@I[ nomkeH COOTBETCTBOBATh PETHMOHATIBLHOMY
CTaHApPTy OpraHU3allu JE€ATEIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB TMPEJOCTaBICHUS
roCyJapCTBEHHBIX 1 MyHULMIIAIBHBIX YCIYT, YTBEPKICHHOMY Pacnopsikenne MuUHrocyrnpasieHus
MO ot 21.07.2016 Ne 10-57/PB.



[Ipunoxenue 4
K TUTIIOBOH (popMe AIMUHHCTPATUBHOTO

periameHTa rnpeaoCTaBIeHUs
MyHULIMTIaTBHON YCIYTH

(I)opMa Pe€UICHUA 0 BbIIaY€ paspelICcHUsI HA UCITI0JIB30BaHUE 3€MEJIb UJIH 3€EMEJIBHOTIO

Y4yacTKa, HAXOAAIIUXCH B MyHHHHHaJIbHOﬁ COOCTBEHHOCTH HJINTOCYyAapCTBCHHAA
COOCTBEHHOCTD Ha KOTOPbIC HE padrpaHUYcHA

PASPEIHIEHUE
Ha HCIOJIb30BaHHeE 3eMeJIb (3eMeJIbHOro yyacTka) Ne

MockoBcKkas 001acTh T. , « » 20 T.

(HaI/IMCHOBaHI/Ie YIIOJTHOMOYEHHOT'O OpraHa, OCyHICCTBIIAOIICTO BblAa1y pa3pClICHU Ha I/ICHOJ'II)?)OBaHI/Ie)

(maTa 1 MecTO TOC. perucTpauu ATMHUHUCTPALMHN)
B JINIIC

(®UO, 10MKHOCTD YIIOTHOMOYEHHOTO JIUIA AJIMUHUACTPALIUH)
JEHCTBYIOIErO0 HA OCHOBAHUU PACIIOPSIKEHUS

(mata JOKyMeHTa M HaMEHOBaHHE OpPraHa, IPHHSIBLIETO €ro, KOTOPBIM YHOJIHOMOYCHO JIUIIO, TTOAIUCABIICE
pa3pemieHue)

Paspemaer

(HaumeHOBaHKE 3asIBUTEIISN)

€ro MOYTOBBIH MHJEKC U aapec, TesnedoH, aipec IEKTPOHHON ITOYTHI)

HCIIOJB30BaHHUEC 3CMCIIb (3CMCJ'IBHOFO y4dacCTKa (y‘IaCTKOB)Z

C KaJ1aCTPOBBIM HOMEPOM (HOMep yKa3bIBaeTcCs B cllydae
HaJINYMS), TIIOLIA/IBIO , KaTeropus 3eMenb (Ipu HaTMYUK), BU
Pa3pelIEeHHOT 0 UCIIOJIb30BAHUS (pu HANIUYUM).
MecronoioxeHue:

(ampec MecTa HCIIOB30BAHNUA)

B IICIIAX:

(mpoBeneHNsT WH)KEHEPHBIX M3BICKAHUH JTHOO KAaMWTAIFHOTO WIIM TEKYIIETO PEeMOHTa JMHEHHOTo 00BhEeKTa Ha CPOK He
6oJtee 0JTHOTO TO/1a,CTPOUTEIHCTBA BPEMEHHBIX MIIM BCIIOMOTATEIBHBIX COOPYKEHUH (BKIIIOYAs OTpakICHUS, OBITOBKH,
HAaBECHI), CKJIQAWPOBAHUS CTPOWTENBHBIX W WHBIX MAaTE€PHAJOB, TEXHUKH [UII OOECIeYeHUsI CTPOHTEIHCTBA,
PEKOHCTPYKIIMM JIMHEHHBIX OOBEKTOB (peaeparbHOro, PErHOHANBHOIO WJIM MECTHOTO 3HAa4YeHUs Ha CpPOK HX
CTPOMTENBCTBA, PEKOHCTPYKIMU,0CYILECTBIECHUS  TEO0JIOTMYECKOr0  M3Y4EeHUs HeOp Ha CpPOK  JAEWCTBUS
COOTBETCTBYIOIICH JTHLICH3UH)



[IpunoxxeHue, SBisIONIEECS HEOTHEMIIEMON YaCThIO pa3pelieHns (B CiIly4ae NCIOJIb30BaHUs 3EMETb
WM 9aCTH 3€MEJIbHOI0 Y4acTKa):

- cxema MCK-50 ¢ ucnonb3oBaHEM MaTEpUAIOB MHKEHEPHO-TE0AE3NUECKUX U3bICKAHUH B
Mmacmtabe 1:500 Ha  nucrax.

IloaroroBienHas

(CBexmeHus o nuIle, MOATOTOBUBIIEM CXEMY)

Pa3pemeHHe BbIJAHO Ha CPOK

Hacrosimiee paspemienne He JaeT MpPaBO HAa CTPOUTEIHCTBO HIIM PEKOHCTPYKIIHIO OOBEKTOB
KaluTaJIbHOTO CTPOUTENBCTBRA (3aHH, COOPYXKEHUM, 00bEKTOB HE3aBEPIICHHOTO CTPOUTEIHCTBA).

B cJIyvdac, €CJId HUCII0JIb30BAHHUEC 3CMCIIb (SCMGHBHOFO y4qacCTKa (y‘IaCTKOB) IIPUBCJIO K IIOPYC
JII/I6O YHUYTOXCHHUIO IUIOJOPOAHOTO CJIOA IMOYBBI B T'paHUIAX TaKUX 3CMCJIb HJIM 3CMCJIbHBIX
Y4acCTKOB, (HamMeHoBaHHe 3asBUTENA) O0M3aH:

1) IMPUBCCTH TaKHWEC 3C€MJIM MM 3CMCJIBHBIC YYaCTKH B COCTOAHHEC, IPHUIOAHOC IJId HX
HCITIOJIb30BAHHA B COOTBECTCTBUU C PAa3pCHICHHBIM MCIIOJIb30BAHUCM

2) BBINIOJHUTH HEOOXOAWMBIE PAOOTHI MO PEKYJIbTHBALMU TAKUX 3€MENb HIH 3eMEIbHBIX
Y4acCTKOB.

JlelicTBUE HACTOSAIIEIO pa3pelleHUs] MOXXKET OBbITh MPEKpaleHO JIOCPOYHOCO  JHS
MIPEAOCTABIICHUS] 3€MENBHOIO YYaCTKA IPAXKIAHUHY, FOPUINYECKOMY JIMIY WIM UHIAUBUIYAIBHOMY
NpEeINpUHUMATEN0, 0 YeM 3asBHUTENb (MPEJICTaBUTENb 3asBUTENS) YBEIOMIISIETCS B HEJENbHBIN
CPOK C MOMEHTA MPUHATHS PELIEHUS O MPEJOCTABICHUH 3€MEIBbHOTO y4acTKa.

/1
(MOKHOCTD, MOAMUCH YIIOJTHOMOYEHHOTO
JIOJDKHOTO Juia AamuHauctpauu) MIT




[Ipunoxenue 5
K TUTIIOBOH (popMe AIMUHHCTPATUBHOTO

periameHTa rnpeaoCTaBIeHUs
MyHULIMTIaTBHON YCIYTH

®opma peneHusi 006 0TKa3e B npeaocTaBieHu MyHHIMNATbHON yCJIyru
OdopmnsieTcst Ha OPUITUATEHOM OJaHKe AJIMHHHUCTPAIIMH

Kowmy:

(pamunust, MMs1, OTYECTBO (IIPU HATUYHH)
duznueckoro mna WIm HalMEHOBaHHE
IOPUANYIECKOTO JvLa, 3anpaluBaroInX
nHpopmanuio)

Anpec:

(MecTO IKUTENbCTBA WJIM MECTO INpeObIBaHMS
¢u3uyeckoro  JMIA  WIM  MECTOHAXOXJICHHE
FOPUANYECKOTO JINIIA)

Pemenue
00 0oTKa3e B MPeJ0CTaBICHUUMYHULIUTIATHHON yCIyTU
«Bp1gaya pazpenieHns Ha UCIOJIb30BAHUE 3€MEIb WIIA 3EMEJIbHBIX YYACTKOB, HAXOIAIIUXCS B
MYHUIIUIIATLHOW COOCTBEHHOCTH WIJIM TOCYAapCTBEHHAs! COOCTBEHHOCTh Ha KOTOPHIE HE
pa3rpaHuveHa»

B MpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCJ'IYFI/I((BBI)Ia‘-Ia pa3peuicHusd Ha HCIIOJIB30BaHUC
3€MCJIIb WM 3CEMCJIbHBIX YYaCTKOB, HaAXOJJAIIMNXCA B MyHHIIPIHaHBHOfI COOCTBEHHOCTH WJIU
rocyaapCTBCHHAA COOCTBEHHOCTh Ha KOTOPBIC HC pas3rpaHnuvicHa»

(ykazaTp KamacTpOBBIif HOMep (HOMepa) ajipec (axpeca) 3eMeIbHBIX YIaCTKOB)
Bam oTkazaHo B COOTBETCTBMM C 3eMelnbHBIM KojekcoM Poccuiickoit ®enepauuu u
nocraHoBiaeHueM [IpaButenscrBa  Poccuiickoit  ®enepaumn ot 27.11.2014 Ne 1244
«O06 yTBepXJECHWU MpPaBWJI BBIJAUM pa3pellieHUsT Ha HCIOJb30BaHUE 3€MeJb WJIH 3€MEJIbHOTO
y4JacTKa, HaXOAALIMXCS B TOCYJapCTBEHHOW WJIM MYHUIUNAIbHOW COOCTBEHHOCTH», IO
CJIEYIOIIMM OCHOBAHUSM (yKa3aTh OCHOBAHHS):

— 3asgBNeHNEe MOJAaHO C HapylleHueM TpeOOBaHUHM, YCTaHOBIEHHBIX MyHKTaMu 3 u 4 IlpaBuin
BBIJJaYM DPA3PCIICHKS HAa MKCIOJIb30BAHUE 3€MENIb WIM 3E€MEJIBHOIO Y4YacTKa, HaXOIALIUXCS B
TOCYJapCTBEHHON WM MYHUIUNAIbHOW COOCTBEHHOCTH, YTBEp)KICHHbIX  [locTaHoBIIEHHEM
IIpaButenscTBa PO ot 27.11.2014 Ne 1244;

—B 3adBieHMM yKa3aHbl LM HUCIOJIb30BAaHUA 3€MENb MM 3E€MEIIBHOIO YydacTKa WIH
O0BEKTHI, MperoiaraeMble K pa3MEIICHHI0, HE NpeAyCMOTpeHHble myHKTOM 1 crathu 39.34
3emenbHOro Kozekca Poccuiickoit denepanumy;

—3eMeNbHbI  y4acTOK, Ha HCIOJb30BAHHE KOTOPOrO MCHpAIIMBAETCA pa3pellieHue,
MpeOCTaBlIeH (PU3NIECKOMY MU IOPUANYECKOMY JIHILY;

—HWHdpopmanus, KoTopas COIOEpKHUTCA B JOKYMEHTaX, IPEICTABICHHBIX 3asBUTEIEM
(mpencraButeneM 3asBUTENsS), MPOTUBOPEUUT OOMIEAOCTYMHBIM O(DULIMAIBHBIM CBEACHUSM,
COoJIep KaLIMMCS B TOCYAAPCTBEHHBIX WJIM MyHULMTAIBHBIX HHPOPMAIIMOHHBIX CHCTEMaX, peecTpax
U PErucTpax, OQPHUIUAIbHBIX JOKYMEHTaX YIOJTHOMOUYEHHBIX OPTaHOB.



PazpiacHenuss o nmnopsake JEWCTBUHA I TOJYYEHUS MOJIOKUTEIBHOIO pPe3yibTara 10
NPEJOCTABICHHI0O MYHUIMIIAIBHON — YCIIyTH  (VKA3bl8aAlOMCsi  KOHKpPEmHble  PeKOMeHOayul)

JlaHHO€ pelIeHne, MOXXeT ObITh 00KaTOBaHO B A IMUHHUCTPALMUIIIN B CYI€OHOM MOPSIIIKE.

JIOKHOCTH (monmnuck, pamMuIIHs, THAITHAIIBI )




[Ipunoxenue 6
K THIIOBOH (popMe AIMUHHCTPATHBHOTO

periameHTa rnpeaoCTaBIeHUs
MyHULIMTIaTBHON YCIYTH

Cnncoxk HOPpMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPBIMH OCYIIECTBJISAETCS
npeaocrapjieHue MyHUIIMIIAJIbHON yCJIYTH

[IpenocraBnenne MyHUIIUTIATBHON YCIYTH OCYILIECTBISIETCS B COOTBETCTBHH C:

1.Koucrurynueit Poccutickoii deneparuu;

2.I'paxxnanckum koaekcom Poccuiickoit Denepannm;

3.3emenbHBIM KoiekcoM Poccuiickoit denepannu;

4.T’papoctpouTtenbHBIM KojiekcoM Poccutickoit deneparuu;

5.@enepanbHbiM  3akoHOM  Poccuiickoit  ®enepauun ot 21.07.1997 Ne 122-03
«O rocyIapcTBEHHON PETUCTPALIMU MTPAB HA HEJBUKUMOE UMYILECTBO U CACIOK C HUM;

6.DenepanbHbiM - 3akoHOM  Poccmiickoit  ®@enepammm ot 24.07.2007 Ne  221-®3
«O rocyIapCcTBEHHOM KaJacTpe HEABMKUMOCTH;

7. ®enepanbHbiM  3akoHOM  Poccuiickoit  @enpepanuun ot 27.07.2010 Ne  210-03
«O0 opranmzaiuy nNpeaoCTaBICHUs FOCYAaPCTBEHHBIX 1 MYHUIIUIAIBHBIX YCIYT»;

8. ®denepanbubiM  3akoHOM  Poccmiickoit  ®emeparmu ot 06.04.2011  Ne  63-D3
«O0 2IEKTPOHHOU MOITUCHY;

9. IlocranoBnenuem IlpaBurensctBa Poccuiickoit ®enepammu ot  16.05.2011 Ne 373
«O pa3paboTKe U yTBEPKACHUU aAMHUHUCTPATUBHBIX PETJIAMEHTOB MCIOIHEHUS TOCYAapCTBEHHBIX
(GYHKIIUH ¥ aIMUHUCTPATUBHBIX PETJIAMEHTOB TPEOCTABICHHS TOCYIapPCTBEHHBIX YCIyTY;

10. [TocranoBnenue IlpaBurensctBa Poccuiickoit denmepaumuu ot 27.11.2014 No 1244
«O06 yrtBepxknenun IlpaBusl BbIIauu paspelnieHuss Ha HMCIOJIb30BAaHUE 3€MENlb WU 3EMEThHOTO
y4acTKa, HaXOSIIUXCS B TOCYAapCTBEHHOM UM MyHHUIIUIAIBHON COOCTBEHHOCTH »;

11.3akonoM MockoBckoit o0mact ot 07.06.1996 Ne 23/96-03 «O peryaupoBaHUU 3eMENTbHBIX
OTHOIIEHUN B MOCKOBCKOI 00IacTH.

12. PacnopsbkenneM MUHHCTEPCTBA TOCYAAPCTBEHHOTO YIIPABJICHUS, WH(POPMAITMOHHBIX
texHosoruit u cBszu or 21.07.2016 N 10-57/PB «O peruoHaibHOM CTaHIapTe OpraHU3allH
NESATETPHOCTH  MHOTO(PYHKIIMOHAJIBHBIX  IIEHTPOB  TPEIOCTABJICHUS TOCYJapCTBEHHBIX W
MYHHIIMITATBHBIX YCIYT B MOCKOBCKOM 001acTh.



[Ipunoxenue 7
K TUTIIOBOH (popMe AIMUHHCTPATUBHOTO

periameHTa rnpeaoCTaBIeHUs
MyHULIMTIaTBHON YCIYTH

(I)opMa CXE€MbI I'PaHUII

CXEMA I'PAHUIL

MecromnonoxeHnue/kagacTpoBbiid No:

(3eMenpHOTO yJacTKa, KBapTaa)

IInomans 3eMenbLHOro y4dacTKa:

Kareropus 3emens:

(py HANTHYYIH)

Bun pa3penieHHOro ncnoab30BaHus:

KaraJjor koopaunar

N ToukHu JuauHa auauu (m) X Y

Onucanue rpaHyll CMEXHBIX 3€MJIEIIOJIb30BATENEH:

Ot TOYKH 10 TOYKH -
YciioBHEIE 0DO3HAUEHUS SOKCIJIMKALMS 3eMeJIb
3asBUTEID

(monucek, pacngpoBKa MOAITICH)

M.IL

(JUTS FOPUINYECKUX JIHIL U
WHJIMBHUIYaJIbHBIX TIpEIIPHHAMATEIICH)



[punoxenue 8

K TUTIIOBOH (popMe AIMUHHCTPATUBHOTO
periameHTa rnpeaoCTaBIeHUs
MyHULIMTIaTBHON YCIYTH

®opma 3asiBiieHUs 0 IpeAOCTaB/IeHNH MyHUIIMNIAJIBLHON YCIyTH

3asBieHnne
0 MpeI0CTABJIEHUN MYHUIIUNIAJIBHOM yCJIyTH
«Bbl1aya pa3penieHus Ha UCMOJIb30BaHMeE 3eMeJIb HJIH 3eMeIbHbIX YYaCTKOB, HAXOISIIIIUXCS B
MYHUIUNIAJIbHOH COOCTBEHHOCTH MJIH IOCY/IapPCTBEHHAsI COOCTBEHHOCTH HA KOTOPbIE He
pasrpaHuyeHa

B AnMuHHCTpaIuio (YkazaThb HAUMEHOBaHUE)
OT 3asaBUTEIA

(VTS FOP. JIHII - HAMMEHOBAHKE, MECTO HAaX0XICHHS, OPraHU3alMOHHO-TIPaBOBask OpMa U CBEIICHHS O
rOCyIapCTBEHHON PEeTUCTpallii 3assBUTENs B ENMHOM rocyaapCTBEHHOM peecTpe IOPHINISCKUX JIUI;
i pus. mur - GaMumus, UM U (TIpY HATMYUH ) OTYECTBO, MECTO KUTEIBCTBA 3asBUTENS U PEKBU3UTHI
JOKYMEHTA, YAOCTOBEPSIOIIETO €T0 JINYHOCTD,

JUTSI TIpeIcTaBUTeNs 3asBUTENS - haMumus, uMsl U (TIpY HATMYUH ) OTYECTBO MPEACTaBUTENS 3asBUTENS U
PEKBH3UTHI JOKYMEHTA, ITOATBEPKTAFOIIETO €r0 OJTHOMOYHS, U JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTb)

(mo4dTOBBIN anpec, aapec AEKTPOHHOM MouThl, Homep Tenedona ams ca3u, CHUIIC 3assutens
(mpeacraButens 3asiBUTES)

ITpomy Bac Bbiath paspelieHne Ha UCIOIb30BAHUE 3€MEIBHOIO y4acTKa (4acTH 3€MEJIBHOIO

y4JacTKa) ¢ KaJacTpPOBBIM HOMEpPOM (HOMep yka3bIBaeTcsi B ciydae
HaJIN4us);

C HOMEPOM KaJacTpOBOIO KBapTaja: (mpu OTCYTCTBMM KaJacTPOBOTO
HOMEpA).

(B ciryuae ecnu 3asiBUTENb (MpeICTaBUTENb 3asBUTENSA) oOpalaercst ¢ 3asBI€HUEM O Bblaue
paspelleHusi Ha HCIOJIb30BAHWE HECKOJIbKUX 3€MENIbHBIX YYaCTKOB, YKa3bIBAIOTCS BCE 3€MENbHBIC
YUYaCTKH 110 MOPSIIKY).

LCJIb UCTTOJIb30BAHUA 3EMCIIBHOT'O YUAaCTKa (y‘-IaCTKOB)I

Cpok, Ha KOTOPBIN TpeOyeTcs MOJTyUdeHUE pa3pericHHs: MECSIIEB.

[Tpunoxenue:
1.
2.




Ha o00paboTky mepcOHANBHBIX JaHHBIX 3asBuUTeNs (TpEACTaBUTENs  3asBHUTENs),
coJiep>Kaluxcs B 3asiBIICHUN U MPUJIaraeMbIX K HEMY JOKYMEHTaX,COrJIaceH.

[Tognuce 3asBuTens (mpeacTaBUTENsS
3asBUTENA, YINOJIHOMOYEHHOIO Ha
MO/INKCAHUE) Hara
Pesynbrar npegocrapienuss MyHUIIMTIAIBHONW YCIIYTH MIPOIIY HAPABUTH B TUYHBIM KAOMHET
Ha PIIT'Y B hopme 371eKTpOHHOTO JOKYMEHTA.

[Ipomy  pesynbrar  mpenocTaBieHUs  MyHHIMIAIBHOW  yCIAYTHM  JOMOJIHHUTEIHHO
PeI0CTaBUTh (IPU HEOOXOUMOCTH MOTYCPKHYTH):
- Ha OyMa)XHOM HOCHUTEJE BBIAATh MPH JIMYHOM obOpaiienuu B MOII;

(yka3zatb aapec)

O xozme paccMOTpEHHUs U TOTOBHOCTH pe3yJIbTaTa MpeJoCTaBIeHUs MyHUIIMIIAIBHON yCIIyTH
3asBuTelb (IPeACTaBUTENb 3asiBUTENS) YBEJOMIISETCS CIIETYIOIUMHU CIIOCOOaMMU:

- yepes Jau4Hbli kabuneT Ha PIIT'Y uslugi.mosreg.ru;

- 110 YJIIEKTPOHHOM I10YTE.

(moamnuck 3asBUTENSA(TIPEACTABUTENS 3aIBUTEIN) (®.1.0. norHOCTHIO)



[Tpunoxenue 9

K TUTMIOBOH (hopMe AIMUHHCTPATUBHOTO

periJamMeHTa Mpe1oCTaBlIeHUs
MyHuULIMNaaIbHON YCIYTH

Onucanue AOKYMEHTOB, H606X0)II/IM]:IX AJIA IPEI0CTABJICHUA MyHHHHHaHbHOﬁ ycayrn

Kuacce Buabi OO0mmue onucanus J0KYMEHTOB IIpu nonaue yepes PIII'Y
AOKYMEHTa | JOKYMEHTOB npu noxaye yepes PIITIY NPH NOATBEPKACHUH
a0kyMeHTOB B M®PI{
3asiBeHNE 3asiBieHUE JOJDKHO OBITh | 3amoIHSIETCS aneKkTpoHHas | B cillydae  MOJANUCAHUS
odopmiieno no ¢opme, ykazanHoi B | popma 3assrnenus Ha PIITY. B | nokymenra YCUJIEHHOU
[Ipunoxennn 8 K HacrosIeMy | CiIydae oOparieHus | KBaTu(pUIUPOBaHHON
AJMUHUCTPAaTUBHOMY PEIVIAMEHTY. | MPEACTABUTENS 3asBUTENs, HE | DIEKTPOHHON MOAIMNCBIO,
YIIOJIJHOMOYEHHOTO Ha | OPUTMHAJI JOKYMEHTa JUId
MOANMCaHUE 3asiBIIEHUs, | CBEPKHU HE IpeacTaBisercs. B
MPUKPEIUIAETCS  JJEKTPOHHBIN | ClIydae, €CIIH JOKYMEHTHI HE

00pa3 3asBieHus, MOMUCAHHOTO
3asBUTETIEM

MOJITMCAHBI YCUJIEHHOU
KBaJIM(DULIMPOBAHHOMN

3JIEKTPOHHOU MOJIITUCHIO
OpUTHHAT JIOKyMEHTa

npencrasisiercss B MOIL i
CBEPKHU.




Buani
JOKYMEHTOB

Kuaacc
TOKYMeHTA

OO0uue onucaHus JOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

npu noaaye 4yepes PIITY

NP NOATBEPKICHUN
A0kyMeHTOB B MPI

Cxema rpanuit

Cxema rpanumil peacTaBiIsieT coooi
JOKYMEHT, B KOTOPOM B TEKCTOBOM
u rpadudeckoil (hopMe OTpaKeHBI
CBEICHHUS O 3EMEIbHOM Y4YacTKe.
Cxema TpaHuIl JOJKHA
COOTBETCTBOBATH (popMe, YKa3aHHON
B Ilpunoxenun 7 HacrosIero
AJMHUHUCTPAaTUBHOTO PETJIaMEHTa H

cojepxarth B cebe:

- ONHCaHHWE TpaHULl (CMEXHbIE
3eMJICTIONIb30BAaTEIH,
00€CIeYeHHOCTh MOABE3THBIMH
MyTSIMH, HaIUYHEe  OXPaHIEMBIX
00BEKTOB: IPUPOIHBIX, KyTbTYPHBIX
U T.J.);

- XapPaKTCPUCTHUKHU IMOBOPOTHBIX

TOYEK, JUPEKIIMOHHBIX YTJIOB, JJIMH
JIMHHI;
- XapakTepUCTUKHU U PACTOJIOKEHUE

CYILIECTBYIOIINX HMHXEHEPHBIX
ceTel, KOMMYHUKaIAN u
COOPYKEHHU;

- oXpaHHble (I pa3MelIeHUui

JIMHEWHBIX OOBEKTOB), CAHUTAPHO-
3alUTHBIC (MPU HAJIUYUH) U WHBIC

30HBI (B TOM qHUCIIe
MIPOCKTUPYEMBIC);

- IMPUHATHIC YCJIOBHEIC
0003HaYCHHSI.

CocraBisercs B CUCTEME KOOpAuHaT

MCK-50 C HUCIIOJIb30BAaHUEM

IIpu mnopade npenocraBiIseTCs
AJIEKTPOHHBIA 00pa3 JTOKyMEHTa

(37IeKTPOHHBIN TOKYMEHT)

B ciydae MOJITACAHUS
JIOKYMEHTa YCUWJICHHOU
KBaJIM(PULIUPOBAHHON

JNEKTPOHHOU MOJIHUCBIO,

OopuruHajl JOKYMCHTa  UIA
CBCPKH HC IIPCACTABIIACTCA. B
ciiydae, €CJIM JOKYMCHTBI HE

IIOJIICAHBI YCWICHHOU
KB (UIIUPOBAHHON

3JIEKTPOHHOU TOAITUCHEO
OpUTMHAJ JOKyMEHTa

npencrasisiercss B MOIL
CBEpPKH
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Knacc Buabi OO0uue onucaHus JOKYMEHTOB IIpu nonaue uepes PIIT'Y
JAOKYMEHTa | [JOKYMEHTOB npu noaaye 4yepes PIITY NPHU NOATBEPKACHUH
n0KyMeHTOB B MDI]
Hoxyment, | Ilacnopt [TacnopT momxeH ObITH OOPMIICH B | MPEACTABISETCS  DJIEKTPOHHBIN | B ciydae MO CAHUS
yIIOCTOBEpS | rpaskJaHUHA cooTBeTcTBUM ¢ llocTraHoBieHHeM | 00pa3 JOKyMEHTa/ SJEKTPOHHBIA | TOKYMEHTA YCUJICHHOU
201117071 Poccuiickoii [IpaButensctBa PO ot 8 urons 1997 | nokymeHt (2 u 3 cTpaHuIa). KBATH(HUITUPOBAHHOMN
nuyHocTh | Denepaunn r. Ne 828 «0O06 yrBepxkueHun 3JIEKTPOHHOU MMOJIINCEHIO,
[Tonoxenus 0 nacropre OpUTMHAJ JOKyMEHTa JUIs
rpakJJaHUHA Poccuiickoii CBEpKH He Ipenacrasisiercs. B
@enepanun, obOpasna OnaHka u cllydae, €Cciau JOKYMEHThl He
OMHMCAHUsl TACMopTa TpaKJaHWHA MO CAHBI YCHJICHHOU
Poccuiickoit denepanumny». KB (UIIUPOBAHHON
3JIEKTPOHHOU TOAITUCHEO
OpUTHHAI JIOKYMEHTa
npencrasisiercss B MOIL
CBEpKM M TIOJATBEPKIACHUS
JUYHOCTH.
ITactiopt Obpazenr macriopra rpaxaanuHa | [IpeacraBnsercs  3neKTpoHHbIN | B ciry4ae MO CAHUS
rpaxIaHuHa Coro3a CoBerckux | o0Opa3 JOKYMEHTa/3JIEeKTPOHHBIN | TOKYMEHTa YCUJIEHHOU
CCCP Commanucrtuyeckux PecnyOinMK U | TOKYMEHT - BCE CTPAHMIIBI. KBaJIM(DULIMPOBAHHOMN
OTHMCAaHUE TACIopTa YTBEPXKICHBI AJIEKTPOHHOU MOAIMKCHIO,

noctanopineaueM CosmmuHa CCCP
or  28.08.1974  Ne677 «O6
YTBEPKJICHUH [Tonoxxenus 0
nacnoptHoii cucreme B CCCPy;

NEUCTBUTEILHOCTH
CCCP
obpasma 1974 roma pemaercs B
3aBUCHUMOCTH  OT  KOHKPETHBIX

BOIIPOC O

macropTa TpaXXJaHWHA

00CTOSITENTLCTB (mocTaHoOBIIEHUE

OopuruHajl  JOKYMCHTa  JId
CBCPKU HEC MMPCACTABIISICTCH. B
cjydae, €CJIn JOKYMCHTBI HC

MOJIMCAHBI YCUIIEHHOU
KBTU(UIIMPOBAaHHON

3JIEKTPOHHOU MO CHEO
OpUTHHAI JOKYMEHTa

npeacrapisiercss B MOL nis
CBepKI/I nu HOILTBep)KIIeHI/IH
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Kuaacc
TOKYMeHTA

Buabi OO0uue onucaHus JOKYMEHTOB IIpu nonaue uepes PIIT'Y
JOKYMEHTOB npu noaaye 4yepes PIITY NPHU NOATBEPKACHUH
n0KyMeHTOB B MDI]
[IpaBuTenscTBa Poccuiickoit JINYHOCTH.
@enepauuu ot 24.02.2009 Ne 153
«O TpuU3HAHUM JEHCTBUTEIBLHBIMU
o 1 wurons 2009 r. macnoptoB
rpakaannaa CCCP oOpasma 1974
rojga g HEKOTOPBIX KaTeropuil
WHOCTPAaHHBIX TPaXAaH W JKI 0e3
IPaX1aHCTBA»)
[Tacnopt [Tacnopt nHoctpanHoro | [IpencraBnsiercss  3nekTpoHHbIN | B ciydae MMOAITUCAHUS
WHOCTPAHHOTO | TpaKJIaHWHA JIOJDKEH OBITH | 00pa3 JOKyMeHTa (PJEKTPOHHBIN | TOKYMEHTOB YCUJIEHHOU
rpak jaHuHa opopMIIeH B  COOTBETCTBHUHM C | JOKYMEHT) BCEX CTPAHHII. KBATH(UITUPOBAHHOMN
®denepanbHbIM 3aKOHOM OT 3JIEKTPOHHOU MOJIITUCHIO,
25.07.2002 Ne 115-93 «O OpUTHHAN JIOKYMEHTa IS
MIPaBOBOM MOJIOKCHU U CBEpKHM He Ipejcrasisercs. B
WHOCTPaHHBIX rpaXKaaH B cily4ae, eClIu JOKYMEHTHI He
Poccuiickoit denepanmm. MOITUCAHLI YCUJIEHHOU
KBaJIM(DULIMPOBAHHOMN
3JIEKTPOHHOU TOAITUCHEO
OpUTHHAT JIOKYMEHTa
npencrasisiercss B MOIL
CBEPKM M TOJITBEPXKIACHUS
JTAYHOCTH.
3370 Ha | Bua Ha xutensctBo B Poccuiickoit | [IpencraBisiercs  35eKTpoHHBIN | B ciyqae HOIITMCaHUS
KuTenbcTBO B | Deneparuun JIOTKEH OBITH | 00pa3 JMOKyMeHTa (JIEKTPOHHBIN | JOKYMEHTOB YCUJICHHOU
Poccwutickoii opopMiieH B  COOTBETCTBUHU C | JIOKYMEHT) BCEX CTPAHHII. KBATH(UITUPOBAHHOMN
®denepaunn ®denepanbHbIM 3aKOHOM oT 3JIEKTPOHHOU MMOIINCKIO,
25.07.2002  Ne  115-®@3 «O OpUTMHAJl JOKYMEHTa JJId
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Kuaacc
TOKYMeHTA

Buabi OO0uue onucaHus JOKYMEHTOB IIpu nonaue uepes PIIT'Y
JOKYMEHTOB npu noaaye 4yepes PIITY NPHU NOATBEPKACHUH
n0KyMeHTOB B MDI]
IIPaBOBOM II0JIO)KEHUNU CBEpKM He mpejacTasisercs. B
MHOCTPAHHBIX rpaxaaH B cllydae, €Ciau JOKYMEHTBI He
Poccuiickoit denepanmm. MIOAIHUCAHBI YCUJICHHOU
KBaJIM(DUIIMPOBAHHOMN
3JIEKTPOHHOM MOAMKCHIO
OpUTHHAI JIOKYMEHTa
npeacrasisiercss B MOLL s
CBEPKM M TOATBEPKACHUS
JUYHOCTH.
Bpemennoe Bpemennoe ynocroBepenue | [IpencraBnsiercs  anexkTpoHHbIN | B ciyyae MOAMUCAHUS
YIOCTOBEPEHHU | JIMYHOCTU TpaknaHuHa P®D momxHO | 00pa3 mokyMeHTa (37EKTPOHHBIN | TOKYMEHTOB YCUJIEHHOU
e  Ju4yHOCTH | ObITh odopmiieHO Mo (popme Ne 211 | TOKyMEHT) BCeX CTpaHUII. KB (PHUIIUPOBAHHON
rpakJlaHUHA (ITpunoxxenue No 2 K IEKTPOHHOU MOJINUCBHIO,
Poccuiickoi AJMUHUCTPAaTUBHOMY  pETJIAMEHTY OpUTMHAN JOKyMEHTa JUJIs
®denepaunn denepanbHON MHUTPAMOHHOMN CBEpKH He mpejAcTaBisercs. B
CIy)kObl 1O  TPEIOCTaBICHUIO cllydae, €ciau JOKYMEHThI He

roCyJapCTBEHHOMN YCIIyTH 1o
BBIJA4€ M 3aMEHe  Iacropra
rpakx1aHuHa Poccuiickoit
denepanuy, YIOCTOBEPSIOLIETO
JIMYHOCTh IpaxaaHuHa Poccuiickoit
denepannu Ha TEPPUTOPUU
Poccuiickoi ®denepanuu,

yTBepKIAeHHOMY npukazom OMC
Poccun or 30.11.2012 Ne 391 «O6
YTBEPXKACHUH AIMHUHUCTPATUBHOTO

perinamMeHTa denepanbHOU

MOJITMCAHBI YCUJIEHHOU
KBaJIM(DULIMPOBAHHOMN

3JIEKTPOHHOU MOAIHUCHIO
OpUTHHAT JIOKyMEHTa

npencrasisiercss B MOIL i
CBEpKM M TOATBEPKIACHUS
JINYHOCTH
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Kuaacc
TOKYMeHTA

Buabi OO0uue onucaHus JOKYMEHTOB IIpu nonaue uepes PIIT'Y
JOKYMEHTOB npu noaaye 4yepes PIITY NPHU NOATBEPKACHUH
n0KyMeHTOB B MDI]
MUTPallMOHHON CITY>KOBI o
IIPEIOCTABIIEHUIO TOCYAAPCTBEHHOM
yCIYIM IO BbIJA4€ U 3aMEHE
nacnopra rpaxaanuHa Poccuiickoit
denepauuu, YIOCTOBEPSIOLIETO
JIMYHOCTh TpaxkaaHnHa Poccuiickoit
denepannu Ha TEPPUTOPUU
Poccuiickoit ®denepanuny).
Boennbiii Boennblii  Omner momkeH Obith | [IpencraBnsieTcst  AneKTpoHHBIN | B ciydae MOAIACAHUSA
ouer odopmiien no popme Ne 1 (Ilpuka3 | o6pa3 gokymeHTa (dJIEKTPOHHBIN | TOKYMEHTOB YCUIICHHOM
Munuctpa  ob6oporsl P® 0T | 1OKyMEHT) BCeX CTpaHHMII. KBATH(UITUPOBAHHOMN
18.07.2014 No 495 «00 3JIEKTPOHHOU MMOAIHCKIO,
yrBepxkaeHun  WHcTpykumum 1o OpUTMHAN JOKyMEHTa s
obecrnieyeHr0  (PYHKIIMOHUPOBAHUS CBEpKHM He Ipejcrasisercs. B
CHUCTEMBI BOMHCKOTO y4eTa Irpak/iaH cllydae, €ciau JOKYMEHThI He
Poccuiickoit @enepanuu U nmopsaka MOJITMCAHBI YCUJIEHHOU
MPOBEACHUSI CMOTPOB-KOHKYPCOB Ha KBATH(UITUPOBAHHOMN
1A% 1118% (0] OpraHH3aIIIo AJIEKTPOHHOU TIOIITUCHIO
OCYIIECTBJIEHUSI BOMHCKOTO YUETa). OpUTHHAT JIOKYMEHTa
npencrasisiercss B MOIL
CBEPKM M TOJITBEPXKIACHUS
JUYHOCTH
Bpemennoe Bpemennoe yaoctoBepenue, | [IpencraBisiercs  35eKTpoHHBIN | B ciyqae MOIMTUCAHUS
YIOCTOBEPEHU | BBIIAHHOE B3aMEH BOCHHOTO OujeTa | 00pa3 MOKyMeHTa (DJIEKTPOHHBINA | TOKYMEHTOB YCUJICHHOU
€, BBIJJAHHOE | IOJDKHO OBITh  O(OPMIIGHO TIO | JOKYMEHT) BCEX CTPAHHUII. KBATH(UITUPOBAHHOMN
B3aMeH dbopme Ne 3 (IIpukaz MunmCTpa AJICKTPOHHOU MOATMKCHIO,
BOEHHOTI'O ob6oponbl P® ot 18.07.2014 Ne 495 OpUIMHA] JOKyMEHTa U
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Knacc Buabi OO0uue onucaHus JOKYMEHTOB IIpu nonaue uepes PIIT'Y
JAOKYMEHTa | [JOKYMEHTOB npu noaaye 4yepes PIITY NPHU NOATBEPKACHUH
n0KyMeHTOB B MDI]
ouera «O0 ytBepxkaeHud MHCTpyKIUU 110 CBEpPKU HE IpeAcTaBisieTcs. B
obecrieyeHn0  (HYHKIIMOHUPOBAHUS cllydae, €Ciau JOKYMEHTBI He
CUCTEMBbI BOMHCKOI'0 y4eTa rpakJlaH MOANKCAaHbI YCUJIEHHOU
Poccuiickoit @enepanuu v nopsiaka KBATH(HUITUPOBAHHOMN
MPOBEACHUS CMOTPOB-KOHKYPCOB Ha 3JEKTPOHHOU MOAMKUCHIO
IR 1118% 0] OpraHU3aIHIo OpUTHHAI JIOKYMEHTa
OCYIIECTBJICHUSI BOMHCKOTO YUETa). npencrasisiercss B MOL s
CBEPKM M TOATBEPKACHUS
JUYHOCTH
VYnocroBepenu | YaocroBepenue OexeHna noikHO | [IpeacraBnsercss  3IEKTPOHHBIN
e OeKeHIIa OobiTh  oopmiieHo 1o  (dopme, | 06pa3 HOKyMeHTa (INMEKTPOHHBIH
yTBepkJeHHOl  IlocTaHOBIIEHHEM | TOKYMEHT) BCEX CTPaHHMIL.
IIpaButensctBa P® or 10.05.2011
Ne 356 «O6 ynocroBepeHHH
OeKeHIay.
Hoxyment, | [JloBepeHHOCTH | JlOBEpEHHOCTH JOJKHA obiTh | [Ipn  momaue npencrasnsercs | B ciydae MOAIHACAHUS
YAOCTOBEPS opopmileHa B COOTBETCTBUU C | AJIEKTPOHHBIH 00pa3 JOKYMEHTA. | JIOKYMEHTOB YCUJIEHHOU
1101104078 TpeOOBaHUSAMH 3aKOHOJATENbCTBA U | DNEKTPOHHBIN MokymeHT ¢ Ol | kBanuduumpoBaHHOI
MIOJIHOMOYH COJIEPIKATh CIEAYIOIINE CBEACHMUS: €CJI NIOJIIIUCHIBAET HOTAPUYC. INEKTPOHHOU MOJINUCBIO,
s - OO  nuua, BBIJIABIIETO OpUTMHAN  JIOKyMEHTa IS
IIPEICTaBUT JIOBEPEHHOCTb; CBEpKM He mpeacTasisercs. B
enst - ®UO nuua, yrnoJIHOMOYEHHOTO MO Cily4ae, eCiau JOKYMEHTHI He

JIOBEPEHHOCTH;
- Jlaaubie JIOKYMEHTOB,
YAOCTOBEPSIOMIMX JIMYHOCTh ITUX
anL;

- O0beM

HOJIHOMOYHI

THOJINCAHBI YCUJIEHHOU
KBIU(UIIMPOBAHHON

3JIEKTPOHHOU HOITUCEIO
OpUTHHA JIOKyMEHTAa

npencrasisiercss B MOL i
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Kuaacc

AOKYMEHTAa | JOKYMEHTOB

Buani

OO0uue onucaHus JOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

npu noaaye 4yepes PIITY NPHU NOATBEPKACHUH

n0KyMeHTOB B MDI]

MpeACTaBUTENS, BKJIFOYAOIUH
[IpaBO Ha Mojady 3asBIEHUS O
MpeOCTaBICHU MyHUIIMITAIBHOMN
yeayru;

-JlaTa BbIa4M TOBEPEHHOCTH;

- Tlommuce Juma, BBIIABIIETO

JIOBEPEHHOCTb.
JloBepeHHOCTh JOJKHA OBITH
HOTapHAIBHO 3aBepeHa (s
¢buzneckux ML), 3aBepeHa

NeYaThbl0 OPTaHU3aLUH U TTOAMHUCHIO
pykoBojuTens (Ui HOPUIUYECKUX
JIMII), 3aBepeHa HOTapUalbHO JHOO

nevaThio VH/IUBUYaJIbHOTO
MpeapUHUMATENS (nns
WH/IMBUyaTbHBIX
npearnpuHUMaresnei).

JloBepeHHOCTh JOJKHA OBITH
IIoJArnucaHa JINIIOM, BbIJaBIIINM

CBEpKM M TOATBEPKIACHUS
OJIHOMOYHUH.

JdokyMeHTBI, 3an

almuBaeMble AIMUHUCTPAllMel MOCPeICTBOM MEKBEIOMCTBEHHOI0 B3aMO/1eliCTBUSI

Brimmcka u3
rOCyIapCTBEHHOTO
FOPUINYECKHUX
WHIUBUTyaJIbHBIX

JINILL

npeanpuHuUMaTenei

JIOBEPEHHOCTb.
eauHoro | Beimucka u3 €AMHOTO
peecTpa | rocy1apCTBEHHOIO peectpa
WM | FOPUINYECKUX JIUL WIH €AUHOTO
rocyJIapCTBEHHOTO peectpa
WHIUBUAYAIbHbBIX
NpearpuHUMaTeIeH c

[Tpencrasisiercs
o0pa3 JoKyMeHTa.

JJIEKTPOHHBIN
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Kuaacc

AOKYMEHTAa | JOKYMEHTOB

Buani

OO0uue onucaHus JOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

npu noaaye 4yepes PIITY

NMPHU NOATBEPAKICHUAN
n0KyMeHTOB B MDI]

YKa3aHUEM CBEACHUN O MECTe
HaXO0XKJICHUS WIn MmecTe
JKUTEIBCTBA 3asBUTENS U (MJIIN)
puoOpeTeHUN buzIecKuM
JUIIOM craryca
WH/IMBUTyIbHOTO

MpeapUHUMATENS] oo
MpeKpanieHuu buznIecKuM
JHUIIOM JeSITeTbHOCTH B
Ka4yecTBe WH/IUBUTYyaIEHOTO
MPEIIPUHIMATEIS.

Brinncka u3
TrOCyIapCTBEHHOT'O
HEeIBWKUMOCTH

Enunoro

peectpa

B coorBerctBun ¢ Ilpukazom
MunskoHoMpassutus  Poccun
ot 20.06.2016 Ne 378 «O0
YTBEPKACHUU OTIENbHBIX (opM

BBIITUCOK u3 Enunoro
rOCyJ1apCTBEHHOIO peectpa
HEJIBMKUMOCTH, cocTaBa

COJIEpKALINXCS B HUX CBEJCHUN
W TIOpsAKAa WX 3aloJIHEHHsS, a
Takxke TpeOoBaHUH K (opmaty

JIOKYMEHTOB, coAepKaImx
CBEJICHUS Enunoro
roCyJapCTBEHHOTO peectpa
HEJIBUKHUMOCTH u
MPEIOCTABIISIEMBIX B
3JIEKTPOHHOM BUJIE,
ONpeIeICHUN BHJIOB
NPENOCTABIIEHUS CBEJICHUM,

[Tpencrasisiercs
o0pa3 JOKyMeHTa.

JJIEKTPOHHBIN
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Buani
JOKYMEHTOB

Kuaacc
TOKYMeHTA

OO0uue onucaHus JOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

npu noaaye 4yepes PIITY

NMPHU NOATBEPAKICHUAN
n0KyMeHTOB B MDI]

comepxamuxcs B EguHom
roCy1apCTBEHHOM peectpe
HEJBUKUMOCTU, U O BHECEHUH
W3MEHEHUI B [Topsimok
MPEAOCTABIICHUS CBEJICHUM,
coaepxkammxcss B EnuHOM
rocyapcTBEHHOM peectpe
HEJIBIDKUMOCTH, YTBEP>KICHHBIN
puKazoM MUH3KOHOMpPa3BUTHS
Poccun or 23 nexabps 2015 r.
No 968».

Komnus
YAOCTOBEPSIOLIECH
MPOBEICHUS

JIMIICH3HUH,

paBo
pabort o
Te0JIOTUYECKOMY U3YUEHUIO HEJp

JInuensus, YAOCTOBEPSIOIIAS
MpaBo TMpoBeneHUs paboT 1o
T'€0JIOTHIECKOMY U3YYCHHIO
Heap Ha TEPPUTOPUHU
MockoBcKoit obacTu,
BbIJIAaHHAS MuHucTepcTBOM
9KOJIOTHH u
MIPUPOIONIONB30BAHUS

MockoBcKoit obmacTu

[pencrasmnsiercst
o0pa3 ToKyMeHTa

AJIEKTPOHHBIN
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[Tpunoxenue 10
K THIIOBO# (hopme AJIMUHHCTPATHBHOTO

perjamMeHTa Mpe1oCTaBlIeHUs
MyHULIIMNIATEHON YCIYTH

dopma pemieHus 00 0TKa3e B IpHeMe JOKYMEHTOB, HE00X0AUMBIX /ISl IPeI0CTABICHUS
MyHMIUNIAJBLHOM YCJIYyTH

OdopmisieTcss Ha opUITUATBEHOM OJTaHKEe A TMUHUCTPAITUN

Kowmy:

(bamumus, wums, or4yecTBO (TIpH

HAJIUYUH)

¢bu3nveckoro JMna WIn
HaMEHOBAHUE IOPUANYECKOTO

aM1a, 3aIpalIBarOIUX
UH(POPMAILINIO)

Pemenue
00 OTKa3e B MpUEME U PETUCTPAIIUU JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTaBICHUS
MYHHULIMIIAJIBHON YCIYTH
«Bp11aua pa3penieHus Ha UCIOJIb30BaHUE 3€MEJIb HIIM 3€MEJIbHBIX YYaCTKOB, HAXOIAIINXCS B
MYHHIIMIIATFHOM COOCTBEHHOCTH WM TOCYIapCTBEHHAs! COOCTBEHHOCTh Ha KOTOPHIE HE
pasrpaHUveHa»

B npueme u peructpanuu JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEJOCTaBICHUS
MyHununansHON ycayru «Belada paspemieHns Ha UCIOJIb30BaHUE 3€MENb WM 3€MEIbHBIX
YYaCTKOB, HaXOJSIIUXCS B MYHHUIMIAIbHOM COOCTBEHHOCTHM WJIH TOCYAapCTBEHHAs
COOCTBEHHOCTh Ha KOTOpbIE HE pasrpaHuueHa»Bam OTKa3aHO MO CIEIYIOUIMM OCHOBAHUSAM
(Yka3aTb OCHOBaHUSA):

— OO0paiuenue 3a npenocraBieHneM MyHHIMIIAIBHON YCIyTH, HE MPEeAOoCTaBIsSEMO
AJIMUHHCTpALIUEH.

— OO0paienue 3a NpenocTaBieHHeM MyHHIMIATBHON yciayrn 0e3 MpenbsBIeHUsS
JIOKYMEHTA, IO3BOJIIOLIETO YCTaHOBUTH JINYHOCTH JIMIA, HEMNOCPEICTBEHHO IOJAIOILErO
3asiBIICHHUE.

— JIoKyMEHTBI MMEIT HCHpABIEHHUS, HE 3aBEPEHHbIE B  YCTAHOBJIEHHOM
3aKOHOJATEILCTBOM IOPSIZIKE.

— JIOKyMEHTBl yTpaTWJIM CHJIy Ha MOMEHT OOpalleHus 3a MpeJoCTaBICHUEM
I"'ocynapcTBEHHOH yClIyrl (JOKYMEHT, YAOCTOBEPSIIOIIMM JTMYHOCTD, JOBEPEHHOCTD).

— IlpencraBneHre HEKAYECTBEHHBIX JJIEKTPOHHBIX JOKYMEHTOB  (AJIEKTPOHHBIX
00pa30B JOKYMEHTOB),HE IO3BOJSIONIMX B IOJHOM OOBEME MPOYUTATH TEKCT TOKYMEHTa
W/WIIN PaclO3HATh PEKBU3UTHI JOKYMEHTA.
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— @opMma mnojgaHHoro 3asBuTeneM (NpeAcTaBUTENEM 3asBUTENs1) 3asBICHHUS HE
coOTBeTCTBYeT (opme 3asiBIEHHUS, YCTAHOBJIECHHON AJMHMHUCTPATUBHBIM PETIIAMEHTOM
(ITpunoxenue 7 xk HacTosieMy AJAMUHUCTPATUBHOMY PEIJIaMEHTY).

— HexoppekTHoe 3anonHeHue o0s3arenbHbIX nosiell B Gopme 3asBienus Ha PIITY
(OTCyTCTBHE 3amOJHEHUS, HEAOCTOBEPHOE, HEMOJHOE JHO0 HENpaBUIbHOE MPEACTaBICHUE
CBEICHHMI, HE  COOTBETCTBYIOIIMX  TpPEOOBAHUSAM,  YCTAHOBJIEHHBIM  HACTOSALIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM );

— IlpencraBieH He MOJIHBIA MaKeT JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 10 HacTosmIero
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

— Ilogaua 3asiBieHHs W UHBIX JOKYMEHTOB B 3JIEKTPOHHOUW (opme, MOANUCAHHBIX C
UCIONIb30BAaHUEM  YCHJICHHOM  KBaIU(DUIMPOBAHHOW  SJEKTPOHHOW  TOJMUCH,  HE
npuHajUiekane  3asBuUTento  (MPEACTaBUTEN0  3asBUTENs, YIOJHOMOYEHHOTO  Ha
noANMcaHue 3asiBICHUS U 10J1a4y TOKYMEHTOB).

— 3asBlICHHE MOJAHO JIMIIOM, HE HUMEIONIMM MOJHOMOYHUN MPEACTABISTH UHTEPECHI
3asBUTENS, B COOTBETCTBUU C ITYHKTOM 2.2. HACTOSIIETO AIMUHUCTPATUBHOTO PETJIaMEHTA.

PexomMeHanuy 1o UCHPaBJICHUIO KOMILJIEKTa JOKYMEHTOB C MOJPOOHBIM pa3bsCHEHUEM
0 JIeHCTBUSAX, KOTOpBIE JOJDKEH NPEANPHUHATH 3asBUTENb A IOJauyd JOKYMEHTOB Ha
IpeoCTaBIICHUE MyHununaabHoN yCIyTH

(TOMKHOCTB) (moamnuch, haMuIus, HHUITUATBI)
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[Tpunoxenue 11
Kk TumoBoit hopme AIMUHUCTPATHBHOTO

perinamMeHTa npeaoCTaBICHUsA
MyHuunansHOU yciayru

TpeGoBaHus kK NoMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercs MyHUIIUNIAJIBHAS yCIyra

[Tomenienus, B KOTOPBIX NpeAocTaBisercs MyHununaabHas yciayra, IpenouTUTEIbHO
pa3MeIIaoTCsl Ha HWKHUX ITaXkax 3/aHuM U JOJDKHBI COOTBETCTBOBATb CAHUTAPHO-
SMUAECMHUOIOTMYECKUM IIPABUIIAM U HOPMAaTHBAM.

Bxonsl B momemieHuss 000pyAyrOTCs IMaHAyCaMHM, PacIIMPEHHBIMH IPOXO0JaMH,
HO3BOJISAIOIIMMU  00ecHeunuTh OeCHpensITCTBEHHbI JOCTYN MHBAJIMJIOB, BKJIIOYas
VMHBAJINJIOB, UCIOJb3YIOIUX Kpecaa-KOJSACKH.

[lpy wWHOM pa3MmemeHNH TOMEIICHUWH 10 BBICOTE, JOJDKHA OBITH obecreueHa
BO3MOXXHOCTh TOJy4eHUS MyHUIUNATBHONH YCIYIH MaJOMOOWIBHBIMH TPYHIIaMH
HACEJICHHUS.

Bxon u BeIX0oa U3 IOMEIIEHH 000pyAYIOTCS YKa3aTeIsIMU.

Mecra s uHQOpMUpOBaHMS, NpeAHAa3HAYEHHBbIE JUIsI O3HAKOMIIEHHUS 3asBUTEIEH
(mpencraButeneid 3asBUTENs) ¢ HMHGOPMALMOHHBIMH MaTepuaiamMu, O0OpyIyroTCs
UH(POPMALIMOHHBIMH CTEHJAMH.

Mecra nans oxuIaHMs Ha TMOAAYy WJIM THOJIY4YEHUE JIOKYMEHTOB O00O0pyayroTCs
CTYJIbSIMHU, CKAMbSIMH.

Mecra s 3anoniHeHus: 3asiBICHUS 00OPYIYIOTCSI CTYJIBSIMM, CTOJIaMU (CTOMKaMu) U
oOecnieunBaroTcsi oOpasnamMu  3asBICHHUN, mHcuedl Oymaroil M KaHLEISIPCKUMHU
MPUHAJJIEKHOCTSIMU (IIApUKOBBIMH PyYKaMH).

Kabunersl nns npuema 3asButened (mpeacraButeneid 3asBUTENS) JOJKHBI OBITh
000py10BaHbl HH(OPMALIMOHHBIMH TaOJMUKaMU (BBIBECKAMM) C YKa3aHUEM:

M) HOMepa KaOMHeTa;

H) GaMUINM, HMMEHH, OTYeCTBAa M JIOJDKHOCTH CHEIMAJINCTa, OCYLIECTBISIOLIETO
npenocTaBieHne MyHUIIMNaNbHON yCIyTH.

Paboune Mecta TOCYAapCTBEHHBIX WM MYHULUNAIBHBIX  CIYXKAIIUX  W/WIH
cnenuanucroB  M®II, mnpenocrabnsomux MyHUIUMNANBHYIOYCIYTY, OOOpPYIYIOTCS
KOMIIBIOTEPAaMH M OPTTEXHUKOM, MO3BOJISIIOIIMMU CBOEBPEMEHHO M B MOJHOM 00beMe
MOJIy4aTh CIIPABOUHYIO0 MH(POPMAIIUIO 110 BOIIPOCcaM MpeaocTaBiIeHUs] MyHUIMNaIbHON
YCIYTH U OPraHU30BaTh MpeJocTaBlIeHue MyHUIIMNIAIBHONW YCIYTH B TOJTHOM 00beMeE.
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[Tpunoxenue 12
K TUTOBOH (hopMe ATMUHHCTPATUBHOTO

perjamMeHTa Mpe1oCTaBlIeHUs
MyHULIIMNIATEHON YCIYTH

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ ycayru

[ToxazarensiMu TOCTYITHOCTH IIPeNOCTaBIeHUsT MyHUIMIIANIbHONYCIIYTH SIBISIOTCS:

1. npenocTaBneHre BO3MOKHOCTH NOJy4yeHUSI MyHUIIMNIAIBHBIMYCIYTH B AIEKTPOHHON
opme;

2. IPeIOCTAaBJICHNE BO3MOKHOCTH MOJNyYeHHS HH(POPMAIMK O XOJ€ MPENOCTABICHUS
MyHUIMIIaTBHOH ~ YCIyTH, B TOM YHCIE€ C HCHOJBb30BaHHWEM HWH(POPMAIMOHHO-
KOMMYHHKAI[MOHHBIX TEXHOJIOTH;

3. TpaHCIIOPTHAsI JOCTYIHOCTh K MECTaM IpelocTaBieHnss MyHUIMIaIbHOHN yCIIyTH;

4. ob6ecrieueHue  OecnpensTCTBEHHOrOo  JOCTyHma  JIMLAM C  OTpaHUYEHHBIMU
BO3MOXXHOCTSIMM ~ IIEPEIBMKEHUS K  IIOMEIIEHHUAM, B  KOTOPBIX IIPEJOCTaBIAETCS
MyHununanpHas yciayra (B TOM 4YHCIE€ HalMuuMe OECIUIaTHBIX NapKOBOYHBIX MECT IS
CHEIMaJIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIUIOB);

5. cobmronenne  TpeOOoBaHMK  AJAMUHUCTPATHBHOTO  pErJIaMEHTa O  TOpPSIKe
MH(OPMUPOBAHUS O MPEAOCTaBICHUMM yHUIIUNIAILHOM YCIIyTH

[ToxazarensiMu KauecTBa IpeaocTaBIeHUsT MyHUIIMIIANBbHON YCIYTH SIBJISIFOTCS:

1. coGmoieHne cpoKoB npepocTaBieHnss MyHUIIUIIAIBLHON YCITIyTH;

2. co0Ir0/1IeHUs] YCTAaHOBJIEHHOTO BPEMEHHU OKUIaHUS B OYepein IpU Nojjaue 3asBICHUs
Y TIPY NIOJIyYEHUU Pe3yNbTaTa IpelocTaBIeHnss MyHUIINIIaaIbHOWYCIIYTH;

3. COOTHOIIIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUI Ha TPEIOCTABIICHHE
MyHUIIMNIaTBHOW YCIIYTM K OOILIeMYy KOJMYECTBY 3asBICHHM, MOCTYNUBIIUX B CBSI3U C
IIpeaocTaBiIeHneM MyHUIIUITAIBHON YCIYTH;

4. CBOEBpEMEHHOE HAIpaBJI€HHE YBEJOMJICHUIN 3asBUTENSIM O MNPEIOCTABICHUU WIH
IIPEKPALEHUH NTPEAOCTaBICHN MyHUIIMITAIbHON YCIIyTH;

5. COOTHOIIEHHE KOJMYECTBA OOOCHOBAHHBIX >KaJ00 TpaKAaH M OpraHu3aluil 1o
BOIpPOCAaM KadyecTBa M JOCTYMHOCTH TperocTaBieHuss MyHUIIUNATbHONH YCIYrH K 0o0IemMy
KOJINYECTBY KaJo0.
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[Tpunoxenue 13
K THIIOBO# (hopme AJIMUHHCTPATHBHOTO

perjamMeHTa Mpe1oCTaBlIeHUs
MyHULIIMNIATEHON YCIYTH

TpebdoBanus Kk o0ecne4eHNIO JOCTYNNHOCTH MYHUIIMIIAJIBbHOMH YCIYTH ISt
MaJIOMOOMJILHBIX I'PYIIN HACEJIEHUS M JIMI ¢ OTPAHUYEHHBIMHU BO3MOKHOCTAMM
310POBbS

1. Jluuam c I u Il rpynnamu MHBAIUIHOCTH 00€CIIEUUBACTCS BOZMOKHOCTD IMTOTYYCHHUS
['ocynapcTBeHHOH yciiyrul o Mecty ux npeodsiBanus nocpeactsom PIII'Y na 6aze M®DLI.

2. Ilpu npenocranenuullpenocrapnsercs opurunan nokymenta B MOLl mis cBepku
MyHununanpbHOW yciuyru 3asBUTENO0 (MPEACTABUTENIO 3asBUTENS) - HWHBAIUILY C
HapyIICHUAMHU (QYHKIMHM CIyXa U WHBaJIWAAM C HapyleHHsSMH (QYHKIUH OJHOBPEMEHHO
CIIyXa M 3peHHs JOJDKEH ObITh 00ecredeH cypIonepeBo win TudrocypAonepeBo/ mpoiecca
[IPENOCTaBICHUS MyHununanbHOU YCIIyTH, 100 OpraHu30BaHa pabora
ABTOMATH3UPOBAHHON CHCTEMBI CYpIOIEPeBOa WM THUQIOCYPIONIEPEBOAA, MPOU3BEICHO
KOHCYJIbTUPOBAHUE 110 UHTEPECYIOIUM €r0 BONPOCAM YKa3aHHbBIM CIIOCOOOM.

3. B momemeHusx, mnpeaHa3HAUYCHHBIX [UIsl TpuemMa 3asBUTeNeH (mpeacTaBUTENeit
3asiBUTENEH ), TOJDKHO OBITH OPraHM30BaHO OTAEIBLHOE MECTO MpHEeMa, MPUCTOCOOIEHHOE TS
IIpUEMa WHBAIMIOB CO CTOMKMMM DPACCTPOMCTBAMHU 3pPEHMSI U ClIyXa, a TaKKe OIOpPHO-
JBUTATETFHOU (DYHKIINH.

4.B mnomemieHusX, NpeAHA3HAYEHHBIX Ui TNpueMa 3asBuTened (mpeacraBUTeNeH
3asBuTeNEl), o0ecreuynBaeTcs NyOJMpOBaHUE HEOOXOIMMOM JUIsi MHBAJIUIOB 3BYKOBOW H
3pUTENbHON MH(OpMAIUKU, a Tak)Ke HaJIMuced, 3HAKOB M WHOM TEKCTOBOM U Tpaduueckoit
uH(pOpMallii 3HAaKaMH, BBIIIOJHEHHBIMU penbeHO-ToueuHbIM ImpudToM bpaiins, momyck
CypAOINEepeBO UMK, TU(IOCYpIONIepeBOAUNKA U COOAKU-TIPOBOHUKA.

5. Ilo xenanuro 3asBUTENs (MPEACTABUTENS 3asBUTENsA) 3asBJICHUE MOATOTABINBACTCS
CIEUAJINCTOM OpraHa, NpeAocTaBisitoniero MyHUIMNanpHyo yciayry uind MOL, Tekcer
3asBJICHUS 3aUUTHIBACTCS 3asBUTENIO (TMPEACTaBUTENIO 3asBUTENs), €CIU OH 3aTPyIHSAETCS
3TO CAENATh CAMOCTOSATEIBHO.

6.3nanne (momemenue), MOPI[ obopyayercs wuHPOpPMAMOHHOW  TAOIUYKOM
(BBIBECKOI), coneprkalieil momHoe HaumeHoBaHue MO®IL], a Takke MHPOPMAIUIO O PEKUME
ero paboThI.

7.Bxon B 3manue (momemienue), M®PI[ u BeIXOZ ©3 HEro 00OpyAYyIOTCS
COOTBETCTBYIOIIMMHU YKa3aTeJIsIMU C aBTOHOMHBIMU MCTOYHUKaMU Oecriepe0oiHOro MuTaHus,
a Tak)Ke JIECTHULAMU C MTOPYYHSIMU U MaHyCaMH JJis MEPEABUKEHUS IE€TCKUX U MHBAJIUTHBIX
KOJIICOK B COOTBETCTBHMHU ¢ TpeboBaHusiMu DenepanabHoro 3akoHa ot 30 gexkadps 2009 roga
Ne 384-03 «TexHuuyeckHii periaMeHT 0 0€30MaCHOCTH 3aHUHN U COOPYKEHUI.

8. Ilomemenuss, MO®IL], mnpenHasHaueHHbIE Uis  pabOTBl ¢ 3aABUTEISIMH
(mpeacraBuTensiMu 3asBUTENEH), pacrnojarailoTcs Ha HUKHHX JTakax 3JaHUs U HMEIOT
oTACNbHBIN BxoA. B cnywae pacnonoxkenus MO®PI] Ha BTOpOM 3Ta)ke W BbINIE, 3JaHUE
OCHalaeTcss JU(TOM, JCKAIATOPOM WIM HMHBIMU aBTOMAaTHYECKHMMH  TOJbEMHBIMU
YCTPOMCTBAMH, B TOM YHUCIIE JIJIs1 UHBAJIUOB.

9. B M®I] opranusyetcst OeCIUIaTHBIN TyaseT Ui MOCETHTENEH, B TOM YHCIE Tyaler,
npeAHa3HAYEHHBIN 1711 UHBAUIOB.
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10. Cnenmammucramun  M®IL] opranusyercss paboTa MO COINPOBOXKICHUIO WHBAIUIOB,
UMEIOIIMX CTOMKHE paccTpOHCTBAa (PYHKIMH 3pEHHUS M CAMOCTOSTEIBHOIO NEPEABIKEHHUS, U
[IPEIOCTABIEHUE UM IIOMOLIM NPU OOpalieHuy 3a MyHMIMIIAIbHOW YCIyrol W HOJy4eHUS
pe3yipTaTa IMpeAoCTaBiA€HMs MYHUIMNAIBHON  YCIYIW; MpPEAOCTaBICHUIO I[OMOILU
MHBaJIMJaM B IIPEOJOJEHUH OaphepoB, MEIIAIOIIUX IOIYYEHHIO MMM YCIYI HapaBHE C
JPYTHMH.
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[Ipunoxenune 14
k Tunooii opme

AJIMUHHCTPAaTUBHOTO perilaMeHTa
npeaocTaBieHuss MyHUIUNaIbHON

yCIyru

Ilepeyennb u cogep:kaHue aIMUHUCTPATHBHBIX el CTBUI, COCTABJISIOIMINX A/IMUHUCTPATHBHBIE POLEeyPbI IPH 00pALLeHNH 3a
npenocraBjaeHneM MyHHMIMIIAJIBHON yCIyTrd

1. ITopsaok BBITIOHEHUS! aAMUHUCTPATUBHBIX IEHCTBUI Mpu oOpaieHuu 3asBurens (rmpeacraBurtens 3assutens) yepes PIITY.

MecTO BBINOJIHEHHUS | AJIMUHUCTPATHBHbIE Cpennunii pok TpynoémkocTs Conep:xanue neiicTBust
npoueaypst/ neficTBUS BBINOJIHEHUS
ucnosandyemas UC
PIITY/ ITocTymienne 1 xasnieHapHbIi 1eHb | | KaleHJapHbIi 1eHb 3asBuTenb (MPEACTaBUTENb 3asiBUTENS)
Monyinb OKa3aHMsl | JOKYMEHTOB (He BKITIIOYaeTCs B HampaBiseT  3asBICHME M JIOKYMEHTHI,
yciyr EUC OY o01Iunii Cpox HEO0OXOMMBIE TUTSt MPEI0CTABIICHUS

MIPEAOCTABIICHUS
MyHununaibHOU

YCIYTH).

MyHHULIUNIaTBHON YCIYTH, B 3JEKTPOHHOM BHJE
yepes PIIT'Y.

TpeboBanus K JOKyMEHTaM B
ANIEKTPOHHOM  BHJI€ ycTaHOBiIeHbl 1. 21
HACTOALET0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA.

3asiBI€eHHE W TpUJIaraeMble JTOKYMEHTbI
IIOCTYNAIOT B MHTEerpupoBanHyro ¢ PIIIY B
Monayns okazanus ycayr EMUC OV.

OcymectBisercs epexos K
aMUHUCTpATUBHON Tmporenype «OOpaboTka u
IIPE/IBAPUTEIILHOE PACCMOTPEHHE JOKYMEHTOBY.

2. O6paboTka 1 mpeaBapUTEIHLHOE PACCMOTPEHHE JOKYMEHTOB.
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MecTo BBINOJIHEHUST | AIMUHUCTPATHBHbIE Cpox TpynoemkocTb Conep:xanue neiicTBust
npoueaypbt/ AelcTBUSA BBINIOJIHEHUS
ucnouabzyemas UC

AnmuHHCTpausy/ IIpoBepka 15 munyT I[Ipy  mocTymiueHMH  JOKYMEHTOB B

Monyib OKa3aHUsl | KOMIUJIEKTHOCTH anektponHod ¢opme ¢ PIIIY cmenmamuct

yciayr EUC OY MPEICTABICHHBIX AJIMMUHHUCTpAllUM, OTBETCTBEHHBIM 3a IpHUEM U
3asBUTENIEM MIPOBEPKY MOCTYNUBIINX JOKYMEHTOB B LEJAX
(npencraBuTeneM MpENOCTaBICeHUsT ~ MyHULIMOAIBHON  yCIIYI'H
3agBuTENsN) MIPOBOJIUT MIPEABAPUTEIIBHYIO IPOBEPKY.
JIIEKTPOHHBIX 1) ycraHaBmuBaeT mpeaMeT OOpalieHus,
JIOKYMEHTOB [TOJIHOMOYHS IIPEICTaBUTENIS 3asBUTEIIS;
(37IEKTPOHHBIX 2) mpoBepsieT MPaBUIBHOCTH O0(QOpMIICHHS
00pa3oB JOKYMEHTOB) 3asBiIEHUs, KOMIUIEKTHOCTh IPEICTABICHHBIX
MOCTYIUBIINX c JOKYMEHTOB, HEOOXOIUMBIX JUIs
PIII'Y npeaocTaBiieHuss MyHUUMNAIBHON YCIyTH, H

COOTBETCTBUE nux YCTaHOBJICHHBIM
AJIMUHHCTPAaTUBHBIM periaMeHToM
TpeOOBaHUSAM;

3) IIPOBEPSIET ¢akr MOATMCAHUSA
JOKYMEHTOB YCHJIEHHOM KBaJM(ULIUPOBAHHON
NIEKTPOHHOU MOJIHUCHIO 3asgBUTENA
(mpeacraButenss 3asBUTENS, YIMOJIHOMOYEHHOTO
Ha Mojnucanue 3asBIeHUs).
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A nmMuHHCTpanus/
Monaynb OKa3aHHUs
ycayr EUC OY

[ToaroroBka oTkaza B
preMe JTOKyMEHTOB U
yBeOMJICHHE
3asBUTES
(npencraBuUTENS
3asBUTETISA)
MIOCPEICTBOM
W3MEHEHHUS CTaTyca
3asBlieHUS B TMYHOM
kabunere PIIT'Y

10 munyT

B cnydae HanmMuMs OCHOBAHMM W3 MYHKTa
12 HACTOSIIIETO AJIMUHHUCTPATUBHOTO
periiaMeHTa CIEeUHAIUCTOM AJIMUHUCTpaLUU
OCYILECTBISIETCSI  yBEIOMIICHHE  3asiBUTEIS
(npencraButens 3asBUTENs) 00 OTKa3e B MPUEME
JOKyMEHTOB C YyKa3aHUEM IPUYMH OTKasa B
MEepPBbI pabounii JeHb, CICAYIONIMN 3a JHEM
noaauu 3asBnenus yepes3 PIITY.

B ciyyae oOTCyrcTBHS OCHOBaHMM s
OTKa3za B IpUEME JOKYMEHTOB, PErHMCTPUPYET
3assinenue B Monyie okasanus ycayr EMC OVY.
OcymecTBiigercs nepexo K aAMUHUCTPATUBHON
npouenype «lIpunsatue pemeHus».

[Ipn HE00X0UMOCTHU 3ampoca,
OCYULIECTBJISIET IEpexo]l K aJMHHUCTPATUBHOU
npouenype «PopMupoBaHHE U HaIpaBlEHUE
MEXBEJOMCTBEHHBIX  3allpOCOB B OpraHbI
(opranuzanun), Yy4acTBYIOIIHE B
MIPEAOCTABICHNH MyHUILIUIIAIBHON YCIIyTH.

3. ®opMupoBaHHE U HaNpaBlieHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OpraHU3allK), y4aCTBYIOIIUE B IPEJOCTaBICHUN
MyHuIMnaabHOM yCiayru

MecTo BbINOJTHEHUs | AIMHHHCTPATHBHbIC Cpoxk TpynoémkocTtn Coaep:xanue geiicTBus
npoueaypst/ neficTBUS BBINOJIHEHHSA

ucnoJsn3yemas UC

AnmuHuCTpanus/ Omnpenenenue cocTaBa | TOT ke pabouuit 5 MHHYT Ecin  OTCyTCTBYIOT HEOOXOAMMBIE IS

Monyinb okazaHus JIOKYMEHTOB, JI€Hb IpeloCcTaBlIeHuss  MyHMIMIAIBHOM  YCIYTH

yeayr EUC OV / MOJIEKAUX 3aIPOCy. JIOKYMEHTHI (CBe/IeHus1), yKa3aHHbIe B yHKTE 11

CMO5B Hamnpasnenue HACTOALIET0 AJIMHHHCTPATUBHOTO PpErJIaMEHTa,

MEXXBEIOMCTBEHHBIX CHELMAINCT AIMUHHUCTPALMM OTBETCTBEHHBIN 3a

3aIpOCOB. OCYILLIECTBIICHHE MEKBETOMCTBEHHOTO
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B3aMMOJICHCTBHS, OCYIIECTBISET (POpMUpPOBAHUE
Y HaIlpaBJIECHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

KonTposns Mo 5 pabounx Jo 5 xaneHngapHbIX IIpoBepka  mocCTyluieHMSs  OTBETOB  Ha
MPEAOCTABIICHUS JHEn JHEn MEKBEJIOMCTBEHHBIE 3aIPOCHI.
pe3yibTaTa 3arpocoB OTBeThl Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI
nocrynaroT B Moayinb okazanus ycayr EUC OY.
B cnywae nomaum pgokxymeHntoB ¢ Ol u
MOCTYIJIEHUU OTBETOB Ha 3apoChl
OCYILIECTBIISIETCS MEPEX0] K aIMUHUCTPATUBHOM
npouenype «lIpunsitue pemenus»
AnmuHuCTpanus/ [ToaroroBka B teuenue 5 MUHYT [Ipu oTCyTCTBMM OCHOBaHUU IJIsl OTKa3a, B
Mopayns okazaHus MpEeABAPUTEIILHOTO 2 pabounx JaHEH ciydyae Tojaud JOKyMeHtoB ©0e3 OII, B
yeayr EUC OV [IOJI0KUTEIBLHOIO MpEeAOCTaBICHUH  MyHUIMNAIBHOM  YCIIYIH,
peuieHus, B Ciy4ae 3asiBUTEND (mpencraBUTENH 3asBUTENSA)
o1auu 3asBUTENIEM YBEAOMIISIETCS 0 HE00X0IMMOCTH
(npeacraButenem MPEJICTAaBICHUS] OPUTHMHAJIOB JOKYMEHTOB B
3asBUTESA) yepes TedeHue 2 pabouux aHe 1ist ceepku B MOI] no
PIII'Y noxymeHTOB He NIPUHATUS DPEIICHUS, C U3MEHEHUEM TEKYILETO
MO CAHHBIX craryca 3asBieHus B JIluuHoMm kaOuHeTre Ha
YCUJICHHOU PIII'Y.
KBaJIM(UIIMPOBAHHON
BJIEKTPOHHOU
MIOJINIHCHIO
MO®I/Moayns ML | [IpeacraBnenue B tedenue Tex xe 5 MUHYT ITocne MPEACTaBICHUS 3asBUTENEM
ENC OY 3asBUTENIEM 2 pabouux aHen (npencraBureneM  3asBUTENS)  OPUTHMHAJIOB
(npeacraBuTenemM JIOKyMEHTOB 111 cBepku B M®PII, ciennanucrom
3asiBUTENS1) OPUTHHAIIOB M®II B Moayne M®Ll EUC OV ¢opmupyercs
JIOKYMEHTOB TUIs aKT CBEpKHM IPEACTaBICHHBIX  3asBUTEIEM
cBepku B MOI (mpeacraBurenemM  3asgBUTENS)  OPUTHMHAJIOB
JOKyMEHTOB W HampaBisgercis B  Moayib
okazanus yciayr EMC OY.
OcymecTBisgercs nepexoz K
agMUHUCTpaTUBHOM  npoueaype  «llpunsarue
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pEIICHUS»

4. ITpunsaTHe pelieHusl.

MecTo BBINIOJIHEHUS | AJAMHMHHCTPATHBHbIE Cpok TpynoémkocTn Coaepixanue aeiicTBust
Npoueaypbl/UCIOIb3Y JeHCTBHA BBINOJTHEHU S
emasa UC
AnmuHUCTpanus/ [ToaroroBka nmpoekra B Teuenne 15 MunyT Cnenunanuct AJIMUHHCTPALIUUA, OTBETCTBEHHBIN
Mopynb okazaHus peuieHus 3 pabounx gHEH 3a MpenocTraBieHMe MyHUIMNAIBHOW YCIIYTH,
ycayr EUC OY Ha  OCHOBaHMM  COOpPaHHOTO  KOMILJIEKTa
JOKYMEHTOB onpenensier BO3MOKHOCTh
IIPEAO0CTABICHUS] MYHULIUITAIBHON YCIIyTH.

IIpy Hanuumm OCHOBaHMM Uil  OTKasa
MOoAroTaBIMBaeTcs NpoekT Pemenus no ¢popme,
yka3zaHHoi B [IpunoxkeHun 5 K HacrosiieMy

AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.
IIpy oOTCYTCTBMM OCHOBaHHUN I OTKasa
MOAroTaBIMBaeTcs NpoekT Pemenus no ¢popme,
ykazanHoil B I[lpwioxenuun 4 Kk HacTosmiemMy

AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Hamnpasnenune mpoekra 5 MHHYT [IpoexT pemrennst BHocuTcst B Moyiib
pelIeHns Ha TIOJIUCh okazanus yciayr EMIC OV u Hanpasnsercs
YIIOJITHOMOYEHHOTO YIOJIHOMOYEHHOMY JOJKHOCTHOMY JIMILY
JOJKHOCTHOTO JINLA AJIMUHUCTpALUH.
A TIMUHHCTpAIUN
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HOI[HPIC&HI/IC PEIICHUA

15 munyT

Y10JIHOMOYEHHOE JOJDKHOCTHOE JUL0
AJIMUHUCTpaLlUM  HUCXOJAS U3  KPUTEPUEB
IPUHATHS ~ PEIICHHd O  IPENOCTaBJICHUU
MyHununanbHOU yCiIyru IOJIKUCHIBACT
MOJrOTOBJIEHHBIM  IMPOEKT peuleHus Jmbo
BO3BpPAILACT MPOEKT PELICHUs Il U3MEHEHUs
peLIeHus.

5. Hanpasnenue (Bblgaua) pe3ynbrara.

Mecto BBIIIOJIHEHUS | AIMUHHUCTPATUBHbIE Cpennuit cpok | TpynoemkocThb Coneprxanue 1eUCTBUS:
npouenypsl/ucnons3yemas UC | neiictBus BBITOJIHEHUS
AnmuHUCTpanus/ Hanpasnenue (Bbigaua) | te xe 3 pabouux nus | 10 MuHyT UYepes PIIT'Y:

Mopyne okazanus yciayr EMC
oy

pe3yibrara

1) Pe3ynbTar B BH/C PEIICHUS HAMPABIISICTCS B
JUYHBIN KaOuHeT 3asBUTENO (TIPEICTABUTEIIO
3asButensi) mnocpenctsom PIITY B Bume
AJIEKTPOHHOTO JIOKyMeHTa, moanucanaoro I
YIOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM
AJIMUHHUCTpALIUH.

2) HanpagieHHbli 3asiBUTEIIO
(mpeacTaBUTENIO 3asgBuTens) pe3yabTaT
(UKCUpYETCs CIEeNUATUCTOM AJIMUHUCTpAITUN
B Monayne oka3zanus ycayr EMUC OV.
Paspemienne Ha  HWCMONMB30BaHUE  3€MeIb
(3eMenpHOTO ydacTka), CIIEIUATTUCT
AnMuHHCTpanuu B TeueHue 10 KalleHIapHBIX
JHEH HampasisieT B YpasieHue PenepanbHon
CIIy’)KObl ~ TOCYJapCTBEHHON  PETUCTpaluH,
Kamactpa W kaptorpadgum mo MOoCKOBCKOU
obacTH.

B ciydae HEOOXOIUMOCTH 3agaBuTEID
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Mecro BBIIIOJIHEHUS | AAMUHHUCTPATUBHbBIE Cpennuii cpok | TpynoemkocTs Copnepxanue neicTBUS:
npoueaypsl/ucnonssyemast UC | neiictBus BBINIOJTHEHUS
(npencraBuTenb 3asBUTEINSA) JIOMOJHUTEIBHO
MOXET MOJYy4YUTh pe3yinbTar yepe3 MOL] unu
[0  IOYTe€ MpUd  YCIOBUM  yKa3aHUs
COOTBETCTBYIOLLIETO  CHoco0a  MOTy4YeHHS
pe3ynbTaTa B 3asiBICHUU.
M®Il/ Moayns MO®IL[ EUC 10 MunyT Yepesz MODL:
oy 1) B srom ciydae creruanictoMm M®OI]
pacreqaTsiBacTCs 3K3EMIUISIP
3JIEKTPOHHOIO JIOKYMEHTa Ha

OyMa)XHOM  HOCHUTeNe,  3aBepsiercs
nojanucbio  creruanucrta MO®PI[ wu

nevyatbio MOI].
2) Crnenuanuct M®I] BeigaeT 3assBUTENIO
(mpeacTaBUTENIO 3asBuUTENSN)

pe3yibTar, NPHHUMAeT Yy 3asBUTENS
(mpencraBuTenst 3asBUTENSI) BBIMHCKY O
MOJTyYEHUH PEe3yiIbTara.

3) mpocTaBmsSeT OTMETKY O  BbIjade
pesyabrata BMoayne MOI EMC OVY.
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Mecro BBITIOJTHEHUS
npoueaypsl/ucnons3yemas UC

AJIMUHUCTpPaTUBHBIE
JIEHCTBHUS

Cpennuit
BBITIOJTHEHUS

CpOK

TpynoemkocTs

Coneprxanue 1eUCTBUS:

1o noure:

1)B  »sTOM  ciyyae,  CHEIHATHCTOM
AJMUHHCTpALMU PACIIEUaThIBACTCS 3K3EMILISP
JOKYMEHTA, 3aBepseTcs MOAIHUCHIO
cnequaiucrta  AJAMUHUCTpALMM,  I1€YaThIO
AJIMUHHUCTpallUM U HaIpaBisieTcs: 3asiBUTEIIO
(npencraButento  3asBUTENSI) MHCHBMOM IO
MOYTE HE MO3JHEE CPOKA, YCTAHOBJICHHOTO IS
IIPEAO0CTABICHUS] MYHULIIUITAIBHON YCIIyTH.

2) CrienuanucT AJIMUHUCTpALIUU
MPOCTABIISIET ~ OTMETKY O  HalpaBJEHUU
pedynbrata  3asgBUTENO  (TIPEICTaBUTEIIO
3asgBuTensd) mo moure B Moaynp oka3aHUs
ycryr EMC OVY.
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ITpunoxxenue 15

k TunoBoit popme
AJIMUHUCTPATUBHOTO pErjiaMeHTa
npeaocTaBiieHuss MyHULIMTIATbHON

yCIyrH

brok-cxema npenoctasnenus MyHununaisHol yemyruuepes PIITY

Mopay: SBNEeHNA 1
PAFY opnava 3asenel
[IOKyMEHTOB
efb OCHOBaHMS
Mpuem 3asBneHus n s OTKasa B
P! A na—p| OTKa3s B npueme AOKYMEHTOB
[IOKyMEHTOB
B TeueHun 5
v p.A. CO AHA
ApMUHUCTpaums pervcTpauum
Peructpauus 3aseneHus. dopmupoBaHHE 1 3asBneHus
O6pab6oTka 1 Hanpasnexue
P; » P
npeaBapuTenbHOe MEXBEAOMCTBEHHbIX
paccmMoTpeHue JokyMeHToB 3anpocos
v v
b OCHOBaH
MogrotoBka npoekra [N 0TKasa B
PeweHnunsa npegocTasneHum
yenyrn?
ApMUHUCTpaUus, Her,
Mol ¢ 6e3 dUN
MpepBaputensHoe 5k.A.
NONOXUTENLHOE PeLleHre.
P Her, c aUM
Caepka [10KyMEeHTOB C
opurvHanamu B MOL (2 p.a.)
a
v A
v
AIMUHMCTPaLMA MpunaTtue PeweHus
v I
PeweHue 06 oTkase B
Mpenocraenexue ycryru
npesocTaBneHnum ycnyrv
I
3p.o.
POrY, MLy, Hanpasnenue (sbigava)
Mouta pesynbTata
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